
���������		
��
�������������
���������������������� ��
�����������������  �!�"�#�"�!$�#� !$�!�%��#!�&' !(! ��$'$)�'$�!*���+(�
�$)('#�,���$)"�)!#,�-"#'$!##�-"'(�'$)�.��-/����+�00 1�
23132��'��(!�4��"*!$��4��5��6�
��("+7'�,� 	��82399 �
�
������4�������
�'�! ���,��!$�!��%����!�&' !��!��$'$)�
�4���! � : ������  �!�"�
��923�;;8�9908�
%�923�;;8�92<0�

���������		
��
��������� �
����������	�
�
� �

��
��
��
�	
����� �

����������

�

������
��	�
����

�������





Table of Contents 

Howard Community College  3 

INTRODUCTION 
 
Service Learning at Howard Community College ............................................................. 4 
 
 
POLICIES 
 
Prohibited Activities  ........................................................................................................ 5 
 
 
FORMS 
 
Mentor Profile  ............................................................................................................... 11 
 
Service Learning Placement Agreement........................................................................ 13 
 
Service Learning Hours Log  ......................................................................................... 15 
 
Service Learning Assessment  ...................................................................................... 16 
 
 
RESOURCES 
 

 
Incorporating Service Learning on a Resume  ............................................................... 18 

����������	�
�
����
��
���	
������
��
��������	���������
�
�	������ ���
��
���



4  Service Learning Student Handbook 

Introduction 
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Service Learning combines service to the community with student learning in a way that im-
proves both the student and the community. According to the National and Community Service 
Trust Act of 1993: 

 Service Learning: 
· Is a method whereby students learn and develop through active participation in thought-

fully organized service that is conducted in and meets the needs of communities 
· Is coordinated with an elementary school, secondary school, institution of higher edu-

cation, or community service program and the community 
· Helps foster civic responsibility 
· Is integrated into and enhances the academic curriculum of the students, or the education 

components of the community service program in which the participants are enrolled 
· And provides structured time for students or participants to reflect on the service  

experience. 
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In colleges and schools, service learning is part of the academic curriculum. In community or-
ganizations, youth develop practical skills, self-esteem, and a sense of civic responsibility. Ex-
amples of service-learning projects include: preserving native plants, designing neighborhood 
playgrounds, teaching younger children to read, testing the local water quality, creating wheel-
chair ramps, preparing food for the homeless, developing urban community gardens, starting 
school recycling programs, and much more.  
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A national study of Learn and Serve America programs suggests that effective service learning 
programs improve academic grades, increase attendance in school, and develop persona; and 
social responsibility. Whether the goal is academic improvement, personal development, or 
both, students learn critical thinking, communication, teamwork, civic responsibility, mathemati-
cal reasoning, problem solving, public speaking, vocational skills, computer skills, scientific 
method, research skills, and analysis. 
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A.  Engage in any activity that may influence legislation 
B.  Organize or engage in protests, petitions, boycotts or strikes 
C.  Assist, promote, or deter union organizing 
D.  Impair existing contracts for services or collective bargaining agreements 
E.  Engage in partisan political activities or other activities designed to influence the out 

 come of an election to any public office 
F.   Participate in, or endorse, events or activities which are likely to include advocacy for  

 or against political parties, political platforms, political candidates, proposed legislation, 
 or elected officials.  

G.  Engage in religious instruction; conduct worship services; provide instruction as part  
 of a program that includes mandatory religious instruction or worship; construct or  
 operate facilities devoted to religious instruction or worship; maintain facilities primarily 
 or inherently devoted to religious instruction or worship; or engage in any form of reli-
 gious proselytization. 

 
�����������������

A.  A Service Learning student’s service activities may not include organized fundraising, 
 including financial campaigns, endowment drives, solicitation of gifts and bequests, and 
 similar activities designed for the sole purpose of raising capital or obtaining contribu-
 tions for the organization. 

Students may engage in any and all of these activities on their own time. 
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Name:  _________________________________________________                Gender:  ____________________________  
 
Email:  _________________________________________________                Phone:  _____________________________  
 
Best way to contact you: �   Phone  �   Email  
 
This semester we will mentor at Bonnie Branch Middle School, Cradlerock School, and Wilde Lake Middle School.  Please 
review the mentoring times listed below for each school and select where you would like to mentor based on your availability. 
 
�  Bonnie Branch Middle School   Monday—Friday 11:20 a.m.—1:20 p.m. (Select the day(s) you are available) 
  
 �  Monday � Tuesday � Wednesday    � Thursday  � Friday 
 
  
 
�  Wilde Lake Middle School     Tuesdays, Wednesdays & Fridays 2:45 p.m.—3:45 p.m.(Select the day(s) you are available) 
 
   � Tuesday � Wednesday    � Friday 
  
 

Do you feel comfortable working with a student with a disability?   �   Yes �   No 
 

Can you speak any other language(s)?      �   Yes �   No  
 

 If yes, please list the other language(s)  and describe your proficiency level as beginner, intermediate or fluent: 
 
 
                     _____________________________________________________________________________________________________________________________________  
 
 

Please describe your previous experience volunteering and/or working with youth:  
 

 __________________________________________________________________________________________________  
 
Please describe your hobbies/interests:  
 

 __________________________________________________________________________________________________  
 
Please describe your field of study and career goals:  
 

 __________________________________________________________________________________________________  
 
Please describe your academic strengths:  
 

 __________________________________________________________________________________________________  
 
Please list any subjects that you do not feel comfortable tutoring a student in:  
 

 __________________________________________________________________________________________________  
 
 
 
 
Matched with:  __________________________________        Match Supervisor: _______________________________  

�
��������������������
�� ������������������ �����
�� ���������������������� �
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All Sections Completed: Yes No     Date: 
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Describe the student responsibilities at the school: 

Student  Signature        Date 

����������������������������������� ����!���"�
"#� $���������%��������������&��%�������'���	
�	���� 	
�����
�	���
��	
���������
�	�%��������
	���	

��� ��������%��������

������'���%���	������������	��������
����
��	����#� $�

�����	
����	��	���	�����������
�������$�	���
�� �����	��	���������
��	�
��'�	��������������
����
��	�#�$������
������� 	���	
����%�����%����
	���
����	���
���
���
�
����
 ��
���(��#���
��
��

	���'�%������ ��� ��
��
��'� ���#)� ��� ���� ������� ���� ��� 	����'� �����
�� ������
� 	
�����*	���
� ����� 	%%��% ��	���%��+
��
�#�

,#� $������ ���%����� ���� �������� 	����
��
��$� �	��� �	 ��� 	� ��������
�� ��� 	
�� ����� ��� �
� ����� ��� �	��� ���� ������� ���$�
�	

���	���
���
��������
�������������
��#�

-#� $� ����� ��
�	��� �	���� �	�����'� .�������� ��� ������ �� ��	�
�
�� (/"0+11,+//-,� ��� ��	�����2���	����#��
)� ���$� �	���
��
���
�'�������
������	
�3��������	������	���
���� ���	��
������%�	����
�#�

/#� $��	������
�������4	�����������%�
��������#�
5#� $��	������%������	������
	����������.������
���� �	����
�#�

����������	�
�
����	����
���������
�! ��������	�
����
������ �
� � �����

��#

$���	
��
��
�� !����	������
��

Name of School: 
 
Name of Supervisor: 

Telephone: 
 
Supervisor Signature: 

6�
�����
	�
����������
���	������	����
�	%%�������� ���������	��������������
��
���	��	������������%��� �#�
 
Instructor Signature:       Date: 

��������
�� �!�

7���8������9��:�

Student Name: 
 
Student Phone: 
 
Student Email: 

Course Name: 
 
Instructor Name: 
 
Required Hours: 
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09/15/08      

09/22/08      

09/29/08      

10/06/08      

10/13/08      

10/20/08      

10/27/08      

11/03/08      

11/10/08      

11/17/08      

12/01/08      

$�����������	���������
��
���	�����%��������������� �����
������������	��������	��������������������	�
 �
����+
;
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Supervisor’s Signature:       Phone: 

Start Date:   End Date:   Total Hours Completed: 

����������	�
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������!� ��������	�
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������ �
� � ��

School:             Supervisor: 

Student Name: 
 
Student Phone: 
 
Student Email: 

Course Name: 
 
Instructor Name: 
 
Required Hours: 

*Each mentoring session must be at least 1 hour in length. 
**Mentors must meet with their mentee at least once a week between  09/15/08 and 12/01/08. 
***Mentors must complete a minimum of 10 mentoring hours (transportation time to a from the school does not count 
towards total service hours). 



12  Service Learning Student Handbook 

 



  
 

Howard Community College  13 

����������	�
�
����������
�! ��������	�
����
������ �
� � ����

��������"��� ����%�������������������������
������	����������	�� �����
�����������������#������ �
����
���
����������������������������
�	���%����
����������� �
���
�������	�����
����	
����
����������������
��� ���������������
����������������������������	�
�
�#��6�
����
���
�� ������������������	
��
�#�

Supervisor:       School: 

�������&��'�� ��������������� �(�������� )���� ����� �����%� ������� �����%�

Quality of Service     

Willingness to work & follow  
instructions 

    

Cooperative attitude     

Ability to work with others     

Ability to take initiative      

Acceptance of supervision     

Appropriate attire      

Dependability     

Punctuality  
(Did student call if late?) 

    

Attendance  
(Did student call if absent?) 

    

Supported school’s mission and goals     

Overall, you would rate this student as...     

Comments:            
            
            
             

$�����������	��������	���	��������	
�	��
�	���	���� ���
�����������
��
�&������������	�
�
��%������	
�� #���
 
Supervisor’s Signature:       Phone: 

This fo
rm

 will b
e  

emailed to
 your  

Mentor s
upervisor  
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When creating or updating a resume, your service learning experience can be just as important as work 
experience and education. Service Learning involves both work and education, therefore providing a 
unique experience. Students may list their service learning experience as Campus & Community In-
volvement, Volunteer Experience or Professional Experience.  
 
 
Here are a few suggestions of how to list your service learning experience on a resume: 

Please visit RCF 302 or call (410)772-4840 Counseling and Career Services for additional information and assis-
tance with your resume. 
 
Resources: http://www.millikin.edu/ceec/resume/default.asp, http://www.wheatonma.edu/filene/resumes 

STUDENT NAME 
Address 

Phone �  Email 
 

Objective: 
 
Campus & Community Involvement: 
 Math Tutor 
             Howard Learning Center, Columbia, MD (Fall 2005) 

"#�

STUDENT NAME 
Address 

Phone �  Email 
 

OBJECTIVE 
 
VOLUNTEER EXPERIENCE 
 Athelas Institute, Columbia, MD Fall 2005 
                         Health Promotion Educator 

,#�

STUDENT NAME 
Address 

Phone �  Email 
 

OBJECTIVE 
 
PROFESSIONAL EXPERIENCE 
 Mentor, Columbia Teen Center, Columbia, MD, Fall 2005 
                         Tutored and mentored teens ages 13-17 in math and science 
                         Organized and lead health promotion activities for program participants 
                         Assisted teen center director with special events 

-#�


