How to upload a single file in CastleBranch

1 Find file that you want to upload. Select and click Upload File button.
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2.Upload form menu will appear select choose file.
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3.Then choose folder or location where the is located. Click file and click Open. File will appear in CastleBranch portal. 
 [image: C:\Users\dlewis9048\Documents\Everything Placement\How to upload in castlebranch 4.PNG]
2

image3.png
Organize v New folder

] John Doe Medica# »  Name Dstemodified  Type Size
~ [ ThisPC &) Rubella.pdf 2/14/2020918 AM  Adobe Acrobat D. 124K8.
5 930 Objects
> [ Desktop.
> [ Documents
> Downloads
5 b Music
> Pictures
> @ Videos
(C:) Windows
> wa (D) USB Drive
> wa (F) USB Drive

> = () gDrive
> = kLR
o = (5 Shared. 9

File name: <] [anFies )





image1.png
3. Rubella

One of the following is required:
e 1 vaccination
¢ Submit a copy of the immunization record
OR
 Positive antibody titer for Rubella (lab report required)
* Note to Reviewers: If titer results are listed as "Antibodies Present", please accept as a positive titer.
If the titer is negative or equivocal, a new alert will be created to select whether you have documentation of at least 1 original vaccine.

e |f you have documentation of 1 original vaccine, no further action will be required.
¢ If you do not have documentation of any original vaccines, a new alert will be created for you to receive one booster vaccine
(administered after your titer).
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3. Rubella Upload Form

One of the followin|

Choose File No file chosen

* 1 vaccination e

‘ 3

¢ Submit a copy of the immunization record
OR
 Positive antibody titer for Rubella (lab report required)
* Note to Reviewers: If titer results are listed as "Antibodies Present", please accept as a positive titer.
If the titer is negative or equivocal, a new alert will be created to select whether you have documentation of at least 1 original vaccine.

e |f you have documentation of 1 original vaccine, no further action will be required.

¢ If you do not have documentation of any original vaccines, a new alert will be created for you to receive one booster vaccine
(administered after your titer).
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