
Forms 
 

 

Howard Community College  1 

Event Information 
 
Event Name:              Event Date:___________ 
 
Event Location: ______________________Expected Attendance:___________ 

 

Food Items 

           

        Total Cost: $_____________ 
 
   

Beverage 
         

        Total Cost: $_____________ 
 
    

Cost     
 
          Final Cost: $____________ 

Menu Planning Sheet—Use this sheet as a guide during the planning process. 

A
 

B
 

Item Qty Price Per Item Total Price 

      $     $ 

      $     $ 

      $     $ 

      $     $ 

      $     $ 

      $     $ 

      $     $ 

C
 

D
 

Item Qty Price Per Item Total Price 

      $     $ 

      $     $ 

      $     $ 
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