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2000-2001 ACADEMIC CALENDAR

CREDIT PROGRAMS

Summer Session II 2000
July 6 ......................................................... Classes Begin

August 9 .................................................... Classes End

Fall 2000
August 26 .................................................. Regular Weekend Classes Begin
August 28 .................................................. Classes Begin

September 2-4 .......................................... Labor Day - COLLEGE CLOSED

November 22-26 ....................................... Thanksgiving Recess for Students - NO CLASSES
November 23-26 ....................................... Thanksgiving Recess for Faculty and Staff - COLLEGE CLOSED

December 10 ............................................ Classes End

December 11-17 ........................................ Exams
December 22-January 1 ......................... Winter Break

Intersession 2001
January 2 .................................................. Classes Begin

January 15 ................................................Martin Luther King, Jr. Day Observed - COLLEGE CLOSED

January 26 ................................................ Classes End

Spring 2001
January 27 ................................................ Regular Weekend Classes Begin
January 29 ................................................ Classes Begin

April 9-15 .................................................. Spring Recess - COLLEGE CLOSED

May 11 ....................................................... Classes End
May 12-17 .................................................. Exams

May 17 ....................................................... Commencement

May 28 ...................................................... Memorial Day Observed - COLLEGE CLOSED

Summer Session I 2001
May 29 ...................................................... Classes Begin
July 2 ......................................................... Classes End

Summer Session II 2001
July 4 ......................................................... Independence Day Observed - COLLEGE CLOSED

July 5 ......................................................... Classes Begin

August 8 .................................................... Classes End

NON-CREDIT PROGRAMS

REGISTRATION FOR NON-CREDIT COURSES IS ONGOING AS CLASSES BEGIN DAILY.  Quarterly brochures listing
classes are delivered to all homes in Howard County in March, May, August, and December.
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DIRECTORY FOR ASSISTANCE

Information may be obtained by writing or phoning

the office listed. Correspondence should be directed

to the person listed and addressed to:
Howard Community College

10901 Little Patuxent Parkway

Columbia, MD 21044-3197

Admissions
Director of Admissions and Advising

772-4856 V/TDD
Advising

Director of Admissions and Advising

772-4856 V/TDD
Alumni Affairs

Director of Development and Alumni Relations

772-4450
Art Gallery

Division Chair, Humanities

772-4941
Assessment of Prior Learning

772-4615
Business Training Center

Acting Executive Director of Workforce Development

772-4808
Career Services, Job Placement, Cooperative
Education

Coordinator of Career Services

772-4840
Computer Lab

772-4987
Continuing Education

Acting Associate Dean of Continuing Education and

Workforce Development

772-4823
Counseling/Crisis Intervention

Director of Academic Support and Career Services

772-4840
Educational Foundation

Director of Development and Alumni Relations

772-4450
Equal Opportunities & Affirmative Action

Director of Human Resources

772-4817
Faculty Hiring

Director of Human Resources

772-4817
Industry Certification Programs (Microsoft,
Novell, A+)

715-4431
Library

772-4922
New Focus (Single Parents and Displaced
Homemakers)

772-4954

Placement Testing
Test Coordinator

772-4856 V/TDD
Public Relations and Marketing

Director of Public Relations and Marketing

772-4810
Scholarships and Student Financial Aid

Director of Financial Aid

772-4912
Services for Students with Disabilities

Director of Academic Support and Career Services

772-4822 V/TDD
Student Employment

Director of Financial Aid

772-4912
Student Support Services

Assistant Director of Student Support Services

772-4822 V/TDD
Telecourses/Distance Learning/Fast Track

Director of Lifelong Learning

772-4824
Theatre and Rep Stage

Box Office

772-4900

General Manager

772-4947
Transcripts

Director of Records and Registration

772-4764
Transfer Information and Advising

Transfer Coordinator

772-4856
Tuition and Fees/Student Billings/Refunds

Supervisor of Accounts Receivable

772-4850
Tutoring

Coordinator of Learning Assistance Center

772-4822 V/TDD
Use of College Facilities

Senior Administration Office

772-4047
Veterans Inquiries

Director of Financial Aid

772-4856

Emergency Closing of the College
If, due to inclement weather or other emergencies

that force the college or any off-campus facility to

suspend classes or close, public service announce-
ments will be provided to local radio and television

stations as early as possible. Refer to the schedule

of classes for listing of stations.

Area Code: 410 Main Switchboard: 772-4800 www.howardcc.edu





General
Information

COLLEGE PROFILE
Situated on a 120-acre wooded campus, Howard

Community College (HCC) offers a wide range of aca-

demic pursuits and extracurricular activities for students

of all ages and walks of life.
About 5,000 students pursue studies at HCC in a

variety of academic programs leading to transfer to

four-year colleges or immediate employment upon gradu-
ation. An additional 12,000 students take courses for

personal or professional development.

HCC is the leading choice for Howard County resi-
dents. About 44 percent of all undergraduates from

Howard County are enrolled at HCC. HCC has a repu-

tation as one of Maryland’s most technologically ad-
vanced campuses for online classes taught via the

Internet, Distance Learning Lab, and state-of-the-art

multimedia computer labs for math, English, foreign
language, and computer training.

Conveniently located in the heart of Howard County,

the HCC campus features a Science and Technology
Building, home to lasers, computers, satellite links, and

other tools for high-tech learning. The Galleria, a spa-

cious two-story windowed atrium adjacent to the build-
ing, provides a pleasing space for quiet study, informal

gatherings, or special events.

The physical education complex features a 25-yard,
eight-lane pool; large gymnasium; and weight room.

Nine acres of athletic fields support archery, tennis,

hardball, softball, soccer and track.
Other facilities include the Library with more than

40,000 volumes of reference materials and online da-

tabases, the Nursing Building, and the Administration
Building which contains offices, learning labs, and stu-

dios for painting, music, photography and sculpture.

The Alfred J. Smith, Jr., Theatre for the performing
arts provides the setting for an outstanding cultural

arts program. The Theatre Outback is a black box

performance space for experimental theatre and stu-
dent productions.

A Student Activities Center provides an exclusive

domain for student government, newspaper and other

student activities.
Founded by the Board of Education of Howard

County, HCC was formally authorized by the Howard

County Commissioners and approved by the State of
Maryland in 1966. The first classes were held in Octo-

ber 1970.

NONDISCRIMINATION,
EQUAL OPPORTUNITY AND
AFFIRMATIVE ACTION

The Board of Trustees of Howard Community Col-

lege is committed to providing equal opportunity through

its employment practices, educational programs, admis-
sions and the many services it offers to the community.

The Board of Trustees has committed the college to

undertake an affirmative action program to enhance
equality of opportunity and the recruitment of minori-

ties. It is the policy of the college to abide by all

applicable requirements of state and federal law so that
no person shall be discriminated against or otherwise

harassed on the basis of race, religion, disability, color,

gender, national origin, age, political opinion, sexual
orientation, veteran status, or marital status. The college

will adhere to applicable laws and regulations affecting

affirmative action and equal employment opportunity.

VISION AND MISSION

Vision
Howard Commuity College is a dynamic, creative

learning community that strives to meet challenges by
providing innovative solutions leading to learning break-

throughs for all students. We are dedicated to establish-

ing strong student and community connections and to

1
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working together to stimulate students, faculty, and all

members of our learning community to develop their

talents and to discover their greatness.

Mission
Howard Community College creates an environ-

ment that inspires learning and the lifelong pursuit of

personal and professional goals. The college provides

open access and innovative learning systems to re-
spond to the ever-changing needs and interests of a

diverse and dynamic community. As a vital partner,

HCC is a major force in the intellectual, cultural and
economic life of its community.

ACCREDITATION AND
MEMBERSHIP

Howard Community College is fully accredited by

the Middle States Association of Colleges and Second-

ary Schools and authorized by Maryland Higher Educa-
tion Commission to offer programs of learning and to

award the associate in arts degree, associate in applied

science degree and certificate of proficiency.
The college’s associate degree program in nursing

is fully accredited by the National League for Nursing,

the national accrediting organization, and approved by
the Maryland Board of Nursing. Graduates of the nurs-

ing program, upon recommendation by the director of

nursing and approval of the Maryland Board of Nursing,
may sit for the registered nurse licensure examination.

The college also holds membership in a number of

professional organizations including the American As-
sociation of Community Colleges, the National Associa-

tion of College and University Business Officers, the

Maryland Association of Community Colleges, the Na-
tional Association of Community College Trustees, the

National Accrediting Commission, National League for

Nursing, and Alliance of Cardiovascular Professionals.
Howard Community College’s programs of learning

are fully approved by the Veterans Administration for

veterans’ benefits.

EDUCATIONAL FOUNDATION
The Howard Community College Educational Founda-

tion, Inc. is a nonprofit, tax-exempt corporation estab-

lished to raise funds to advance and support the pro-

grams and facilities of Howard Community College, to

support student scholarships, to support equal access,
and to ultimately make the college the preeminent insti-

tution of its kind.

The HCCEF, established in 1978, is a non-profit
corporation made up of a dedicated group of business

and community leaders. The HCCEF invests, manages,

and disperses funds, assists donors in making gifts ap-
propriate to the college, and advises planned giving

prospects. The foundation accepts private support in

the form of tax-deductible restricted and unrestricted
donations, deferred and in-kind gifts.

Future campaign plans include aggressively seeking

private funding to compensate for dwindling state and
federal dollars for education. For information, call

410-772-4406.

HCC ALUMNI AND FRIENDS
ASSOCIATION

The HCC Alumni and Friends Association was es-

tablished in 1988 to provide the opportunity for gradu-

ates, former students and friends of the college to
maintain a meaningful relationship with the college and

to work toward ways to continue to support the college.

The Association is administered through the college’s
Development and Alumni Relations Office.

STUDENT RESIDENCY
The cost of education in Maryland community col-

leges is supported by student tuition, aid from the State

of Maryland, and contributions from the sponsoring

political subdivisions. The appropriate levels and per-
cent of support by students and state and local govern-

ments are specified in state law and are provided in

state and local appropriations. Equity in funding re-
quires that the level of tuition and governmental support

be computed based upon a student’s place of legal

residence.
A student is a state or county resident for tuition

purposes if the student maintains legal residence in the

state or county and has done so for a period of not less
than three months before the date of the student’s

enrollment at the college.
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Students whose legal residence is outside the State

of Maryland pay a higher tuition rate than those whose

residence is within Maryland. Similarly, students resid-
ing in Maryland but outside the county or counties that

support a community college pay a higher rate than

county residents, but a lower rate than the rate charged
for out-of-state residents. For these reasons, it is essen-

tial that the college be informed of the legal residence

of each student.
General policies of the Maryland Higher Education

Commission and the policies of the board of trustees of

this college require that each student, at the time of
initial enrollment in any credit course, sign a legally

binding statement affirming residency for tuition classi-

fication purposes. The statement need not be notarized,
but must be affirmed under penalty of perjury as being

true, correct, and complete to the best of the student’s

knowledge and belief. Students who refuse or fail to
properly complete such a statement will be assessed

tuition at the out-of-state rate.

In the course of the admissions process for enroll-
ment in credit courses, each student will be required to

show proof of residency. Students will also be required

to show proof of residency at the time they change
their address. Students who have signed the required

statements and who can verify through factual evidence

that they legally reside in Maryland or Howard County
will be afforded the appropriate lower tuition rates.

According to General Policies of the Maryland Higher

Education Commission, the following factors may be
considered as substantiation of legal residency:

• Ownership or rental of local living quarters in which

the student resides;
• Substantially uninterrupted physical presence, in-

cluding the months when the student is not in

attendance at the college;
• Maintenance in Maryland and in the county of all,

or substantially all, of the student’s possessions;

• Payment of Maryland state and local piggy back
income taxes on all taxable income earned outside

the state;

• Registration to vote in Howard County and/or the
state

• Registration of a motor vehicle in the state with a

local address specified, if the student owns or uses
such a vehicle.

• Possession of a valid Maryland driver’s license,

with a local address specified if the student is

licensed anywhere to drive a motor vehicle.

Persons who have made false statements or have

presented false verification in regard to residency shall

be charged the higher rates of tuition and may be
subject to further college disciplinary measures. In addi-

tion, a person may be charged with perjury in a crimi-

nal action.
A foreign national lawfully admitted for permanent

residence in the United States may be considered a

resident for tuition purposes if the student meets the
residency requirements as defined by state law. Interna-

tional citizens admitted to the United States for a limited

period of time are not normally eligible for in-county or
in-state tuition rates. Refer to page 12 for further details.

Information regarding residency requirements in

relation to active duty military personnel, their depen-
dents, and members of the Maryland National Guard

may be found on page 11.

General questions about residency and tuition clas-
sifications should be directed to the Office of Admis-

sions and Advising. Inquiries regarding specific provisions

for active duty military personnel and their dependents,
members of the Maryland National Guard, or interna-

tional citizens should also be directed to the Office of

Admissions and Advising.

STUDENT INJURIES
Howard Community College does not provide medi-

cal coverage for students who are accidentally injured
during classes or who suffer injuries as a result of

incidents between students. All students are encour-

aged to obtain their own medical insurance, especially
if they participate in classes and/or activities which

require physical activity or exposure to other health

risks (e.g. nursing classes, science labs, physical educa-
tion activities, dance and theater classes, clubs and

student government activities, etc.)

STUDENT HEALTH AND
INSURANCE

Nursing and allied health students are required to
meet specified health requirements. Documentation is

required for proof of freedom from TB and immunity to
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rubella, rubeola, mumps, and varicella through vaccina-

tion or titer. Hepatitis B vaccine (HBV) or declination is

also required and immunization for tetanus.
The college does not administer a student medical

insurance plan. Information on how students can ob-

tain health insurance on their own will be available in
the Student Activities office (SA201) by the end of

registration for fall semester each year. International

students attending the college on F-1 student visas are
required to have health insurance that provides cover-

age for health care in the United States. For further

information about these requirements, contact the Of-
fice of Admissions and Advising.

TUITION CHARGES
(All fees and tuition are subject to change.)

Per Maximum
Credit Per

Hour Semester

Howard County Resident $81 $1215
Maryland Resident

of Other County $178 $2670

Out of State Resident $223 $3345

Please note that lab fees are attached to certain courses.

Standard Enrollment Fees
Application Fee ............................................................. $15

Special Program Application Fees:

International Student Application Fee ................... $35
Rouse Scholars Program ......................................... $30

Silas Craft Collegians Program ............................... $25

Summer Scholars Program ..................................... $20
(International citizens: see information listed under
Admissions Policies and Procedures)

Consolidated Fee............All students, including senior
citizens, pay a consolidated fee. The fee is 10% of the

amount determined by multiplying the number of cred-

its for which the student is enrolling and the in-county
student tuition rate, regardless of the student’s resi-

dence. This is a fee plan presented by the Student

Government Association and approved by the Board of
Trustees in March, 1985.

Of the 10% consolidated fee, the following alloca-

tion levels are used to support each area:

1.0% Instructional Materials

1.7% Technology Fee

2.8% Building Fund
4.5% Student Activities Fees

Late Registration Fee ...................................................... $5

Schedule Change Fee (per add form) ....................... $5

Course-Related Fees
Certain courses offered by the college may require a

special fee. These fees are identified in the Schedule of
Classes published four times per year.

Other College Charges
(Non-refundable)
Graduation (per certificate or degree) ...................... $25

ID Card (late or replacement) ..................................... $5
Library Fine (overdue reserve

materials per item per day) .................................. $.50

Insufficient Fund Check Service Charge ................... $25
Parking Permit (per vehicle, payable

at time of registration). .............................................. $5

Proficiency Exam Fees ................. 50% of course tuition
Transcript Evaluation

Single learning program .......................................... $15

Multiple learning programs ..................................... $25
Traffic Violations ........................................................... $20

If not paid within 10 business days ...................... $25

Tuition Payments
Tuition and fees are due and payable in full at the

time of registration. Howard Community College ac-

cepts cash, checks, money orders, credit cards (VISA/
Master Card only) and employer purchase orders as

payments toward a student’s tuition. Checks and money

orders should be made payable to Howard Community
College. All checks and money orders must include the

student’s name, current address and phone number on

the face of the check. All returned checks are subject
to a $25 service charge.

If, for any reason, a parent, guardian or employer

does not honor the check, credit card or purchase
order, and fails to fulfill the financial obligation on

behalf of the student, the student will be held respon-

sible for those financial obligations to the college. The
college will issue grades and transcripts, and offer
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admission for subsequent semesters, only to those stu-

dents whose financial obligations have been satisfied.

Please keep receipts of all payments and registration
transactions.

Tuition Waivers
The Board of Trustees of Howard Community Col-

lege has approved a free tuition program for senior

citizens residing in Howard County and enrolling in

credit and credit free classes in which course space is
available. This program, which follows approval by the

Maryland State Legislature, enables all people 60 years

of age or older or who are retired or disabled as
defined by the Social Security or Railroad Retirement

Acts to pursue an associate in arts degree or a certifi-

cate of proficiency, participate in college activities and
enroll in a variety of credit-free courses and seminars.

Students eligible for waivers are obligated to pay all

additional college fees.

General Tuition Refunds
To be eligible to receive a refund, students must

officially drop a class before the deadlines that appear
under “Dates and Deadlines” in the schedule of classes.

Deadlines for refunds are also published in the sched-

ule of classes.
For summer session II, tuition refunds will be made

only during the first few days of the session. During this

period, students will be refunded 100% of tuition and
related fees (less a $25 transaction fee).

Beginning with fall semester 2000, after the semes-

ter begins, students are eligible for a graduated tuition
refund, less a $25 transaction fee—100% of all tuition

and course fees by the end of the first week of a 15-

week semester, 75% of tuition only by the end of the
second week, and 50% of tuition only by the end of the

third week. After the end of the third week, students

are not eligible for refunds.
During summer and winter intersessions, or vari-

able time sessions, students are eligible for graduated

refunds, less a $25 transaction fee only during the first
few days of class. Refer to the schedule of classes for

the period during which students are eligible for a

refund of either 100% of all tuition and course fees, 75%
of tuition only, or 50% of tuition only. After the posted

refund period for these sessions, students are not eli-

gible for refunds.

Students who have paid their tuition but who have

never attended or have stopped attending classes will

not receive a refund if they neglect to officially drop a
class within the required time period. Classroom seats

reserved during registration continue to be held for a

student until they officially drop the class. Stopping
payment on a tuition check or not attending a class

does not constitute an official drop.

Please allow two to three weeks to receive your
refund. The college does not issue cash refunds.

Federal Financial Aid Refunds
Refer to the Financial Aid section of this catalogue

for further information.

Tuition Payment Plan
Howard Community College provides a tuition pay-

ment plan for credit students during the fall and spring
semesters. (Non-credit students are not eligible to par-

ticipate in this program.) The plan provides for five

equal payments of estimated tuition and fees for a
semester. The first payment is due two months before

the semester begins. Please contact the business office

well before the start of the semester for further informa-
tion. (Note: Participation in this program restricts early

registration options.)

Collection Procedure
A student with an outstanding balance at the end

of the semester will have his/her grades, transcripts
and registration withheld until the outstanding balance

is paid in full. The college will make every effort to

contact the student. However, if our attempts are
unsuccessful, the account will be turned over to a

collection agency, and an additional charge of 35 percent

of the outstanding balance will be added to the student’s
account.

WELCOME AND
INFORMATION CENTER

Students can contact the Welcome and Information

Center for up-to-date information regarding college pro-

grams and services or access the on-line campus calen-
dar at http://www.howardcc.edu/events. Additionally, the
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center can provide students quick access to their aca-

demic schedules, course information, and change as-

signed personal information numbers needed for
telephone registration. Students can also obtain copies

of the catalogue, schedule of classes, and student hand-

book from the center, which is located in the Galleria.
Students requiring parking permits should also visit the

Welcome and Information Center.

LIBRARY
The library contains over 40,000 items including

books, video and audiotapes, compact discs, video-

discs, slides, and computer software. A periodical col-
lection of approximately 1,000 titles is maintained, with

back files of many of these journals and newspapers

available in microform or on computer. Access to the
library’s holdings is available through HCC CAT, the

online public access catalogue. With this automated

library system, one can search by author, title, keyword
and subject for books and audiovisual materials which

are owned by the HCC Library. Other computer data-

bases including Full-Text magazines and newspapers, a
nursing index and a variety of other subject specific

databases are available on-campus for student and com-

munity use via QuestNet, the Library’s Local Area Net-
work (LAN). From off-campus, the network and online

reserves are available for students and college staff via

password access. Library tours and formal library in-
struction are available by appointment.

AUDIO VISUAL SERVICES
AV Services include Graphic Arts Production and

AV Equipment Distribution. The Production area pro-

vides resource support for instruction through the pro-
duction of audiovisual materials: photographics,

computer-generated art, instructional publications, trans-

parency output services as well as support and train-
ing for faculty and staff in various levels of multimedia

production, internet utilization, and on-line instruction.

Equipment Distribution provides resource support for
instruction through the delivery and maintenance, and

network interfacing of audiovisual equipment to and

from classrooms, labs and other offices. Additional
services are provided for distance learning activities

and satellite downlinking for teleconference support.

COMPUTER SERVICES
The college provides a variety of computer services

to meet the widespread needs of the entire college

community through HCC’s state of the art computer

labs, computer classrooms, and on-line courses.

Academic Computer Support
Academic Computer Support (ACS) is the office

which makes computer services available to students in

the College Computer Lab and helps maintain all com-

puter equipment, software and networking found in class-
rooms throughout the campus.

The College Computer Lab (L180), located on the

first floor of the Library Building, supplies users with
computer hardware and software support in a quiet

academic environment. IBM compatible Pentium com-

puters, popular multi-media software packages, plus scan-
ning and laser printing services are available to students

with a valid student identification or to non-students

who have paid an entrance fee. Students may also
access Internet with their own e-mail accounts. Lab

consultants assist with basic hardware and software

problems and provide students with additional com-
puter related reading material and manuals. Stations for

physically impaired students are located in the College

Computer Lab and computer classrooms. Additionally,
there is a Network Certifications Lab (L166) to assist

students studying Novell, Microsoft, Cisco and eventu-

ally Unix. This lab, using interns, serves as an exten-
sion of classes to help students prepare for their

certifications exams. There are also five computer class-

rooms that serve as open labs at Hickory Ridge and a
science lab at the main campus.

Computer Classrooms
Throughout the college campus are computer class-

rooms using cutting edge multi-media software for many

subjects from simple word processing to complex com-

puter operations. On the main campus and at the
Business Training Center there are classrooms where

credited courses are taught in computer repair, com-

puter applications, and computer networking. At the
Hickory Ridge campus, classrooms are used for English,

math and foreign language skills as well as for Continu-

ing Education.
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STUDENT CONDUCT

Student Conduct Code
Students must demonstrate proper behavior and con-

duct while on campus, attending college functions, or

representing the college. Students are required to comply
with the provisions of the conduct code and should be-

come familiar with the judicial process. Information on

these subjects can be found in the student handbook.

Sexual Harassment
The board of trustees of Howard Community Col-

lege concurs in the action of the Maryland Higher Edu-
cation Commission in recognizing that sexual harassment

seriously damages the integrity of the educational insti-

tution, destroys the institution’s positive work and edu-
cational atmosphere, and causes psychological and

physiological damage to the victim. The board con-

demns such illegal activity and is strongly committed to
promoting an educational and work environment free

from sexual harassment of any form. For the purpose

of these guidelines, the board adopts the sexual harass-
ment definition promulgated by the United States Equal

Employment Opportunity Commission.

It shall be a violation of this policy for any member
of the college staff to harass a student or employee

through conduct or communications of a sexual nature

as defined below. It shall also be a violation of this
policy for students to harass other students through

conductor communications of a sexual nature as de-

fined below or for students to harass staff.
Definitions—Unwelcomed sexual advances, requests

for sexual favors and other inappropriate oral, written

or physical conduct of a sexual nature when made by
a member of the college staff to a student or another

employee or when made by a student to another stu-

dent constitute sexual harassment when:
a) submission to such conduct is made, either explic-

itly or implicitly, a term or condition of an individual’s

education or employment;
b) submission to or rejection of such conduct by an

individual is used as the basis for academic or

employment decisions affecting that individual; or
c) such conduct has the purpose or effect of substan-

tially interfering with an individual’s academic, pro-

fessional or employment performance or creating

an intimidating, hostile or offensive academic or

employment environment.

Sexual harassment, as defined above, may include
but is not limited to the following: verbal harassment or

abuse; pressure for sexual activity; repeated remarks to

a person, with sexual or demeaning implications; un-
welcome touching; and suggesting or demeaning sexual

involvement accompanied by implied or explicit threats

concerning one’s grades, job, etc.
The college, upon receiving a sexual harassment

complaint will ensure: 1) that the right to confidentiality,

both of the complainant and of the accused, will be
respected consistent with the college’s legal obligations,

and with the necessity to investigate allegations of miscon-

duct and take corrective action when this conduct has
occurred; 2) that persons filing complaints of sexual ha-

rassment will be protected against reprisals, but that the

deliberate filing of false accusations of sexual harassment
shall be condemned and may lead to possible disciplin-

ary action.

A substantiated charge against an employee of the
college shall subject that employee to disciplinary ac-

tion, including discharge.

A substantiated charge against a student of the col-
lege shall subject that student to disciplinary action in-

cluding suspension or expulsion.

Drug and Alcohol-Free Campus
It is the intent and obligation of the college to

provide a drug-free, healthy, safe and secure educa-

tional environment. Students are expected to contribute

to the desired environment by conducting themselves
within the guidelines of the student conduct code.

The unlawful manufacture, distribution, dispensa-

tion, possession or use of illicit drugs or alcohol as a
part of any Howard Community College activity whether

on or off college premises is absolutely prohibited. Vio-

lations of this policy will result in disciplinary action, up
to and including dismissal, consistent with normal col-

lege policy and procedures. In addition, any violations

may have legal consequences consistent with local,
state, and federal law. The college will cooperate with

appropriate health and law enforcement agencies.

The college recognizes drug or alcohol abuse as an
illness and a major health problem. The college also

recognizes drug or alcohol abuse as a potential safety

and security problem. Students needing help in dealing
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with such problems are encouraged to use their health

insurance plans, the college Academic Support and Ca-

reer Services Office and other appropriate community
agencies. A list of other county agencies, and descrip-

tions of various health risks associated with the use of

illicit drug or alcohol abuse, is available in the offices of
the Academic Support and Career Services, Student Life,

Human Resources, and the Athletic Department.

Voluntary participation in an assistance program
will not jeopardize enrollment at the college and will

not be noted in any student record provided that be-

havior is consistent with established standards. How-

ever, voluntary participation in an assistance program

will not prevent disciplinary action for violation of the
policy described here.

For further information, pick up one of our Drug-

Free Campus brochures in the Office of Student Life or
on the table outside Security. The brochure includes

the effects and corresponding names of a variety of

drugs and lists local service agencies which provide
assistance and support to those seeking help.



Admissions Policies
and Procedures

Howard Community College maintains an open door
policy of admission. Persons who have the maturity

and ability to benefit from the college’s learning pro-

grams will be admitted on a space available basis with-
out regard to race, gender, age, religion, ethnic

background, marital status, sexual orientation, political

persuasion or disability. No student will be denied ini-
tial admission to the college on the basis of previous

educational experience, except as prescribed by law.

Students must submit a completed application and a
$15 application fee. Application fees differ for interna-

tional (F-1) students and some special programs. Stu-

dents must also provide proof of legal residency such as
a driver’s license or lease agreement. Students are en-

couraged to submit high school transcripts or transcripts

from previously attended postsecondary institutions. This
information is used to advise students and does not affect

general admission to the college.

Although admitted to the college, students may not
enroll in particular courses unless they have the neces-

sary educational background. The college has a manda-

tory basic skills assessment policy. Placement tests are
required for most students planning to enroll in English

or math courses or courses with English or math prereq-

uisites. Exceptions are made for students who provide
transcripts verifying prior college-level English or math

coursework. The entire English placement test may also

be waived for students with an SAT verbal score of 550 or
higher. The reading portion of the English test may be

waived for students with an ACT reading subtest score of

21 or higher; the writing portion may be waived with an
ACT English subtest score of 21 or higher. The basic

math placement test is not required for students with an

SAT math score of 550 or higher or an ACT math subtest
score of 21 or higher. These SAT and ACT scores result

in placement into MATH-122, MATH-124, MATH-127, MATH-

128, MATH-131 or MATH-138. However, students seeking a
higher course placement must take an advanced math

placement test. Placement exams take up to five days to

score. Testing is ongoing. Students should test soon enough

to take advantage of early registration options. The Test-
ing/Developmental Studies Policy (page 21) provides fur-

ther details regarding placement assessment requirements.

All students will be offered assistance in planning a
program of learning in accordance with their academic

background and goals. Students must attend a place-

ment test information session or meet with an advisor
to review placement test results. Results are not avail-

able by phone. Students are strongly advised to begin

any required developmental course sequences immedi-
ately and they are required to do so upon completion

of 12 credits. Non-degree seeking students must meet

with an advisor on or before completion of 12 credits
to determine if they will be required to take placement

exams.

There are additional admissions procedures
required for high school, cardiovascular tech-
nology, nursing, emergency medical services,
transfer, international, and previously dismissed
students. Students seeking admission to radio-
logic technology clinical coursework must com-
plete the specific admissions procedures agreed
upon by Howard Community College and Anne
Arundel Community College. Different applica-
tion procedures are required for the James W.
Rouse Scholars Program, the Silas Craft Colle-
gians Program, the Freshman Focus Program,
the Early Entrance Program, and the Summer
Scholars Program for High School Students (see
page 33).

High School Students
Various enrollment options are available to high

school students.

CONCURRENT ENROLLMENT—Juniors and seniors at-

tending the college on this basis may enroll for a
maximum of two courses per semester. Credits earned

apply toward high school graduation only under highly

specific circumstances. The award of high school credit
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for college coursework is arranged through a student’s

high school and does not involve the college in any

way. Requirements for admission include submission of
the college’s Early Entrance Program materials, along

with official high school transcripts, and proof of legal

residency. Appropriate placement testing is also required.
Public and private high schools also have policies and

procedures which students must follow.

SUMMER ENROLLMENT—Juniors and seniors may at-

tend the college during the summer preceding their
junior or senior year. Application procedures are iden-

tical to those for Concurrent Enrollment (see above).

Qualified rising sophomores, juniors and seniors may
enroll in the Summer Scholars Program. See page 33

for further information.

EARLY ADMISSION—This option enables seniors to

complete high school graduation requirements at Howard
Community College under very specific conditions. Stu-

dents are required to complete thirty credits of college

coursework, including at least one college-level English
composition course. Students must apply for this option

during their junior year. Application procedures include

submission of the college’s standard application, the
application fee, high school transcripts, college entrance

exam scores, proof of residency, and two letters of

recommendation which address the student’s academic
ability and social and emotional maturity. Students must

also submit a letter of consent from their high school

principal and any other required school system offi-
cials. The college also requires an admissions interview

attended by the student and a parent or guardian. Stu-

dents must consult high school personnel regarding
specific courses needed to fulfill high school graduation

requirements. The college reserves the right to grant

consent to enroll for the Early Admission option on a
case-by-case basis. Consent to enroll is dependent upon

what the college determines to be in the student’s and

its own best interests.

Gifted and Talented Students
Students in the eighth through tenth grades who

are enrolled in public or private school gifted and

talented programs, or who have otherwise demon-
strated outstanding ability, may be considered for ad-

mission on a case-by-case basis. In addition to the

standard application, application fee, and proof of resi-

dency, students must submit the supplemental applica-
tion for secondary school students, and official

secondary school transcripts (including standardized

test scores). Other documentation of outstanding abili-
ties and maturity, such as test scores, recommenda-

tions, portfolios or awards, must be submitted to assist

with admissions decisions. A pre-admission interview,
with at least one parent or guardian in attendance in

addition to the student, is required. Appropriate place-

ment testing is also required. Students attending the
college on this basis may enroll for a maximum of

two courses per semester.

Howard Community College reserves the
right to grant admission to secondary school
students on an individual basis.

Cardiovascular Technology and
Nursing Students

Applicants to the Cardiovascular Technology and

Nursing Programs must have a high school diploma or

General Education Development (GED) diploma. In ad-
dition to standard application procedures, supplemen-

tary procedures are required which vary by program.

All nursing applicants are required to take the
English placement test regardless of prior edu-
cational experience. Acceptance to nursing clinical

coursework is based upon fulfillment of clinical prereq-
uisites, legal residency, and the availability of spaces.

As part of the clinical nursing application process,

students must indicate whether they are seeking admis-
sion to the daytime or evening/weekend program. Once

they accept a seat in the option they select, students

are committed to that option for all subsequent clinical
nursing semesters.

The Cardiovascular Technology Program is a state-

wide instructional program. All Maryland residents who
fulfill program prerequisites are eligible to enroll at Howard

County tuition rates. Clinical coursework is available as

a day option only. There are five separate options for
the Cardiovascular Technology Program, including an

AAS degree and four certificate programs. (Please con-

tact the Office of Admissions and Advising or the CVT
Program Director for information on applications and

admissions procedures.)
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Emergency Medical Services Students
The Emergency Medical Services Program is of-

fered in conjunction with the Howard County Depart-
ment of Fire and Rescue Services. Students may enroll

in non-clinical coursework at any time. However, re-

quirements for entering the program include current
EMT-Basic Certification, specific EMS experience, and

completion of prerequisite coursework. In order to take

the EMT-B course, students must be 18 years of age (or
16-18 with parental permission). Students must be 18

years of age on or before the first session of the EMT-P

course sequence. For more information, contact the
Office of Admissions and Advising or the EMS Program

Director. Clinical EMSP course work will be offered at

HCC’s Gateway Building campus. Requirements for ad-
mission to clinical coursework are subject to change.

Students are responsible for fulfilling all prerequisites

and program requirements.

Transfer Students
Students planning to transfer to the college should

arrange an appointment with an admissions counselor.

In addition to standard application procedures, students
seeking credit for prior college-level coursework must

declare a major and officially request a transcript evalu-

ation by completing and submitting a Transcript Evalu-
ation Request Form and the appropriate transcript

evaluation fee ($15 for a single learning program evalu-

ation; $25 for multiple evaluations). Transfer students
must also submit official transcripts and appropriate

catalogues and other documentation necessary for tran-

script evaluation. The college will award transfer credit
when appropriate for prior college-level coursework

successfully completed at foreign colleges and universi-

ties. However, students with foreign transcripts must
have them evaluated by a nationally accredited foreign

transcript evaluation service and submit such evalua-

tions to the Office of Admissions and Advising for
further review. Information regarding such services is

available in the Office of Admissions and Advising.

Details regarding credit for prior learning policies are
provided on page 23.

Military Personnel and Veterans
Howard Community College welcomes the oppor-

tunity to assist military personnel, their families, and

veterans in achieving their academic goals. The college

is a member of Service Members Opportunity Colleges

(SOC). The college also serves participants in the Vet-
erans’ Educational Assistance program.

The application fee is waived for all active duty

military personnel. In accordance with Maryland State
law all active duty personnel are eligible to pay in-state

tuition regardless of legal residence. Active duty person-

nel residing in Howard County are eligible to pay in-
county tuition.

Active members of the Maryland National Guard

are entitled to a twenty-five percent discount of their
applicable tuition based upon legal residency. This dis-

count does not apply to fees.

Military personnel and veterans should contact the
Office of Admissions and Advising for information per-

taining to enrollment, transcript evaluation, and tuition

assistance. The Financial Aid and Veterans’ Affairs Of-
fice should be contacted for information related to

veterans’ benefits, financial aid, student employment,

and scholarships.

International Citizens
F-1 IMMIGRATION STATUS—International citizens

seeking admission with F-1 immigration status must

consult the Office of Admissions and Advising. Admis-

sion requirements include:
1. Application for Admission and $35 application fee

2. Official transcript of the TOEFL: Test of English as

a Foreign Language (a score of 550 or higher re-
quired on the paper-based test; a score of 213 or

higher is required on the computer-based test).

3. Certification of Finances form, bank statements,
and statements of support

4. Official secondary school transcripts verifying gradu-

ation and grades.
5. College/university transcripts (if applicable) trans-

lated in English.

6. Proof of health insurance for health care in the
United States.

F-1 students are expected to be proficient in English.

All requirements must be completed and submitted by
the following dates: June 15 for the Fall semester; Octo-

ber 15 for the Spring semester; March 15 for the Summer

semesters. All requirements and deadlines are strictly
upheld.
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F-1 students enrolled at other colleges or universities

may attend Howard Community College. Specific proce-

dures must be followed, including adherence to standard
application processes, presentation of proof of immigra-

tion status (I-94), and submission of a letter of consent to

enroll at Howard Community College prepared by the
institution that issued their I-20.

OTHER INTERNATIONAL CITIZENS—Tuition for in-

ternational citizens is based upon immigration and resi-
dency status as well as state law. In addition to standard

application procedures, all international citizens are re-

quired to submit proof of their immigration status at the
time of application. Photocopied credentials are not
acceptable. Any student without appropriate documen-

tation of immigration status will be charged the out-of-
state tuition rate.

International citizens with residency cards,  refu-

gee, or asylee status, or A, E, G, H, I, K, L, N, O, and
R visas are eligible for in-county/in-state tuition based

upon place of residence while in the United States

providing they can  provide verification of their immigra-

tion status. Other international citizens are charged out-

of-state tuition in accordance with State law.
International citizens are generally not eligible for

financial aid with the exception of those with residency

status. The Financial Aid Office verifies eligibility for
financial assistance.

Students Seeking Readmission
Students who previously attended the college may

need to update admission information. If this is neces-
sary, a new application must be completed and proof

of residency provided, however, the application fee will

be waived. Students previously dismissed for academic
reasons must submit a letter requesting approval for

readmission from the vice president of academic af-

fairs. Nursing students should consult the Nursing Stu-
dent Handbook to determine procedures for re-entry to

clinical nursing coursework.
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It is the goal of the college that no student should

be restricted from attending this institution because of
limited financial resources. To meet this goal the col-

lege maintains a program of grants, scholarships, loans

and part-time employment for eligible students who are
accepted and enrolled in the college as certificate or

degree-seeking students in good standing. Howard Com-

munity College awards financial aid so that no person
should be discriminated against on the basis of race,

religion, disability, color, gender, national origin, age,

political opinion, sexual orientation, veteran status, or
marital status.

Application Procedures
Students should complete a Howard Community

College Financial Aid Application and the Free Applica-
tion for Federal Student Aid (FAFSA) to begin applica-

tion procedures. These forms are available at the Financial

Aid Office and from secondary school guidance offices.
Students seeking any type of financial aid should

apply by May 15 (March 1 for Maryland State Scholar-

ship). Applicants not attending HCC in the fall should
apply for financial aid by November 1 for the Spring

2001 semester. These are priority deadline dates. Appli-

cations submitted on time are given first priority for
limited grant funds. You may apply for the Pell Grant

until June 30, 2001, provided enrollment requirements

are met.

Eligibility Criteria
You are eligible to apply for Financial Aid if:

• You have a high school diploma or a GED by the

first day of the term.
• You are a U.S. citizen or an eligible non-citizen.

• You demonstrate financial need by filing the Free

Application for Federal Student Aid (FAFSA).
• You are making satisfactory progress toward comple-

tion of a degree or certificate.

Financial Aid
Policies and Procedures

• You are not in default on a Perkins Loan, Stafford

Student Loan, Unsubsidized Stafford Student Loan,
or PLUS at any post-secondary institution.

• You do not owe a balance or a refund on a Federal

Pell Grant or Federal Supplemental Educational Op-
portunity Grant at any post-secondary institution.

• You are enrolled in an eligible certificate or a de-

gree program at HCC.*
• You are in compliance with Selective Service regis-

tration.

• You have a valid Social Security Number.
*Students enrolled in programs not leading to a de-
gree or certificate awarded by  Howard Community
College, such as CPA Preparation or Chemical Depen-
dency Counseling or Paralegal Studies, are not eligible
for Financial Aid through HCC.

The U.S. Department of Education conducts data-
base matches to determine whether a student meets

certain eligibility criteria for Financial Aid. The result of

these matches will appear on your Student Aid Report
(SAR). These include matches with: Selective Service,

National Student Loan Data System (NSLDS), Immigra-

tion and Naturalization Service (INS), Department of
Veterans Affairs (VA) and Social Security Administration

(SSA). HCC will disburse financial aid only to students

who successfully pass all database matches. If you fail
any of the database matches, HCC cannot disburse any

financial aid including Federal Pell Grants until your sta-

tus from these matches has been confirmed/resolved.
Failure to resolve any conflicting database matches dur-

ing the federally required time frame will result in the

cancellation of estimated financial aid awards.
You may receive aid only for classes which you are

registered in as of the official last date to drop for the

semester. You may not receive aid for late start classes
such as Office Technology or mini-session classes such a

Microsoft or Novell, unless you register for these classes

during the first three weeks of the semester—before the
official drop period for the semester has ended.
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Transfer Student Procedures
All transfer students must have a Financial Aid

Transcript(s) submitted to HCC whether or not they
received financial aid at their previous institution(s).

If a transfer student received a Federal Pell Grant in

the fall semester and is planning to attend Howard
Community College the following spring semester, a

duplicate copy of the Student Aid Report (SAR) or

Information Acknowledgement SAR listing HCC’s Fed-
eral code 008175, the appropriate financial aid tran-

scripts, and an institutional Financial Aid application

should be submitted to the Howard Community College
Financial Aid Office.

If a transferring student has a Federal Stafford Loan

(formerly named GSL) or Federal Unsubsidized Stafford
Loan at another college in the fall semester and plans

to attend HCC the following spring semester, the stu-

dent must cancel any remaining disbursements at the
prior college and reapply by completing a Federal Fam-

ily Education Loan (FFEL) packet at Howard Commu-

nity College.
If a student received a Maryland State Scholarship,

the student should check with the Maryland State Schol-

arship Administration to see if the scholarship can be
transferred to HCC and, if so, to determine the amount

of the award.

Award Procedures
All financial aid awards are made in accordance

with two criteria: demonstrated financial need and the

student’s ability to maintain satisfactory academic stand-

ing. Completed files are acted upon on a first come-first
served basis. Some types of aid have limited funding. A

financial aid file is complete only after the following

documents or information has been received:

A. New Students–Confirmation of Admission status in

a certificate or degree program.

B. All Students–Completed HCC Student Financial Aid
Application.

C. All Students–Completion of the FAFSA and the

college is able to access electronically the results
of the FAFSA processing (ISIR).

D. All Students–Submission of all other information

requested by the Office of Financial Aid (required
prior to disbursement of federal aid).

E. Transfer Students–submission of Financial Aid

Transcript(s) from all other colleges attended whether

or not you received aid (required prior to disburse-
ment of federal aid).

Disbursement Procedures
Students eligible for financial aid will have their

financial aid applied directly to their tuition bill after

their file is complete. If the financial aid disbursed

(paid) exceeds the tuition bill, the student gives permis-
sion for the “excess” aid to be used for purchasing

books and supplies in the HCC bookstore unless a

written statement declining to do so is submitted to the
Financial Aid Office before charging books and sup-

plies for the term in question. Estimated aid awards

cannot be used to purchase books. Any financial aid
funds, including Federal Stafford Loans, over and above

tuition, fees, and bookstore charges are mailed directly

to the student by HCC check within 14 days after the
credit balance is created each semester, with the ex-

ception of an HCC Scholarship. HCC Scholarships can

be used only for tuition, fees, and books and supplies
and are paid after all other grant and scholarship aid is

applied. The combination of grant and scholarship aid,

if it includes HCC Scholarship, cannot exceed the tu-
ition, fees, books and supplies charged on the student’s

account.

Students on Federal Work Study and the HCC Stu-
dent Assistants Program receive checks bimonthly from

the Cashier’s Office based on the number of hours

worked.
Federal Stafford Loan, Federal Unsubsidized Stafford

Loan and Federal PLUS Loan Funds are applied di-

rectly against the tuition bill after the borrower en-
dorses the check. Loan disbursements received by EFT

do not require additional signature/endorsement. The

student will be notified in writing of the receipt of EFT
loan funds and may cancel the disbursement in writing

within 14 days of receipt. Due to a 30-day delay in

disbursing loans, loan awards cannot be used to pur-
chase books.

Summer classes and Intersession classes will be

considered in a separate session when we calculate
your Pell Grant and will be prorated. No other aid or

HCC Scholarship is applicable toward Intersession and

Summer classes.



15

FINANCIAL AID

Continued Eligibility for Receipt
of Financial Aid

Student aid awards are normally for one academic
year. Continuation is dependent upon meeting applica-

tion priority deadline dates each year, re-establishing

financial need, making satisfactory academic progress,
and continuing to enroll for at least one (1) credit per

semester (six credits for loan applicants).

Determination of Need
Need for financial aid is determined by the follow-

ing calculation:

Cost of Attendance Budget

Less Expected Family Contribution

Equals Financial Aid Eligibility (Need)

To determine the Expected Family Contribution

(EFC), the calculation formula used is the Federal Need
Analysis mandated by the U.S. Congress. By completing

the Free Application for Federal Student Aid (FAFSA),

your family contribution is calculated and reported on
the Student Aid Report (SAR) which is mailed to your

home by the federal processor.

Expenses at Howard Community
College

For a Howard County student living at home with

parents, the following Cost of Attendance budget repre-
sents the estimated student cost for nine months. (Based

on 13 credit hours and $81 per credit tuition cost with-

out individual course lab fees).

Tuition and Fees* ................ $2,316
Books and Supplies .................. 800
Room and Board .................... 4,280

Personal ....................................... 200

Transportation ............................ 960
Total Budget ..................... $8,556

Budgets for other categories of students may be ob-
tained from the Financial Aid Office.

*Tuition figures are based on FY 00-01 fee schedule.

Student Consumer Rights
and Responsibilities

Section 493.A of the Higher Education Act as
amended in 1998 requires post-secondary educational

institutions to disseminate relevant, candid information

on student financial aid programs available at the col-
lege. These rights and responsibilities may be found in

“The Student Guide,” (U.S. Department of Education)

which is available in the Student Financial Aid Office.
Any change in the family financial situation, ad-

dress, or school enrollment must be reported to the

Financial Aid Office. Students have the right to request a
review of their financial aid package when a change in

family or personal circumstances occurs. Students may

review their financial aid records upon appointment.

Information Dissemination and
Report Disclosure

The U.S. Department of Education requires HCC to

disseminate information and make report disclosure on
certain information available to students. These infor-

mation and reports include: Voter Registration, Equity

in Athletics, Campus Crime and Security, Completion
and Transfer Out Rates, and Drug and Alcohol-Free

Campus. For further information on the listed topics,

please inquire within the Office of Financial Aid &
Veterans Affairs, or refer to the HCC website at

www.howardcc.edu.

Financial Aid Programs
Howard Community College maintains and/or co-

ordinates the following financial aid programs for stu-

dents. All financial aid awards are for one academic

year and it is the student’s responsibility to reapply
each year.

Students interested in receiving financial aid may

receive counseling services concerning application pro-
cedures and program eligibility from the staff of the

Financial Aid Office.

GRANTS

Federal Pell Grant—Pell Grant is a Title IV program

offering need-based grants ranging up to $3,300, depen-
dent upon appropriations by Congress, student eligibil-

ity and level of enrollment.
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Federal Supplemental Educational Opportunity
Grant (FSEOG)—FSEOG is a Title IV program offering

grant funds for students demonstrating exceptional fi-
nancial need. Grants can range from $100 to $4,000 per

year, based on the student’s need and funds available

from the U.S. Department of Education. Typical full-time
grants at HCC are $400 per year. Priority must be given

to Federal Pell Grant recipients with the lowest Ex-

pected Family Contributions (EFC) and those who ap-
ply by the May 15 priority deadline.

SCHOLARSHIPS

Maryland State Scholarship Program—The Mary-

land State Scholarship Administration offers several need-
based scholarships for Maryland residents. The

scholarships most frequently awarded to HCC students

include, but are not limited to, the Educational Assis-
tance Grant, the Guaranteed Access Grant, Senatorial

Scholarship, and Delegate Scholarship. In order to be

considered for a Maryland State Scholarship, a student
must file the Free Application for Federal Student Aid

(FAFSA) by March 1. Some state scholarships may have

additional application requirements. Some scholarships
require full-time (12+ credit hours) enrollment. Please

check with the Maryland State Scholarship Administra-

tion at 800-974-1024 for additional information.

HCC Grants/Scholarships—A need-based grant/schol-

arship program funded from Howard Community

College’s operating budget. Scholarships are available
to new and returning students. Awards range from $100

to $2500, not to exceed the cost of tuition, fees, and

books in combination with other grant/scholarship aid.
Priority is given to those with the lowest EFC and those

who apply by the May 15 priority deadline.

HCC Educational Foundation, Inc. Scholarships—
The college’s foundation maintains a scholarship pro-

gram through contributions from private business,

foundations, civic organizations and individuals. Schol-
arships are available to returning and entering students.

Most scholarships are need-based range from $50 to

$2500 per year, not to exceed the cost of tuition, fees,
and books in combination with other grant/scholarship

aid. Priority is given to those who apply by the May 15

priority deadline. Some have additional requirements
beyond need such as academic achievement. For more

information on specific scholarships available, consult

the bulletin board in the Financial Aid office. To con-

tribute a scholarship for students, contact the HCC Edu-
cational Foundation Office at 410-772-4450.

PART-TIME EMPLOYMENT

Federal Work Study Program—Federal work study

is a Title IV program offering part-time work for HCC
students who demonstrate financial need. Students work

from 5 to 17 hours per week, dependent upon availabil-

ity of federal funds and students’ academic course work.
Seven percent of the school’s annual Federal Work

Study allocation will be used to fund community ser-

vice jobs. For more information, please inquire in the
Financial Aid Office.

HCC Student Assistants Program—An institution-

ally funded part-time work program. HCC students who

demonstrate financial need are given priority. Any stu-
dent who desires part-time employment at the college

may apply. Students work 5 to 17 hours per week,

dependent upon availability of college funds, and stu-
dents’ academic course work. For more information,

please inquire in the Financial Aid Office.

LOANS

Federal Stafford Student Loans—Stafford loans are

a Title IV financial aid program and federal aid eligibil-
ity requirements apply. Loan applicants must be actively

enrolled in at least six credits. Applications are avail-

able at local banks and credit unions, and the Financial
Aid Office. Students must remain in good academic

standing. An FFEL Loan packet must be completed in

addition to the FAFSA and HCC Financial Aid Applica-
tion. Loans are available the first year in a program up

to $2,625 to students who demonstrate need on the

FAFSA. The loan limit for a second year in an associate
degree program is $3,500. Students who do not demon-

strate need on the FAFSA may apply for an Unsubsidized

Federal Stafford Student Loan up to the annual limit.
“Independent” students have additional unsubsidized

Stafford Loan eligibility of $4000 per year, not to exceed

the cost of attendance. The interest rates are variable
and are set as of July 1 each year. For more details

regarding this program you should read “The Student

Guide,” a free financial aid brochure available in the
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Financial Aid Office. Students enrolled in certain certifi-

cate programs may not be eligible for the full loan

amount due to the short duration of the program. Please
inquire in the Financial Aid Office for more informa-

tion. Students who wish to borrow funds from FFEL

loan programs at HCC are required to complete Loan
Entrance and Exit counseling each year.

Federal PLUS Loans—Federal PLUS Loans are a Title

IV program which enables parents with good credit
histories to borrow to pay the educational expenses of

their child if the student is classified as “dependent”

and is enrolled at least half-time. Applications are avail-
able at local banks and credit unions, and the Financial

Aid Office. Students must remain in good standing. A

PLUS loan application must be completed in addition
to an HCC Financial Aid Application and a FAFSA. The

PLUS loan is not a need-based loan. A parent is eligible

to borrow up to the cost of attendance less any other
financial aid the student is receiving. The interest rate

is variable and set on July 1 each year. For more details

regarding this program you should read “The Student
Guide,” a free financial aid brochure available in the

Financial Aid Office.

Federal Return of Title IV
Funds Policy

Students receiving financial aid have the responsi-

bility to follow the college’s withdrawal procedures as

outlined in the Howard Community College Catalogue.
Students who wish to rescind their official withdrawal

submitted to the college must due so within one week

of the original withdrawal and notification must be pro-
vided in writing to the Office of Financial Aid.

The 1998 Reauthorization of the Higher Education

Act requires the college calculate a Return of Title IV
Funds on all federal financial aid students who with-

draw (officially or unofficially) from all classes on or

before the 60% attendance point in the semester. A
prorata schedule is used to determine the percentage

of semester the student attended based on the with-

drawal date/last date of attendance.
The percentage of the semester the student at-

tended is calculated as follows:

Number of days in attendance
Number of days in semester

The number of days counted includes all calendar

days in the semester including weekends and holidays,

but excludes college breaks of five or more days.
The percentage of semester the student attended is

used to calculate the amount of the student’s earned

versus unearned federal aid funds. The unearned por-
tion of federal aid funds received must be returned to

the appropriate aid program in accordance with the

Order of Return as mandated by law. The Order of
Return is: Federal Unsubsidized Loan, Federal Subsi-

dized Loan, Federal PLUS Loan, Federal Pell Grant,

Federal SEOG Grant, Other Title IV Aid.
The college is responsible for returning the lesser

of Unearned Title IV Aid or Unearned Institutional

Charges. Unearned Institutional Charges are based on
the determined percentage of the semester the student

did not attend. The College is responsible for its return

of funds first, followed by the student’s return of funds.
The student is responsible for returning:

 Amount of Unearned Title IV Aid

- Amount of Aid School Returns
Amount Student Returns

The College must return its portion of Unearned

Title IV aid (loan and grant) to the appropriate federal
program within 30 days from the student’s withdrawal

date as determined by the Office of Financial Aid. If the

amount the student returns includes a federal loan pro-
gram, the student is responsible for repayment of the

loan in accordance with the terms of the loan program.

If the amount the student returns includes grant aid, the
student must repay 50% of the grant money received,

rather than 100%.

The student must return unearned grant aid to the
college within 45 days from date of notification. Failure

by the student to return or make arrangements to re-

turn unearned grant aid to the College within 45 days
will result in the student being reported to the U.S.

Department of Education (USDOE). The student will be

considered in an Overpayment Status, and will not be
eligible for additional aid at any post-secondary institu-

tion participating in Title IV Aid programs. Students

who are reported to USDOE in an Overpayment Status
should contact the USDOE to make payment arrange-

ments to repay the necessary grant funds.

Examples of Federal Title IV Return of Funds calcu-
lations are available in the Office of Financial Aid &
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Veterans Affairs. Students who stop attending Howard

Community College may not receive further financial

aid disbursements, may lose some or all of the aid that
has already been disbursed to their account, may be

responsible for repayment of unpaid charges, and may

be considered in Overpayment status with USDOE.
Students who stop attending all classes without

officially withdrawing from the college will be subject to

a Return of Funds calculation at the end of the semes-
ter, based on their last date of attendance as deter-

mined by the Office of Financial Aid.

Satisfactory Academic Progress
Standards

Financial aid is intended to meet the financial needs

of the student who otherwise could/would not consider

continuing their education. Students who receive finan-
cial aid must not only demonstrate financial need, but

must also make satisfactory academic progress as de-

termined by Howard Community College in accordance
with federal regulations.

Financial aid recipients are required to be in good

standing and to maintain satisfactory academic progress
toward their degree/certificate requirements for each

semester in which they are enrolled. Satisfactory aca-

demic progress, as described below, is evaluated at the
end of the Fall and Spring semesters. Failure to main-

tain satisfactory academic progress may result in can-

cellation of financial aid awards.

Semester Requirements—The semester requirements

for minimum satisfactory performance for financial aid
recipients are defined as follows:

1. semester quality point average (QPA) of at least

2.0.
2. completion of at least 50% of attempted credits for

the semester.

The minimum quality point average and the fifty
percent completion standards will be reviewed at the

end of the fall and spring semesters.

Cumulative Requirements—In addition to meeting

the above minimum standards, federal regulations man-

date that the following cumulative requirements also be
satisfied:

1. At the end of the student’s second year (as mea-

sured by credit hours attempted) the student has at

least a cumulative grade point average of 2.0 (for
example, earned at least a 2.0 cumulative QPA

after attempting 48 credits).

2. The student must complete his or her educational
program within a time-frame no longer than 150%

of the published length of the educational program

(for example, completed his or her program after
attempting a maximum of 90 credits for a 60 credit

program).

Required developmental courses are calculated into
the QPA and are counted as regular course work. Re-

quired developmental courses will be added onto the

program length when determining compliance with the
150% of program length completion requirement. Fed-

eral regulations require that the Financial Aid Office

track the academic progress of financial aid recipients
from the first date of enrollment, whether or not finan-

cial aid was received. Credits transferred from another

institution will be considered as attempted and com-
pleted credits in the evaluation of the 150% program

completion standard.

The two cumulative standards outlined above are
eligibility requirements for student aid. Students who

fail to meet the cumulative standards will be placed

immediately on Financial Aid Restriction, not Financial
Aid Probation. No financial aid will be disbursed for the

student during subsequent semesters unless the student

has made an appeal of the Financial Aid Restriction
and the appeal is granted for that semester. The only

exception is that a student who is on Financial Aid

Restriction because of failure to satisfy the 2.0 cumula-
tive GPA requirements will regain eligibility when/if his/

her cumulative GPA is raised to a 2.0 or above.

Treatment of W, I, L and N Grades and Re-
peated Course Work—
1. Course withdrawals (W) after the drop/add period

are not included in the QPA calculation, but are
considered a non-completion of attempted course

work.

2. Incomplete (I) grades are not included in the QPA
calculation, but are considered a non-completion

of attempted course work until the Incomplete grade

is replaced with a permanent grade and academic
progress can be re-evaluated.
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3. The “L” grade is an incomplete achievement of

course objectives. The “L” grade is included in the

QPA calculation as “0” quality points earned and is
treated as a non-completion of attempted coursework.

4. An audit (N) grade is not considered attempted

course work. It is not included in the QPA calcula-
tion or completion rate determinations.

5. The highest grade earned in a course that is re-

peated will count in the QPA computation, but
every repeated attempt will be included in the

completion rate determinations. Please note that

no financial aid can be disbursed for a repeated
attempt if the student already has achieved a pass-

ing grade for that course.

Financial Aid Probation—Failure to meet the mini-
mum semester quality point average standards or to

complete fifty percent of semester course work attempted

will result in Financial Aid Probation for the next Fall or
Spring semester attended. Financial aid can be received

during the semester of probation. Payment of future

semester tuition bills will be held until the grades and
course completions have been reviewed for the semes-

ter of Financial Aid Probation.

Students receiving financial aid for the first time
will be placed on Financial Aid Probation if they do not

meet the minimum grade point average and course

completion standards as noted in this policy. Transfer
students will be treated as first time students for their

first semester, but accepted credits from another institu-

tion will be considered as attempted credits in the
evaluation of the 150% program completion and 48

credit cumulative standards. Mitigating circumstances

may exist which will need to be reviewed via the ap-
peal process described in this policy.

Financial Aid Restriction—Students who, after the
Financial Aid Probation semester or a Financial Aid

Restriction semester, fail to complete fifty percent of

semester course work attempted and/or fail to achieve
a semester QPA of 2.0 or better, will be placed on

Financial Aid Restriction for the following Fall or Spring

semester attended. No financial aid will be disbursed
during that semester or for summer or intersession

courses as well. Students failing to meet the cumulative

requirements will also be placed on Financial Aid Re-
striction. Any aid awarded for the restriction semester

will be cancelled. No aid will be disbursed during sub-

sequent semesters unless the student has made an

appeal of the Restriction and the appeal is granted for
that semester attended. The only exception is that a

student who is on Financial Aid Restriction because of

failure to satisfy the 2.0 cumulative QPA requirement
will regain eligibility when/if his/her cumulative QPA is

raised to a 2.0 or above.

Reinstatement of Aid After Financial Aid Re-
striction—Reinstatement of financial aid after a student

is placed on Restriction is achieved as follows:

1. The student submits a written letter of appeal in
accordance with the appeal process and the Finan-

cial Aid Appeals Committee grants the appeal. The

student is placed on Financial Aid Probation for
the semester rather than on Restriction; or

2. The student attends HCC during the Restriction

semester, pays for tuition and fees without the help
of student financial aid, and does well enough in

the coursework to satisfy  all the satisfactory aca-

demic progress standards.

Students who have been placed on Restriction can-

not skip a semester and regain eligibility. No financial aid

will be disbursed during subsequent semesters for stu-
dents on Restriction.

Students with a cumulative QPA under 2.0 will be

removed from Restriction Status once their QPA is above
a 2.0 and they have satisfied all Satisfactory Academic

Progress Standards.

Students who have exceeded 150% of their program
length cannot regain financial aid eligibility except on a

semester-by-semester basis through the appeal process

only.

Appeal Process—Appeals of Financial Aid Restriction

must be made in writing to the Director of Financial

Aid by the date specified in the Financial Aid Restric-
tion notification letter. The Financial Aid Appeals Com-

mittee will review the appeal and notify the student in

writing of their decision within five (5) working days of
the committee’s meeting date. All decisions made by

the Financial Aid Appeals Committee are final.

When an appeal letter is received, any aid which
had been cancelled due to the Restriction status, will

be temporarily restored to an estimated status until the

appeals committee makes a decision. These students
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(with estimated aid) may register for classes and their

registration will be held until the Appeals Committee

meets. If the appeal is granted, the Financial Aid Office
will resume processing the student’s aid. If the appeal

is denied then the aid will be cancelled and the student

is responsible to either drop the classes or pay for the
classes. Any student whose appeal is denied and who

fails to drop the classes before the 100% refund period

is over must pay for the classes.
The appeal letter must address the reason satisfac-

tory academic progress was not made, why the reason

has been resolved, as well as an outlined plan for
future academic success.

Student Support Services
Counseling services and academic support (tutor-

ing) are available for HCC students who are physically

handicapped, first generation college students or stu-
dents from low income families. These students can

receive such services through the college’s Student

Support Services (410-772-4822, Room N-105).

Financial Aid Reminders
• Apply on time!
• It takes six to eight weeks to process an application

for any type of financial aid. Plan ahead!
• Use your federal income tax returns in completing

any financial information. This will save you time

later!

• All financial aid is awarded for one academic year.
You must re-apply each academic year.

• Transfer students must submit a Financial Aid Tran-

script prior to receiving financial aid at HCC.
• Don’t assume you are not eligible for financial aid.

Apply!

VETERANS AFFAIRS
Howard Community College is particularly concerned

with the educational, vocational and personal advance-

ment of those men and women who served in the

armed forces. Ex-military personnel are able to obtain

assistance in applying for veterans’ benefits, educational
and occupational counseling, job referral, and academic

advising.

A student planning to apply for benefits should
contact the HCC Office of Veterans Affairs as soon as

the student has enrolled in the college or registers for

the next semester’s classes. Student tuition and fees are
paid up front by the student and not by the Veterans

Administration. Therefore, the student, and not the Vet-

erans Administration, is held responsible for prompt
payment of all college costs. Benefit checks are sent

directly to the student by the Veterans Administration.

Veterans should plan finances to cover tuition and fees
and at least two months of living expenses, since ben-

efit checks often do not start arriving before that time.

VA benefits will pay for any classes required in a
student’s major with the following exceptions. VA will

not pay for any class that is audited.

If a VA student is taking a course required only for
transfer to a four-year college, the student must provide

a letter on college letterhead from the other college to

document the requirement.
VA regulations require satisfactory progress in all

programs leading to a degree or certificate.

The following grades are considered unsatisfactory:
F, L, W and NA. See the section of the catalogue

dealing with the grading system for the definition of

each designation. A veteran receiving these grades may
be subject to repaying all funds received for that course.

Repeat course work for which an unsatisfactory grade

was assigned (F, L, W and NA) may be eligible to be
certified for educational benefit payment.  Repeat

coursework previously completed with a passing grade

(A,B,C,D) is not eligible to be certified for educational
benefit payment. All payment approvals are determined

by Adjudication at Veterans Affairs regional office.  Appeal

for payment denial should be directed to the Veterans
Affairs regional office. Veterans should contact the Of-

fice of Veterans Affairs as soon as possible upon receiv-

ing an unsatisfactory grade.
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ASSOCIATE IN ARTS DEGREE
AND ASSOCIATE IN APPLIED
SCIENCE DEGREE
Requirements include:

1. completion of at least 60 semester hours of credit,

depending upon the major selected, with a mini-
mum of a “C” (2.0) overall quality point average;

2. a minimum of 15 semester hours of credit above

must be completed at Howard Community College.
The college, to ensure the quality of its programs,

reserves the right to determine which courses stu-

dents must undertake to successfully complete a
specific degree program;

3. completion of the requirements of an approved

curriculum in the college catalogue; and
4. the recommendation of the faculty.

The associate in arts degree includes a 36-credit

general education core and the associate in applied
science degree includes a 20-credit general education

core. The general education core includes courses in

writing, literature, fine arts, humanities, mathematics,
science, history, social sciences, and interdisciplinary

and emerging issues.

CERTIFICATE OF PROFICIENCY
A certificate of proficiency is awarded to full-time

or part-time students who have concentrated their study
in a specialized subject matter area and have satisfied

the following requirements:

1. Completion of the approved curriculum in the col-
lege catalogue;

2. achievement of a minimum of a “C” (2.0) overall

quality point average;
3. a minimum of 25 percent of the credit hours must

be completed at Howard Community College;

4. the recommendation of the faculty.

LETTER OF RECOGNITION
A letter of recognition is awarded to full- and part-

time students who have completed a designated group

of courses, totaling fewer than 12 credits in the follow-

ing areas: Computer Support Technology, Early Child-
hood Development, Emergency Medical Services

(Emergency Medical Technician-Basic), Legal Office

Assistant, Medical Receptionist, Medical Transcription-
ist, Office Automation Specialist, Personal Fitness Trainer,

Stage Technician, Theatre Performance, and Word Pro-

cessing Specialist. For more information see the appro-
priate division office.

PLACEMENT TESTING AND
COLLEGE PREPARATORY
STUDIES POLICY

Howard Community College’s faculty and staff are

committed to student success. Research has shown

that students with reading, writing, and mathematics
skills below the college-level are at great risk of failing

college-level coursework. Therefore, the college requires

students to take reading, writing, and mathematics place-
ment testing in order to place them in courses appro-

priate to their skill level.

Mandatory Placement Testing
Policies
1. Students planning to enroll in English or math courses

or in courses requiring English or math prerequi-

sites must take placement tests unless they qualify
for an exemption (see #3 and #4).

2. All students in learning programs requiring English

or mathematics must take placement tests by the
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time they have completed 12 credits unless they

qualify for an exemption (see #4). After comple-

tion of 12 credits, students will not be permitted to
register until appropriate placement tests have been

taken.

3. Placement test exemption policies for non-degree
seeking students include two options:

a. Those seeking to enroll in credit courses that

have English or math prerequisites may enroll
as CustomClass (credit-free) students. (See page

28 or refer to the Schedule of Classes for more

information about CustomClass);
b. Upon completion of 12 credits, non-degree seek-

ers must consult with an advisor for consent to

register for additional coursework without place-
ment testing. Consent will be based on aca-

demic goals and past performance.

4. Placement test exemptions may be made based on
prior college-level math and/or English coursework

as demonstrated by college transcripts or grade

reports or score reports from appropriate national
examinations (i.e., SAT, ACT, AP CLEP). The entire

English placement test may be waived for students

with an SAT verbal score of 550 or higher. The
reading portion of the English test may be waived

for students with an ACT reading subtest score of

21 or higher; the writing portion may be waived for
students with an ACT English subtest score of 21 or

higher. Students scoring 21 or above on both the

English subtest and the Reading subtest of the ACT
place directly  into ENGL-102. The basic math place-

ment test is not required for students with an SAT

math score of 550 or higher or an ACT math subtest
score of 21 or higher. These SAT and ACT scores

result in placement into MATH-122, 124, 127, 128,

131 or 138. However, students seeking a higher
course placement must take advanced math place-

ment tests.

Mandatory College Preparatory
Studies

Students who require college preparatory coursework

must enroll in the appropriate course(s). Enrollment in
college preparatory courses must be continued each

semester until the required sequence is completed.

DISTANCE LEARNING
Howard Community College delivers its academic

programs in a variety of ways so students can choose

to take courses from their homes or offices, reduce or

eliminate the need to physically come to campus, or
accelerate their course completion. Distance learning

courses are either offered online using the Internet,

through telecourses which combine lessons aired on
television and sessions with faculty, or in the interactive

classroom which allows HCC students to share their

educational experience with students and faculty at a
completely different site.

All distance learning courses, no matter the deliv-

ery method, meet the same objectives as the on-site
course, are as academically rigorous, and transfer to

other institutions. HCC recognizes that providing

distance learning opportunities makes it possible for
even more people to receive a quality education. Each

semester there is an increase in the HCC courses

offered at a distance. Check the schedule of classes
for a complete listing of the current semester’s offer-

ings. For more information, click on the Distance Learn-

ing hot spot on the HCC homepage at http://
www.howardcc.edu.

Distance Learning Degrees
Students can complete the entire Associate in Arts

degree in Liberal Arts, General Studies, and Business

Administration online. More information and a com-
plete listing of our online courses can be viewed at

http://www.howardcc.edu/online. Students can complete

the entire Associate in Arts degree in Liberal Arts,
General Studies, and Business Administration online or

through a combination of telecourses, online, and inter-

active TV courses.

Online Courses
Online courses allow students an opportunity to

take classes from home, the office, or wherever they
have access to a computer. Students interact with the

instructor and other students via the Internet using e-

mail, online discussions and chat groups. They can do
classwork at their own pace using Internet technology

and other tools. Online chat is an integral part of many

of our online courses giving students a real-time oppor-
tunity to exchange ideas and a sense of being part of a
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class. Most instructors will provide students with a vari-

ety of times to join a chat group, and transcripts of

online discussions can be saved and printed.
Students should be familiar with e-mail and access-

ing the Internet. Also, students must have access to the

necessary computer technology, typically a Windows 95
or above PC or a Macintosh with at least a 14.4 modem

and an Internet provider and WEB browser. Usually

students find that their computer skills increase dra-
matically over the course of a semester.

CampusWeb Courses
CampusWeb courses make significant use of the

Internet and online resources in addressing the course

objectives. Because so many of the course transactions
are conducted online, the amount of on-campus class

meeting time is half that of the traditional on-campus

version of the course.

CREDIT FOR PRIOR LEARNING
Howard Community College believes that learning

is a lifelong process and is acquired in many different
ways. In addition to the traditional classroom setting,

mastery of college-level knowledge and skills may oc-

cur as a result of nontraditional learning experiences
such as employment, military training and experience,

noncollegiate training programs, advanced high school

courses, and self-development.
Up to seventy-five percent (generally 45 credits) of

an associate degree, or fifty percent of a certificate,

may be granted for prior learning. In accordance with
state law, no more than 30 credits may be granted in

most programs, for non-traditional learning; of these, a

maximum of 15 credits may be granted for portfolio,
institutional exams or a combination thereof.

Credit age limitations apply for the nursing and

cardiovascular technology programs. Clinical coursework
is generally not accepted if completed more than three

years ago. Science coursework for these programs is

generally not accepted if completed more than ten
years ago. While age limitations do not apply to

coursework in other programs, it is each student’s re-

sponsibility to ensure that they have adequate prerequisite
knowledge to be successful in their program of study.

Therefore, students are strongly advised to retake or

otherwise review prior prerequisite coursework when-

ever necessary.

To be awarded transfer credits, students must have
a declared major. Official transcripts, along with an

Official Transcript Evaluation Request Form, must be

submitted to the Office of Admissions and Advising.
(The fee is $15 for a single learning program; $25 for

multiple learning programs.) When students change their

major, a new transcript evaluation must be done. It is
the student’s responsibility to officially request that this

occurs.

Traditional Prior Learning
COLLEGE AND UNIVERSITY CREDIT-Credit may be
granted for coursework completed at accredited col-

leges and universities. Transfer courses must apply to

students’ learning programs. A grade of “C” or higher is
required for any coursework which is prerequisite to

clinical courses in the Nursing, Cardiovascular Technol-

ogy, and Emergency Medical Services programs. The
college awards credit for other coursework completed

with a grade of “D.” However, it is imperative that

students understand that, while “D” grades may satisfy
general education requirements at transfer institutions,

they are unlikely to satisfy specific course requirements

directly related to a student’s major.

FOREIGN COLLEGE AND UNIVERSITY CREDIT-Howard

Community College’s Office of Admissions and Advis-

ing generally does not evaluate foreign transcripts. Stu-
dents seeking credit for coursework completed at foreign

colleges and universities must have their transcripts evalu-

ated by an accredited foreign transcript evaluation ser-
vice, such as the World Education Service. Credit may

be granted for foreign coursework based upon the re-

sults of such evaluations as well as the same proce-
dures which apply to coursework completed at U.S.

colleges and universities. Additional information is avail-

able in the Office of Admissions and Advising.

Nontraditional Prior Learning
Nontraditional learning is any college-level learning

which takes place outside the college classroom. State

law limits the number of credits which can be awarded
for nontraditional learning to thirty for both two-year

and four-year colleges and universities. The college awards
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applicable credits earned through the following nontra-

ditional methods:

NONCOLLEGIATE PROGRAMS-Credit may be granted

for educational programs which apply to students’ learning

programs and have been successfully completed at
noncollegiate organizations such as government agen-

cies, corporations and businesses, trade and technical

schools, and others. Noncollegiate courses will be evalu-
ated according to The National Guide to Educational

Credit for Training Programs (ACE) or awarded based

upon articulation agreements with noncollegiate organi-
zations or agencies. Official transcripts, along with an

Official Transcript Evaluation Request Form, must be

submitted to the Office of Admissions and Advising.

MILITARY EDUCATION AND TRAINING-Credit may be

granted for a variety of formal military, vocational, and
educational programs based upon a student’s declared

learning program at Howard Community College. Military

programs must be described with credit recommenda-
tions in the American Council of Education’s (ACE) “Guide

to the Evaluation of Educational Experience in the Armed

Services.” Official Community College of the Air Force,
AARTS, DD214, DD295, or other military transcripts along

with an Official Transcript Evaluation Request Form, must

be submitted to the Office of Admissions and Advising.

PORTFOLIO ASSESSMENT-Credit for prior learning ac-

quired through employment, self-study, volunteer, civic,
or other activities may be awarded through the portfo-

lio assessment option. To earn credit through this method,

students must enroll in a course specifically designed
to assist in the development of a portfolio summarizing

prior experiential learning. In COOP-160: Portfolio De-

velopment, students learn to document previous learn-
ing in a format that enables faculty to assess eligibility

for academic credit. Students must demonstrate that

prior learning and experience have resulted in the ac-
quisition of college-level competencies and skills di-

rectly related to courses in their learning programs.

Students have eighteen months to complete their as-
sessment of prior learning through Portfolio Assess-

ment. Specific prerequisites are necessary to participate

in this program. For most programs, a maximum of 15
credits may be earned through this option. Further in-

formation may be obtained by contacting Dr. Peggy

Walton, English/Foreign Language Division.

CREDIT BY EXAMINATION-Students may be awarded

credit through national standardized or HCC institu-

tional testing programs. Howard Community College
has specific policies for all testing programs for which

it awards credits based upon scores, other credits earned,

and students’ learning programs. Credit is generally not
awarded for institutional exams taken at other colleges

and universities.

Students must submit official score transcripts, de-
clare a major, and submit an official request for a

transcript evaluation to receive credit for national ex-

amination programs. Information regarding required
scores and credits awarded may be obtained by con-

tacting the Office of Admissions and Advising.

NATIONAL EXAMINATIONS—The national exami-

nation programs for which the college awards credit
are:

Advanced Placement (AP) Exams—These are
subject-matter exams sponsored by the Educational

Testing Service and generally administered through

high schools at the culmination of Advanced Place-
ment course offerings. Further information can be

obtained by contacting high school guidance of-

fices or the Educational Testing Service, Princeton,
New Jersey 08540. Credit is generally awarded for

scores of 3, 4 or 5.

College-Level Examination Program
(CLEP)—This is a national credit-by-examination pro-

gram providing individuals of all ages and back-
grounds the opportunity to receive credit for

college-level achievement acquired in a wide vari-

ety of ways. General and subject examinations are
available in many different areas. Howard Commu-

nity College administers CLEP examinations to cur-

rent and prospective students on scheduled dates
throughout the year. Additional information regard-

ing CLEP can be obtained by contacting the Office

of Admissions and Advising or the College En-
trance Examination Board, Attention: CLEP, Princeton,

New Jersey, 08540.

More information about AP and CLEP exams may

be obtained at the following e-mail address:

www.collegeboard.org
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INSTITUTIONAL EXAMINATIONS—Institutional

exams are offered at HCC for selected courses:

Proficiency Exams—These exams are taken prior
to course enrollment when students believe they

have mastery of course skills and objectives. Suc-

cessful test performance results in course credits
and appears on transcripts as proficiency credit.

Proficiency exams cannot be retaken and cannot

be taken by students previously unsuccessful in
courses for which they are seeking credit. Students

must be admitted to the college prior to taking

proficiency exams. A fee equal to 50 percent of the
current in-county tuition for the course will be

charged for each proficiency examination. Profi-

ciency exams must be taken within 30 calendar
days after fee payment; students not taking exams

within this 30-day limit will be notified that they

have not passed.

Challenge Exams—These exams are taken after
enrolling in courses when students believe they have

acquired course skills and objectives. Successful test
performance results in the award of course credit

which, along with the grade earned, appears on a

student’s transcript. A challenge exam may only be
attempted once during a course. If the exam does

not result in a passing grade, the student remains in

the course. There is no additional cost for challenge
exams beyond course tuition and fees.

Students must contact appropriate faculty or divi-

sion chairperson to arrange proficiency and challenge
exams. Lists of proficiency and challenge exams are

available in the Office of Admissions and Advising and

in division offices.

INTERNATIONAL BACCALAUREATE EXAM—
Students completing subject area exams with a score of

3, 4 or 5, generally receive academic credit through the
International Baccalaureate Prgram. For more informa-

tion contact the Office of Admissions and Advising or

the International Baccalaureate Program, North Ameri-
can and Carribbean Region, 200 Madison Avenue, Suite

2301 New York, New York 10016. For more information

e-mail at infor@ibo.org.

NURSING MOBILITY PROFILE EXAM—Howard

Community College administers the Nursing Mobility

Profile I Exam. This exam is produced by the National

League of Nursing and is designed to facilite LPN-to-RN

career mobility. The exam is one option used by the
college to assess prior learning and experience in the

nursing field and to assist the college with the award of

clinical nursing transfer credit and advanced standing
placement decisions. Further information regarding the

Nursing Mobility Profile Exam may be obtained through

the Office of Admissions and Advising.

HIGH SCHOOL ARTICULATION PRO-
GRAMS—In specific circumstances, Howard County

high school students may receive credit for coursework
articulated with Howard Community College. Such agree-

ments exist for selected courses only and generally in

career-related programs. They do not include Advanced
Placement coursework for which separate procedures

apply (see page 24). Receiving credit for such coursework

involves the submission of the Articulated Credit Form
completed by designated high school personnel to the

Office of Admissions and Advising. Further information

is available through high school guidance ofices or the
college’s Office of Admissions and Advising.

HONORS AND ACADEMIC
RECOGNITION

Honors Program
The Honors Program at Howard Community Col-

lege is offered to students seeking educational and
intellectual challenges that go beyond standard

coursework. In honors courses the student can delve

into some of the major issues and developments of our
society. Honors sections are distinguished from regular

courses by higher expectations and more rigorous quali-

tative attention to critical thinking, writing and/or oral
intensive components, participatory learning, and the

use of primary as well as scholarly secondary source

materials in an original applied course project(s).
Current HCC students can gain entry into the hon-

ors track if they have completed 12 credits of 100 level

courses or above with a 3.0 GPA. One of the courses
must be ENGL-101 or placement into ENGL-102. Stu-

dents may also be eligible if they have a 3.0 high

school GPA and a combined SAT score of 1000 or
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higher. A semester probationary period will determine

continued eligibility should the student’s cumulative GPA

drop below 3.0 in any semester.
Entry into an individual honors course by a non-

honors track participant will be by the consent of the

instructor.
Honors classes have limited enrollments. The col-

lege keeps the class size moderate so that there can be

maximum contact between the instructor and the stu-
dents. The college encourages a mix of students. Adult

students as well as recent high school graduates are

invited to apply.
 Students who successfully complete an honors

course with a grade of A or B will have the honors

designation noted on their transcript. Students who suc-
cessfully complete a minimum of 15 credits of honors

coursework will receive a Letter of Recognition in addi-

tion to having their transcripts show the honors courses.
Students may not  audit honors courses.

James W. Rouse Scholars Program
This selective admissions honors program is for

incoming high school seniors. For further details, see

page 33.

Summer Scholars Program for High
School Students

This selective admissions program is open only to

high school sophomores, juniors, and seniors. For fur-

ther details, see page 30.

Dean’s List
Students who have carried and maintained at least

12 semester hours with a semester grade point average

of 3.5 or better are eligible for nomination to the Dean’s
List. Students who qualify for the Dean’s List must not

have received an F, L, or W grade. Students who have

met the qualifications will be recognized as superior
students by the vice president of academic affairs, and

their names will be published on the Dean’s List each

semester.

Dean’s List for Part-time Students
Part-time students who have accumulated 12 or

more semester hours with a semester grade point aver-

age of 3.5 are eligible for nomination to the dean’s list

of part-time students. To qualify for the list students

must have completed a minimum of six credits in the

semester under consideration. Furthermore, students
who qualify for the list must not have received an F, L,

or W grade. Students who qualify for this list will be

recognized as superior students by the college, and
their names will be published on the List of Distin-

guished Students.

Honor Society
Alpha Alpha Sigma is the HCC chapter of PHI

THETA KAPPA, the national honor society of two-year

colleges. To be invited to join, students must meet the

following criteria during a spring or fall semester: accu-
mulate at least 12 credits in 100- and 200-level courses

with no F, L, or W grade and have at least a 3.5

cumulative GPA in those courses. Induction celebra-
tions are held during both the fall and spring semes-

ters. Phi Theta Kappa students who enroll in honors

courses are eligible for a limited number of scholar-
ships.

Graduation with Honors
Students who have maintained a cumulative grade

point average of 3.5 or above will be graduated with
honors. Those students who have a grade point average

of 3.75 or above will be graduated with high honors.

ACADEMIC PROCEDURES

Learning Outcomes Assessment and
Accountability

Howard Community College is committed to the
philosophy of educational accountability. In order to

determine that students are attaining the knowledge

and skills appropriate to various courses and programs,
regular and planned assessment activities occur.

The assessment activities may take diverse forms

including standardized assessments, placement tests,
faculty-developed evaluations, focus sessions, and sur-

veys. The college believes that such input is vital to its

responsibility to maintain quality instruction. Therefore,
class time may be used at times for these activities and

it is expected that students will participate in the pro-

cesses when asked. Confidentiality of responses is en-
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sured and individual scores are not reported. Entering

freshmen and graduating students are required to take

the Academic Profile.

Confidentiality of Student Records
A student’s record at the college is confidential

and includes only information relevant to the educa-

tional process. The policy and procedures concerning
the release and confidentiality of student records are in

compliance with the Family Educational Rights and Pri-

vacy Act of 1974. Questions may be referred to the
Records and Registration Office.

Student Academic
Complaint Procedures

Students who have academic complaints (including
a specific academic complaint involving a faculty mem-

ber) that remains unresolved through informal means,

may enter a formal process of problem resolution. The
Student Academic Complaint Procedures and the ap-

propriate form may be obtained from the division of-

fices, the counseling center and the office of evening
services. An academic complaint is defined as issues

related to classroom instruction or grade disputes (in-

cluding late penalties, acceptance or non-acceptance of
late assignments and incomplete grades). The student

and instructor are encouraged to seek resolution infor-

mally before filing an academic complaint. Students
wishing to initiate a formal academic complaint must

submit an academic complaint form to the appropriate

division chair by the end of the seventh week of the
next full semester.

Grading and Attendance Policy
for Courses

The method(s) for evaluation and grading within a

course will be clearly stated in the course syllabus.
Evaluation procedures will be objective and appropri-

ately related to the course’s objectives and content.

Howard Community College does not have a col-
lege-wide attendance policy; however, regular class at-

tendance is one of the most important responsibilities

of the student. Each instructor determines the require-
ments for attendance, which in many cases will count

toward the final grade. Attendance requirements will be

clearly spelled out in the course syllabus and discussed

by the instructor.

Graduation Petitions
Students who anticipate completing the requirements

for an AA degree or certificate are responsible for filing

a graduation petition with the Office of Records and
Registration and for paying the graduation fee (currently

$25 for each degree or certificate). The petition in-

cludes an audit of your completion of degree require-
ments. Therefore, the petition must be signed by an

advisor. The deadlines for submitting graduation peti-

tions are: May graduation–March 15; Summer I gradua-
tion–April 15; Summer II graduation–May 15; December

graduation–October 15.

To be awarded a degree or certificate from Howard
Community College, students must:

1. Achieve a minimum of 2.0 or greater GPA for all

coursework taken at HCC.
2. Complete all the requirements of an approved cur-

riculum in the college catalogue.

3. Be in good academic and financial standing with
the college.

4. Have their graduation petitions reviewed and cleared

by the Records and Registration Office.
Students who do not complete degree or certificate

requirements in the semester in which they first applied

for graduation may petition for graduation at a later
date.

A commencement ceremony is held in May each

year. Students who completed degree or certificate re-
quirements the previous Summer II or Fall, as well as

those who complete their requirements in Spring or

Summer I of the current year, are invited to participate.
Graduation candidates for certain years will be re-

quired to take a forty-minute Academic Profile Outcome

Assessment Examination prior to the date of gradua-
tion. The scores on the exam will be used for statistical

purposes measuring student progress. The scores will

NOT be a part of a student’s academic record. The
exams will be given in the HCC Test Center.

Academic Persistence and Catalogue
Requirements

Students attending Howard Community College will

follow the catalogue requirements in effect during the
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semester they enrolled, or any catalogue thereafter,

provided they have maintained continuous enrollment.

Students may take up to two calendar years off and still
graduate under the prior catalogue requirements pro-

vided they complete a course in the last semester at-

tended and complete a course in the semester they
return. Students who change their learning programs

must follow the curriculum requirements of the cata-

logue in place when the change is made. To officially
change learning programs, students must complete a

Change of Learning Program Form which must be signed

by an advisor and submitted to the Office of Admis-
sions and Advising. Students who have had credits

previously transferred into the college must also offi-

cially request a transcript re-evaluation based upon their
new learning program.

Student Address Change
To officially change a name, address, telephone

number, or e-mail address, students must complete a

Change of Information Form and submit it to the Office
of Admissions and Advising or the Office of Records

and Registration. Proof of residency is required for ad-

dress changes.

Withdrawal
Students who register for a course and do not

report to class within the first three weeks will be given

the mark of “NA” (indicating never attended) for the

course and will not receive any refund of tuition.
A student who wishes to officially withdraw from a

course should complete a withdrawal form in the Reg-

istration Office. This form should be submitted as soon
as the student ceases attendance but must be done

between the third and tenth week of classes during a

regular semester. The schedule of classes publication
will list each semester’s withdrawal deadline date. Stu-

dents withdrawing officially from a class will receive a

grade of “W.” Students who do not withdraw by the
posted deadline must accept the final grade earned for

the course. The “W” will appear on the student’s tran-

script and show as hours attempted but will not be
calculated into the student’s GPA. After attempting twelve

(12) cumulative credits, students will be placed on aca-

demic probation if they withdraw from more than 50%
of credits.

To be eligible for readmission to the nursing educa-

tion program, each student who withdraws from a nurs-

ing course or does not continue into the next nursing
course must schedule an exit interview with the direc-

tor of nursing, or nursing faculty member. The pur-

poses of the interview are for counseling and guidance
and for completing the appropriate college form. Read-

mission to the Nursing Program is contingent upon

specified criteria and available space. Readmit students
may have to complete curricular strategies and demon-

strate competencies. A student may reenter the Nursing

Program one time if the student failed a nursing course
or had a failing average at the time of withdrawal and

applies to reenter within three years. A student who

withdraws with a passing average may reenter once at
the first year level and once at the second year level.

(See Nursing Student Handbook for specific details re-

garding criteria for readmission.).

REGISTRATION AND
ENROLLMENT

Auditing Courses
An audit designation must be specified during reg-

istration on the course schedule form. No credit or

grade will be given. Audit status can ONLY be con-

verted to credit status and credit status can ONLY be
converted to audit status during the first three weeks of

a major semester. Students converting from audit status

to credit status must have the written approval of the
instructor or the appropriate division chair. Students

may convert their status only once during that period.

Audited courses do not count as part of the semester’s
credit hour load nor as credit towards graduation un-

less repeated for credit. In addition, audited courses

will appear on the transcript as an N.

CustomClass
“CustomClass” is an enrollment option which allows

students to enroll in credit classes without having been

admitted as credit students or meeting the normal pre-
requisites. CustomClass students select this option at the

time of registration and CANNOT later change to credit

or audit status. They will be exposed to the material and
instruction in a credit course but will not receive grades



29

ACADEMIC INFORMATION

or transcripts for the course. Some courses may be

eligible for CEUs (continuing education units) or certifi-

cations from the Continuing Education Division.

Cancellation of Courses
The college may cancel any course due to insuffi-

cient registration.

Credits
One semester hour of credit is generally assigned

for each lecture period or laboratory session. Lecture
periods are 55 minutes and laboratory sessions are two

to three hours in length per credit.

Semester Schedule
A full-time student schedule for either the fall or

spring semester generally consists of 12 to 18 semester

hours. Schedules in excess of 18 semester hours must
be approved by a counselor or academic advisor.

ACADEMIC STANDARDS
It is expected that students will make satisfactory

progress each semester they are enrolled. At the end of
the Fall and Spring semesters, the progress of each

student will be reviewed against the standard of satis-

factory progress as stated below. Financial aid recipi-
ents are subject to additional standards of academic

progress as required by financial aid regulations; see

page 13 for further information.
Satisfactory performance at Howard Community

College means:

a. achieving a minimum semester quality point aver-
age (QPA) of 2.0; and

b. successfully completing at least 50% of the credits

attempted each semester.

Academic Probation
After attempting 12 cumulative credits and having

enrolled for a minimum of 6 credits in a given semes-
ter, a student will be placed on academic probation if

his or her academic performance falls into either cat-

egory at the completion of that semester:
a. The student quality point average (QPA) falls be-

low 2.0; or

b. The student does not successfully complete at least

50% of the credits attempted. Grades of “F” and

“W” are considered non-successful completion of
credits. Grades of I, N and L are not considered as

attempted credits for Probation.

When placed on academic probation, the student
must meet the requirements for minimum satisfactory

performance in the next major semester or the student

will be suspended. If the student meets those stan-
dards, the student will be off probation.

Participants in the selective admissions Rouse Schol-

ars Program will be put on probation if their cumulative
GPA falls below 2.5. The student has a semester to

recover his or her GPA. During this probation period

there will be no diminishing of support or standing. A
student failing to re-establish his or her GPA within the

next semester will no longer be a Rouse Scholar. This

situation does not affect his or her standing, enrollment
or non-program scholarships and aid at Howard Com-

munity College.

Academic Suspension
The student on probation who does not meet the

minimum standard of satisfactory performance the next

major semester in which he or she is enrolled will be

placed on academic suspension. When placed on sus-
pension, the student may not attend HCC during the

next major semester. Students have the right to appeal

academic suspension.

SUSPENSION APPEAL—There may be mitigating circum-

stances contributing to a student being suspended; there-

fore, the student may appeal his or her suspension.
Details of the appeal process are included in the letter

notifying the student of his or her suspension. If the

student’s appeal is granted, the student will remain on
academic probation and the course schedule may be

restricted. Additionally, if the student does not meet

satisfactory performance standards, he or she will be
placed on suspension.

READMISSION AFTER SUSPENSION—Students who are

suspended and have been out for one major semester
must contact the Director of Records and Registration.

Upon readmission, the student will remain on academic

probation, the course schedule may be restricted and
the student must meet the satisfactory progress stan-

dard as stated above. If satisfactory progress is not met,
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the student will be suspended. Students have the right

to appeal academic suspension. Specific readmis-
sion procedures for the nursing program are
found under the “Withdrawal” guidelines found
on page 28.

GRADING SYSTEM
Final grades will be issued at the end of each

semester. All grades earned will remain on the official

transcript.
Letter grades earn quality points according to the

following schedule:

Quality
Points

Per

Credit
Grade Hour Standard

A 4 Mastery of course objectives with

outstanding quality of academic
achievement

B 3 Mastery of course objectives with high

quality of academic achievement

C 2 Mastery of course objectives  (devel-

opmental courses require  a minimum

grade of “C”)

D 1 Minimum passing grade (does not

meet minimum grade required for

Nursing, Cardiovascular Technology,
and Emergency Medical Services pre-

requisites and clinical coursework.)

F 0 Lack of mastery of course objectives

W None Withdraw. This grade is given  at the

time of withdrawal no later than the

end of the tenth week of classes.

I None Incomplete. A temporary  designation

generally given only in an emergency

situation  such as illness which re-
sults in the student’s inability to com-

plete course objectives. A student must

have successfully completed 75% of
the course objectives, as determined

by the instructor, for the “I” designa-

tion. This  designation must be

changed to a permanent grade other
than W or L within a period of time

determined by the  instructor at the

time the I designation is assigned.
Normally the period to  complete ob-

jectives shall not exceed the end of

the seventh week of the next full se-
mester or it will be converted to an F

grade. A written agreement by  the

instructor specifying the  necessary
objectives and period of time within

which they need to be completed shall

be sent to the student  with a copy to
the student’s permanent file.

L None The L grade is assigned only in  de-

velopmental courses to students who
have not mastered the course objec-

tives due to individual learning  char-

acteristics. In order to  qualify for an
L grade,  students must work with

steady diligence, effort and near per-

fect attendance, and must show
progress on course objectives. Students

may be required to seek additional

assistance beyond class  sessions. The
L grade is not computed in the stu-

dents’  grade point averages. Those

who receive an L grade must reregister
and repeat the developmental course.

N None Audit

The total semester hours earned by a student are

equivalent to the total of the credit hours for which a

grade of A, B, C, D or F was recorded. A student’s
quality point average (QPA) is recorded on his or her

official transcript. The QPA is calculated as follows:

Total Quality Points Earned Quality Point

Total Semester Hours Attempted
=

Average

Grades with the indication of “None” under Quality
Points Per Credit Hour in the grade schedule are not

used in computing the QPA. Grade records are main-

tained in the Office of Records and Registration. An
official transcript may be obtained for completed work
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by writing to the coordinator of records and registra-

tion. Students who have not met all of their financial

obligations will have transcripts and grades withheld
until such obligations are satisfied. If a student repeats

a course, the highest grade earned in the course will

count toward the quality point average (QPA); however,
all attempts and the resulting grades will appear on the

transcript.

ACADEMIC HONESTY
Howard Community College expects academic hon-

esty from its students. Academic honesty is a matter of

concern to everyone connected with the college. A
clearly and carefully developed policy and set of proce-

dures guides students and faculty members in achiev-

ing academic honesty. Communication of these
procedures will be accomplished through the following

sources:

All catalogues, class schedules, and course descrip-
tions will contain the following statement:

“Academic honesty, as defined in the Student Hand-

book, is expected of all students.”
A statement of policies and procedures will appear

in both the Faculty Handbook and the Student Hand-

book.

Definition
Academic honesty means the use of one’s own

thoughts and materials in the writing of papers, taking

of tests, and other classroom related activities. Students
intentionally aiding other students in any infraction of

the academic honesty policy are considered equally

guilty.
Students are expected to give full credit for the

borrowing of other’s words or ideas. Intentional or un-

intentional use of another’s words or ideas without
acknowledging this use constitutes plagiarism.

There are four common forms of plagiarism:

1. The duplication of an author’s words without quo-
tation marks and accurate references or footnotes.

2. The duplication of an author’s words or phrases

with footnotes or accurate references, but without

quotation marks.
3. The use of an author’s ideas in paraphrase without

accurate references or footnotes.

4. Submitting a paper in which exact words are merely
rearranged even though footnoted.

Misrepresentation is the submission of materials

for evaluation that are not the student’s own.
Unauthorized use of notes, copying, using another

individual’s materials, or prior knowledge of instruc-

tional materials during tests, quizzes, or other educa-
tional experiences shall be considered a violation of

the Academic Honesty Policy.

Penalties
FIRST INFRACTION-For the first infraction of the Aca-

demic Honesty Policy the faculty member shall give the
student an F or its equivalent on the paper or examina-

tion in question. This action could result in a final

grade lower than it otherwise would have been. The
appropriate division chairperson concerned will be in-

formed of the infraction in writing and the vice presi-

dent of student services will notify the student in writing
of the consequences and implications of this infraction.

SECOND INFRACTION-A second infraction of academic

dishonesty, either in the same course or in another
course, will result in an automatic F in the course in

which the second infraction incurred. The student will

be dropped from the course, and barred from further
class participation. The appropriate division chairper-

son will be informed of the incident in writing and will

notify the dean of students. The vice president of stu-
dent services will notify the registrar that the student is

to receive an F grade for the course. The dean of

students will meet with the student involved and ap-
prise the student of the implication of this second in-

fraction.

THIRD INFRACTION-A third instance of plagiarism or
any behavior involving an infraction of the Academic

Honesty Policy will result in disciplinary action as de-

termined by the Student Judicial Process.
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Student
Services

ADMISSIONS
It is the responsibility of the Office of Admissions

and Advising to ensure that all students admitted to the

college receive the pre-enrollment services necessary

to ensure the successful completion of academic, ca-
reer, and personal goals.

The Admissions and Advising staff advises pro-

spective, newly admitted, transfer, and international stu-
dents. A special effort is made to prepare students for

that most critical first semester of college. In addition to

pre-enrollment advising, other services provided by the
Office of Admissions and Advising include transcript

evaluation and course clearance based on coursework

completed at other postsecondary institutions and through
the military, and other designated organizations, as well

as specific national examination programs (see page

24).
The Admissions and Advising staff welcomes the

opportunity to inform students about programs and ser-

vices which will contribute to the fulfillment of their
goals.

Programs for High School Students
The college offers a variety of programs for current

and graduating high school students including:

JAMES W. ROUSE SCHOLARS PROGRAM— The James
W. Rouse Scholars Program is a selective, challenging

honors and leadership program designed for transfer to

distinguished four-year colleges and universities at the
end of the sophomore year. The program combines

academic opportunities, development of leadership skills,

projects involving community mentors, and cultural and
recreational activities. Rouse Scholars and program fac-

ulty and staff work closely with transfer institutions.

Scholarships specifically designated for the program are
available. Admission to this highly selective program is

based on grades, college entrance exam scores, course

selection, intellectual interests, extracurricular activities,

recommendations, and other indicators of academic

excellence and potential. In certain circumstances, con-

sideration will be given to students for whom traditional
indicators of success are not always valid. For further

information, contact the Office of Admissions and Ad-

vising and high school guidance offices.

SILAS CRAFT COLLEGIANS PROGRAMS–The Silas Craft

Collegians Program is designed for recent high school

graduates whose past academic performance does not
reflect their true potential. The program maximizes aca-

demic achievement, graduation, and transfer. Program

features include a customized curriculum that prepares
students for transfer and for their chosen career, skills

assessment and development, academic support, men-

toring, and various extracurricular and enrichment
activities. Scholarships specifically designated for this

program are available. Admissions is selective and is

based upon academic potential, motivation and the
desire to succeed, and specific English and math skill

levels. For further information, contact the Office of

Admissions and Advising and high school guidance
offices.

FRESHMAN FOCUS PROGRAM—Early preparation is

directly related to a successful college career. The Fresh-
man Focus Program is designed specifically for graduat-

ing high school seniors who are Howard Community

College’s incoming freshmen. The program provides
the opportunity to be tested, advised, and registered

early, prior to the hectic pace and more limited course

selection of general registration. Students who take ad-
vantage of this program complete the college registra-

tion process prior to high school graduation. For further

information, contact the Office of Admissions and Ad-
vising and high school guidance offices.

SUMMER SCHOLARS PROGRAM FOR HIGH SCHOOL

STUDENTS—The Summer Scholars Program for High

School Students offers qualified high school sophomores,
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juniors, and seniors the opportunity to get an early start

on their college careers. In addition to earning college

credit highly transferrable to other colleges and universi-
ties, and enjoying credit-free offerings, students can sharpen

their academic skills and gain first-hand experience valu-

able in the college selection process. Admission is based
upon grades, test scores, maturity, and teacher and coun-

selor recommendations. Class size is limited and quali-

fied students are admitted on a first-come, first-served
basis. The program’s enrichment component includes

guest speakers and cultural activities. For further informa-

tion, contact the Office of Admissions and Advising.

EARLY ENTRANCE PROGRAM AND OTHER PROGRAMS

FOR HIGH SCHOOL STUDENTS— Enrollment opportu-
nities are available for high school students during the

school year under certain circumstances. These oppor-

tunities include concurrent, early admission, and sum-
mer enrollment. Special enrollment conditions apply

based upon State law, Howard County Public School

System regulations, and college policies.
The Early Entrance Program facilitates the enroll-

ment of high school students planning to enroll concur-

rently at the college during the fall and/or spring of
their senior year. The program enables students to plan

their high school and HCC schedules at the same time

and complete all or most procedures, including applica-
tion, testing, and registration, well in advance of general

registration periods. Students must also fulfill public

school system requirements necessary to participate.
High school juniors also use Early Entrance procedures

but may only take classes after high school hours and/

or during the summer. For further information, contact
the Office of Admissions and Advising and high school

guidance offices.

The college reserves the right to grant ad-
mission to secondary school students on an
individual basis. Further details regarding these pro-

grams are described on pages 9-10.

NEW STUDENT ORIENTATION
Most colleges and universities across the nation

require participation in New Student Orientation pro-

grams because of their proven effectiveness in prepar-
ing students for the critical first semester of college. By

providing important information about academic poli-

cies and procedures, registration options, college ser-

vices, and student activities, the New Student Orienta-

tion Program helps students avoid potential obstacles to
the achievement of their goals while enhancing the

enjoyment of campus life. Information important to trans-

fer and career preparation is also outlined. Students
have the opportunity to meet college faculty and staff,

as well as fellow students. Comprehensive New Student

Orientation Programs are conducted immediately prior
to the Fall and Spring terms. Additionally, specific work-

shops are offered throughout the entire semester for

both new and returning students. Further information is
provided to students as part of the enrollment process

and through the Office of Student Activities.

PARENT ORIENTATION
PROGRAM

The Parent Orientation Program is a one-day event
for families to learn about the services and programs

offered at Howard Community College. This program

also allows parents the opportunity to meet faculty,
administrators, and staff who will become important

individuals in their son’s or daughter’s life. Entire fami-

lies are encouraged to attend the program as it helps
families become part of the HCC community and will

answer many of the questions considered regarding

college life.
More information pertaining to the Parent Orienta-

tion Program will be sent to newly enrolled families in

August. For details, contact the Office of Students Activi-
ties at 410-772-4896.

ADVISING SERVICES

Academic Advising
One of the college’s most important responsibili-

ties is to provide comprehensive academic advising

services. Students are responsible for fulfilling the re-
quirements of their learning program for the catalogue

year which applies to them. Therefore, it is also
each student’s responsibility to meet with an
advisor prior to each term and more often, if
needed. Advisors provide students with information
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and recommendations regarding learning programs,

course selection, and transfer preparation. Students in

selected majors are assigned to specific academic or
faculty advisors as appropriate. Advising is available to

students year round through the Office of Admissions

and Advising.

Transfer Information and Advising
The Transfer Center is located in the Office of

Admissions and Advising. It provides the following ser-

vices:

• Transfer advising
• Transfer Center website located at www.howardcc.edu;

click on Admissions, then Transfer Center; access

general information, current activities, college and
university websites, new articulation agreements,

and online resources.

• ARTSYS—a computerized transfer system designed
to provide guidance to students planning to transfer

to Maryland public colleges and universities, as

well as several private Maryland institutions.
• College Source—a software program which provides

access to college catalogues across the nation.

• CollegeView—a software program of virtual tours of
North American campuses.

• Internet—provides access to college, scholarship,

financial aid and many related websites.
• Transfer-related publications—guidebooks, catalogues,

view books, transfer applications, scholarship mate-

rials and others.
• Specialized transfer information for students with

specific concerns—including information for inter-

national students, students with disabilities and others.

The college hosts a transfer fair during the fall and

spring terms. Representatives from a wide variety of pri-

vate and public universities attend, providing students
opportunities to explore and become more informed

about available options. In order to ensure a suc-
cessful transfer to a four-year institution, it is
the responsibility of the student to meet with
an academic advisor every semester.

FINANCIAL AID
It is the goal of the college that no student should

be restricted from attending this institution because of

limited financial resources. To meet this goal the col-

lege maintains a program of grants, scholarships, loans

and part-time employment for eligible students who are
accepted and enrolled in the college as certificate or

degree-seeking students in good standing. Detailed in-

formation regarding financial aid, scholarships and vet-
erans’ benefits is located on pages 13-20.

CHILD CARE SERVICES
The Children’s Learning Center provides child care

services for the children of students, faculty and staff,
part-time and full-time child care services for children

ranging in age from six weeks to four years of age are

available. Rates vary depending on the age of the child,
part-time or full-time enrollment of the child and the

income of the parent. Low-income students may be

eligible for subsidies to offset the costs for child care.
The center is open Monday through Friday from 7:15 a.m.

to 6 p.m.

The Children’s Learning Center is also a lab school
for students in the Early Childhood Development Pro-

gram and other programs requiring learning experiences

in a child care center.
For further information concerning the Children’s

Learning Center, contact the Child Care Director at

410-772-4526.

ACADEMIC SUPPORT AND
CAREER SERVICES

Career and Life Planning Services
Whether deciding on a major, preparing to enter

the job market, or considering a career change, career

and life planning services are available to students,
prospective students, alumni and community members.

The college offers a wide range of career and life

planning services which help students focus on their
values, interests, skills, and personality traits. These

services include individualized career counseling, spe-

cial topic workshops, career assessments, job assis-
tance services, and a career development and decision

making course. The Career Center is open to the public

and provides a library of job and career materials,
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including printed resources, video tapes, and computer-

ized self-assessment and career exploration programs.

For further information, contact the Academic Support
and Career Ser vices Offices, room L-140 or call

410-772-4840.

Cooperative Education/Internships
Cooperative education (co-ops) and internships are

supervised work experiences directly related to a student’s
learning program and/or career interests. The basic

purpose is to integrate classroom theory with work

applications. For further information, contact the Aca-
demic Support and Career Services Office, room L-140

or call 410-772-4840.

Job Assistance
Job assistance is available to students and commu-

nity members who are interested in pursuing full time,

part time, permanent and temporary positions. Avail-

able resources include:

• job books listing current openings in the Baltimore-

Washington corridor.

• job hunting reference materials featuring books and
videos about resume writing, interviewing skills,

creative job search techniques, and related topics.

• HCC Jobs Online, job matching database that can
be accessed via the internet.

Job assistance services include:

• customized workshops on a wide range of topics
as requested by the college community

• job fairs are held each semester and on campus

recruiter visits are scheduled regularly
• individual assistance and job search support is pro-

vided on an appointment basis.

For further information, contact the Academic Sup-
port and Career Services Office, room L-140 or call

410-772-4840.

Learning Assistance Center
The Learning Assistance Center provides tutoring

and academic support services to all students enrolled

in credit courses who would like to become more

successful and efficient learners. The LAC, located in-
side the library on the second floor of the LRC Build-

ing, provides free group tutoring in most courses offered

at the college. Drop-in tutoring services are scheduled

and advertised each semester. The LAC conducts work-

shops on study skills, learning styles, time manage-
ment, memory building, notetaking, and test-taking.

Drop-in help for writing assignments is available in the

Write Room, located inside the LAC. Tutoring, writing,
and study skills software are available for use on com-

puters.

Student Support Services
Student Support Services is a federally-funded pro-

gram offering free comprehensive services to eligible
students. Eligibility criteria include low-income and/or

first generation college (neither parent received a four-

year college degree), and/or a documented disability.
The program’s goal is to increase the retention and

graduation rates of students at the college. The Student

Support Services Program provides free, individualized
instruction by academic specialists in the areas of math,

reading, writing, English as a second language, and

study skills. Learning disabilities specialists assist stu-
dents who have varying learning styles. Free individual

tutoring is available in most courses. Personal, aca-

demic, financial aid, career, and transfer counseling is
available to program students. Advocacy, assistance with

accommodations, and equipment are also available for

students with disabilities. For further information, call
410-772-4629 or come to room N-200.

Services for Students with Disabilities
Students with disabilities are encouraged to contact

the Student Support Services Office upon admission to

the college or when contemplating attending the col-

lege. This will give the college ample opportunity to
respond to any special needs of the student, as well as

provide the student an opportunity to see what services

are available. Prior to receiving accommodations and
services, students must initiate a request with the Stu-

dent Support Services Office and supply appropriate

documentation of a disability. This information is kept
confidential unless the student signs a written waiver of

release. Services provided to students with documented

disabilities include: advocacy, tutoring, interpreters,
notetakers, test-taking accommodations, counseling, and

academic advising. Equipment such as computers with

Kurzwril 3000, text Help! Read and Write Dragon Dic-
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tate, Dragon Naturally Speaking and Zoomtext is avail-

able for student use along with other assistive and

adaptive technology, closed circuit TV, tape recorders,
listening devices, magnifiers and scanning/reading pens.

Students in need of sign language interpreters are en-

couraged to contact the Student Support Services Of-
fice at least two weeks prior to the start of classes. For

further information, call 410-772-4822 V/TDD or come

to room N-200.

Vocational Support Team
The Vocational Support Services Team (VSST) Pro-

gram is designed for students in vocational/career pro-
grams who are having academic difficulties or who

have disabilities. The VSST Program provides free small

group and individual tutoring in vocational courses, such
as nursing, accounting, and electronics. Career Coun-

seling is available from a Career Specialist located in

Career Services, room L-140. Group test reviews for
vocational courses, and study skills and test-taking work-

shops are also available. The program assists students

with disabilities majoring in vocational/career programs
in arranging accommodations and specialized equipment.

Retention Services
Retention services provides structured assistance

that supports students’ academic persistence and suc-

cess. Services include diagnostic, experiential, co-cur-

ricular, learning community involvement, and peer
mentoring. The development of comprehensive action

plans, interactional monitoring, assessment follow-up

and skill reinforcement complements the process for
enhanced student performance. For further informa-

tion, call 410-772-4840.

Career Links
The Career Links program assists Howard County

low-income single parents, displaced homemakers and

single pregnant women to become economically self-
sufficient. The goals of the program are to develop

marketable work skills and learn effective job search

skills.
Career Links staff will help participants determine

their goals and decide on the type of work they would

like to do based on their interests and past experi-
ences. If appropriate, the staff will help participants

plan a program of study, assist with the application for

college admission and financial aid, as well as facilitate

the registration process. Information on resume writing,

interviewing skills, the job search process, and the
hidden job market is provided. The staff will also assist

program participants with concerns that interfere with

job or school activities. Staff members can make refer-
rals to a wide variety of community services. The Ca-

reer Links program assists with any difficulty participants

may encounter on their way to economic self-sufficiency.
Low-income single parents, displaced homemak-

ers, or single pregnant women residing in Howard County

should contact the Academic Support and Career Ser-
vices Office for further information and to attend a

Career Links program orientation. For further informa-

tion, call 410-772-4954.

Personal Counseling
Counseling and crisis intervention are available for

students experiencing personal, social or adjustment

concerns relating to college. These services are pro-
vided by the Academic Support and Career Services

Office. A personal counselor is available for appoint-

ments. To schedule an appointment come to the Career
Services Office, L-140 or call 410-772-4840.

TEST CENTER
The Test Center provides centralized testing services

to the college community. Career and academic make-up
exams, as well as placement assessments are adminis-

tered in the Center. The Center also provides accommo-

dations for students with special needs. Placement testing
is arranged by contacting the Office of Admissions and

Advising. Career testing is arranged through the Aca-

demic Support and Career Services Office. Academic
make-up testing is arranged by contacting instructors.

The college is an Authorized Prometric Testing Center

(APTC) and administers Novell, Microsoft and Autocad
certification testing on a daily basis. The Test Center is

an Authorized Test Center (ATC) for Microsoft Office

User Specialist (MOUS) exams. Contact the Test Center
for more information. The Test Center also administers

CLEP (College-Level Examination Program) testing on

selected dates to current and prospective students.
The Test Center’s schedule is published each

semester and is available at various college locations.
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Test Center information is avai lable at ht tp://

www.howardcc.edu/academic/testing.htm.

STUDENT LIFE
“Student Life” is comprised of the Office of Student

Activities, The Student Government Association (SGA),

The Student Program Board (SPB), Student Newspaper
(The HCC Times), Gameroom, Clubs and Leadership

Development. Each area provides a distinct service and

opportunity to HCC students which complement the
classroom through social, cultural, experimental and

leadership experiences. Activities are planned based on

student input and participation. Any student who has
the desire is strongly encouraged to “get involved” with

Student Activities as a leader, participant, or volunteer

to ensure that these programs and events are reflective
of the interests of the student body.

Student Activities also arranges for several “off cam-

pus” trips such as Broadway plays, amusement parks,
sports events, museums, and student leadership confer-

ences.

All Student Activities programs are funded by stu-
dent generated fees and fall under the auspices of the

Vice President of Student Services.

Location: Second floor of the Student Activities Center
(SA 201).

Student Government Association
The Student Government Association (SGA) allows

for student involvement in the development and admin-

istration of college policies and serves as the official

voice of the student body. The SGA is made up of SGA
president, his/her officers and general membership.

Working with the student life team, SGA is responsible

for designating student funds to college clubs and orga-
nizations as well as selecting specific themes and is-

sues for programs brought to the college by the student

body. SGA members also play a significant role in
representing the student body on various college and

statewide committees. All students are invited and en-

couraged to join and participate. For more information
on the SGA structure and how to get involved, call or

stop by the Student Activities or Student Government

offices.
Location: Second floor of Student Activities Center

(SA 201B).

Student Program Board
The Student Program Board (SPB) is responsible

for selecting, planning and implementing a diverse of-
fering of social and educational activities for all HCC

students. This board is overseen by the SPB chairper-

son and comprised of full and part-time students. Stu-
dents wishing to serve on this board are invited to join

by talking with the SPB chairperson (SA 201A) or con-

tacting the Assistant Director of Student Life (SA 201).
Activities include, but are not limited to dances, con-

certs, lectures, films, cultural arts and special events.

SPB also offers discount tickets to local movie theatres,
the Maryland Renaissance Festival and other similar

events.

Location: Second floor of the Student Activities Center
(SA 201A).

The Times
The student newspaper is published monthly by

students for the college community. The editor and

staff cooperate with the many different departments on

campus to keep the school population informed about
school events, resources and club activities.

The paper needs student participation and wishes

to encourage any student having an interest in working
on the newspaper staff to please contact the paper’s

editor (SA 201C) or a Student Activities staff member.

Opportunities exist for experiences in photography,
desktop publishing, layout and design, advertising,

creative wri t ing and repor t ing. Email address:

newspaper@howardcc.edu
Location: Second floor of the Student Activities Center

(SA 201C).

The Game Room
The Gameroom is equipped with a widescreen TV,

pool table, table tennis, air hockey, computerized games,

and electronic videomachines. A variety of tournaments

are sponsored each semester with prizes and trophies.
Board games and tables are also provided for your

enjoyment. See the Gameroom Supervisor or stop by

the Student Activities office.
Hours: Monday through Thursday 10 a.m.-7 p.m.,

Friday 10 a.m.-3 p.m.

Location: First floor of the Student Activities Center
(SA 101)
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Clubs
Clubs are formed by students who have a common

interest and wish to explore topics and issues that
relate to the subject; sometimes sharing information

with the college community. A list of existing clubs is

available in the Office of Student Activities. If you wish
to start a club, you can see your student government

president or stop by Student Activities (SA 201).

ATHLETICS
The intercollegiate athletic program is an integral

part of the college’s educational objectives. The pro-

gram is part of a network of services provided to en-
hance the student life environment. As a member of

the Maryland JUCO and Region XX Conferences, the

college provides programs of a highly diverse nature to
appeal to a vast majority of the Howard Community

College student body.

At present, our sports program offers men’s and
women’s soccer, men’s and women’s basketball, cross

country, indoor and outdoor track, women’s volleyball

and co-ed tennis. Participation in several of these sports
requires full-time academic enrollment, where others

have a minimal requirement of part-time enrollment.

For further information, contact a coach or staff mem-
ber in the PE facility.

Equity in Athletics Disclosure
Act (EADA)

HCC is a Division III school (Division II in Men’s
Basketball) and a member of the Maryland Juco Ath-

letic Conference. The college does not offer ANY ath-

letically related aid nor any other assistance relative
specifically to student athletes. The athletic program is

funded through a portion of student consolidated fees

(10% of tuition). A full disclosure of gender participa-
tion, expenditures and other resources provided by the

college is available in the main office in the PE building

and in the Office of Student Activities.

Intramurals
The intramurals program is part of the network of

services provided to meet the leisure time needs of
students. The college provides programs with the intent

to appeal to a majority of the Howard Community

College population. This program provides recreational
sports at a lower level of intensity. In the past, basket-

ball, bowling, softball, tennis and volleyball have been

offered. All of these are planned and provided based
on student interest and participation. All students who

have the desire to play should contact a member of the

PE staff in the PE facility or a Student Government
Association representative.
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I. Scope and Applicability.

This chapter applies only to public insti-

tutions of higher education.

II. Definitions.
A. In  th is  chapter ,  the following terms

have the meanings indicated.

B. Terms Defined.
(1) “A.A. degree” means the Associate

of Arts degree.

(2) “A.A.S. degree” means the Associ-
ate of Applied Sciences degree.

(3) “Arts” means courses that examine aes-

thetics and the development of the aes-
thetic form and explore the relationship

between theory and practice. Courses in

this area may include fine arts, perform-
ing and studio arts, appreciation of the

arts, and history of the arts.

(4) “A.S. degree” means the Associate of
Sciences degree.

(5) “Biological and physical sciences” means

courses that examine living systems and
the physical universe. They introduce stu-

dents to the variety of methods used to

collect, interpret, and apply scientific data,
and to an understanding of the relation-

ship between scientific theory and appli-

cation.
(6) “English composition courses” means

courses that provide students with com-

munication knowledge and skills appro-
priate to various writing situations,

including intellectual inquiry and academic

research.
(7) “General education” means the founda-

tion of the higher education curriculum

providing a coherent intellectual experi-
ence for all students.

(8) “General education program” means a

program that is designed to:

(a) Introduce undergraduates to the fun-
damental knowledge, skills, and val-

ues that are essential to the study of

academic disciplines;
(b) Encourage the pursuit of life-long learn-

ing; and

(c) Foster the development of educated
members of the community and the

world.

(9) “Humanities” means courses that exam-
ine the values and cultural heritage that

establish the framework for inquiry into

the meaning of life. Courses in the hu-
manities may include the language, his-

tory, literature, and philosophy of Western

and other cultures.
(10) “Mathematics” means courses that pro-

vide students with numerical, analytical,

statistical, and problem-solving skills.
(11) “Native student” means a student whose

initial college enrollment was at a given

institution of higher education and who
has not transferred to another institution

of higher education since that initial en-

rollment.
(12) “Parallel program” means the program

of study or courses at one institution of

higher education which has comparable
objectives as those at another higher

education institution. For example, a trans-

fer program in psychology in a commu-
nity college is definable as a parallel

program to a baccalaureate psychology

program at a 4-year institution of higher
education.

(13) “Receiving institution” means the institu-

tion of higher education at which a transfer
student currently desires to enroll.

Student Transfer
Policies

Revised July 1, 1996

Policies of the Maryland Higher Education Commission on Academic Regulations.
General Education Requirements, and Transfer of Undergraduates
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(14) “Recommended transfer program” means

a planned program of courses, both gen-
eral education and courses in the major,

taken at a community college, which is

applicable to a baccalaureate program at
a receiving institution, and ordinarily the

first 2 years of the baccalaureate degree.

(15) “Sending institution” means the institu-
tion of higher education of most recent

previous enrollment by a transfer student

at which transferable academic credit was
earned.

(16) “Social and behavioral sciences” means

courses that examine the psychology of
individuals and the ways in which indi-

viduals, groups, or segments of society

behave, function, and influence one an-
other. The courses include, but are not

limited to, subjects which focus on:

(a) History and cultural diversity;
(b) Concepts of groups, work, and politi-

cal systems;

(c) Applications of qualitative and quan-
titative data to social issues; and

(d) Interdependence of individuals, soci-

ety, and the physical environment.
(17) “Transfer student” means a student en-

tering an institution for the first time hav-

ing successfully completed a minimum
of 12 semester hours at another institu-

tion which is applicable for credit at the

institution the student is entering.
III. Genera l  Educa t ion  Requ i remen t s  fo r

 Public Institutions.

A. While public institutions have the autonomy
to design their general education program to

meet their unique needs and mission, that

program shall conform to the definitions and
common standards in this chapter. A public

institution shall satisfy the general education

requirement by:
(1) Requiring each program leading to the

A.A. or A.S. degree to include not less

than 30 and not more than 36 semester
hours, and each baccalaureate degree

program to include not less than 40 and

not more than 46 semester hours of re-

quired core courses, with the core re-

quiring, at a minimum, course work in
each of the following five areas:

(a) Arts and humanities

(b) Social and behavioral sciences,
(c) Biological and physical sciences,

(d) Mathematics, and

(e) English composition; or
(2) Conform ing  w i th  COMAR

13B.02.02.16D(2)(b)-(c).

B. Each core course used to satisfy the distribu-
tion requirements of §A(1) of this regulation

shall carry at least 3 semester hours.

C. General education programs of public institu-
tions shall require at least:

(1) One course in each of two disciplines in

arts and humanities;
(2) One course in each of two disciplines in

social and behavioral sciences;

(3) Two science courses, at least one of which
shall be a laboratory course;

(4) One course in mathematics at or above

the level of college algebra; and
(5) One course in English composition.

D. Interdisciplinary and Emerging Issues.

(1) In addition to the five required areas in §A
of this regulation, a public institution may

include up to 8 semester hours in a sixth

category that addresses emerging issues
that institutions have identified as essential

to a full program of general education for

their students. These courses may:
(a) Be integrated into other general edu-

cation courses or may be presented

as separate courses; and
(b) Include courses that:

(i) Provide an interdisciplinary ex-

amination of issues across the
five areas, or

(ii) Address other categories of

knowledge, skills, and values that
lie outside of the five areas.

(2) Public institutions may not include the

courses in this section in a general edu-
cation program unless they provide aca-

demic content and rigor equivalent to

the areas in §A(1) of this regulation.



43

STUDENT TRANSFER POLICIES

E. General education programs leading to the

A.A.S. degree shall include at least 20 se-

mester hours from the same course list des-
ignated by the sending institution for the A.A.

and A.S. degrees. The A.A.S. degree shall

include at least one 3-semester-hour course
from each of the five areas listed in O3A(1)

of this regulation.

F. A course in a discipline listed in more than
one of the areas of general education may

be applied only to one area of general edu-

cation.
G. A public institution may allow a speech com-

munication or foreign language course to be

part of the arts and humanities category.
H. Composition and literature courses may be

placed in the arts and humanities area if

literature is included as part of the content of
the course.

I. Public institutions may not include physical

education skills courses as part of the gen-
eral education requirements.

J. General education courses shall reflect cur-

rent scholarship in the discipline and pro-
vide reference to theoretical frameworks and

methods of inquiry appropriate to academic

disciplines.
K. Courses that are theoretical may include ap-

plications, but all applications courses shall

include theoretical components if they are to
be included as meeting general education

requirements.

L. Public institutions may incorporate knowledge
and skills involving the use of quantitative

data, effective writing, information retrieval,

and information literacy when possible in
the general education program.

M. Notwithstanding §A(1) of this regulation, a

public 4-year institution may require 48 se-
mester hours of required core courses if

courses upon which the institution’s curricu-

lum is based carry 4 semester hours.
N. Public institutions shall develop systems to

ensure that courses approved for inclusion

on the list of general education courses are
designed and assessed to comply with the

requirements of this chapter.

O. A public college or university shall notify all

other public degree-granting institutions of its

intention to adopt a new lower-division course
for general education credit at least six months

prior to offering the course for general edu-

cation credit.
IV. Transfer of General Education Credit.

A. A student transferring to one public institu-

tion from another public institution shall re-
ceive general education credit for work

completed at the student’s sending institution

as provided by this chapter.
B. A completed general education program shall

transfer without further review or approval by

the receiving institution and without the need
for a course-by-course match.

C. Courses that are defined as general educa-

tion by one institution shall transfer as gen-
eral education even if the receiving institution

does not have that specific course or has not

designated that course as general education.
D. The receiving institution shall give lower-divi-

sion general education credits to a transfer-

ring student who has taken any part of the
lower-division general education credits de-

scribed in Regulation .03 of this chapter at a

public institution for any general education
courses successfully completed at the send-

ing institution.

E. Except as provided in Regulation .03L of this
chapter, a receiving institution may not re-

quire a transfer student who has completed

the requisite number of general education
credits at any public college or university to

take, as a condition of graduation, more than

10-16 additional semester hours of general
education and specific courses required of

all students at the receiving institution, with

the total number not to exceed 46 semester
hours. This provision does not relieve stu-

dents of the obligation to complete specific

academic program requirements or course
prerequisites required by a receiving institu-

tion.

F. Each sending institution shall designate on
or with the student transcript those courses

that have met its general education require-



44

STUDENT TRANSFER POLICIES

ments, as well as indicate whether the stu-

dent has completed the general education

program.
G. A.A.S. Degrees

(1) While there may be variance in the num-

bers of hours of general education re-
quired for A.A., A.S., and A.A.S. degrees

at a given institution, the courses identi-

fied as meeting general education require-
ments for all degrees shall come from

the same general education course list

and exclude technical or career courses.
(2) An A.A.S. student who transfers into a

receiving institution with fewer than the

total number of general education cred-
its designated by the receiving institution

shall complete the difference in credits

according to the distribution as desig-
nated by the receiving institution. Except

as provided in Regulation .03M of this

chapter, the total general education cred-
its for baccalaureate degree-granting pub-

lic receiving institutions may not exceed

46 semester hours.
H. Student Responsibilities. A student is held:

(1) Accountable for the loss of credits that:

(a) Result from changes in the student’s
selection of the major program of

study,

(b) Were earned for remedial course
work, or

(c) Exceed the total course credits ac-

cepted in transfer as allowed by this
chapter; and

(2) Responsible for meeting all requirements

of the academic program of the receiv-
ing institution.

V. Trans fe r  o f  Nongene ra l  Educa t i on

Program Credit.
A. Transfer to Another Public Institution.

(1) Credit earned at any public institution in

the State is transferable to any other pub-
lic institution if the:

(a) Credit is from a college or university

parallel course or program;
(b) Grades in the block of courses trans-

ferred average 2.0 or higher; and

(c) Acceptance of the credit is consis-

tent with the policies of the receiving

institution governing native students
following the same program.

(2) If a native student’s “D” grade in a spe-

cific course is acceptable in a program,
then a “D” earned by a transfer student

in the same course at a sending institu-

tion is also acceptable in the program.
Conversely, if a native student is required

to earn a grade of “C” or better in a

required course, the transfer student shall
also be required to earn a grade of “C”

or better to meet the same requirement.

B. Credit earned in or transferred from a com-
munity college is limited to:

(1)  the baccalaureate degree program re-

quirement, but may not be more than 70
semester hours; and

(2) The first 2 years of the undergraduate

education experience.
C. Nontraditional Credit.

(1) The assignment of credit for AP, CLEP,

or other nationally recognized standard-
ized examination scores presented by

transfer students if determined according

to the same standards that apply to na-
tive students in the receiving institution,

and the assignment shall be consistent

with the State minimum requirements.
(2) Transfer of credit from the following areas

shall be consistent with COMAR 13B.02.02.

and shall be evaluated by the receiving
institution on a course-by-course basis:

(a) Technical courses from career pro-

grams;
(b) Course credit awarded through ar-

ticulation agreements with other seg-

ments or agencies;
(c) Credit awarded for clinical practice

or cooperative education experiences;

and
(d) Credit awarded for life and work ex-

periences.

(3) The basis for the awarding of the credit
shall be indicated on the student’s tran-

script by the receiving institution.
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(4) The receiving institution shall inform a

transfer student of the procedures for vali-

dation of course work for which there is
no clear equivalency. Examples of valida-

tion procedures include ACE recommen-

dations, portfolio assessment, credit
through challenge examinations, and sat-

isfactory completion of the next course

in sequence in the academic area.
(5) The receiving baccalaureate degree-grant-

ing institution shall use validation proce-

dure when a t rans fer r ing s tudent
successfully completes a course at the

lower division level that the receiving in-

stitution offers at the upper division level.
The validated credits earned for the course

shall be substituted for the upper divi-

sion course.
D. Program Articulation.

(1) Recommended transfer programs shall be

developed through consultation between
the sending and receiving institutions. A

recommended transfer program represents

an agreement between the two institu-
tions that allows students aspiring to the

baccalaureate degree to plan their pro-

grams. These programs constitute fresh-
man/sophomore level course work to be

taken at the community college in fulfill-

ment of the receiving institutions’s lower
division course work requirement.

(2) Recommended transfer programs in ef-

fect at the time that this regulation takes
effect, which conform to this chapter,

may be retained.

VI. Academic  Success  and  Gene ra l  Wel l -
Being of Transfer Students.

A. Sending Institutions.

(1) Community colleges shall encourage their
students to complete the associate de-

gree or to complete 56 hours in a rec-

ommended transfer program which
includes both general education courses

and courses applicable toward the pro-

gram at the receiving institution.
(2) Community college students are encour-

aged to choose as early as possible the

institution and program into which they

expect to transfer.

(3) The sending institution shall:
(a) Provide to community college stu-

dents information about the specific

transferability of courses at 4-year
colleges;

(b) Transmit information about transfer

students who are capable of honors
work or independent study to the

receiving institution; and

(c) Promptly supply the receiving institu-
tion with all the required documents

if the student has met all financial

and other obligations of the sending
institution for transfer.

B. Receiving Institutions.

(1) Admission requirements and curriculum
prerequisites shall be stated explicitly in

institutional publications.

(2) A receiving institution shall admit trans-
fer students from newly established pub-

lic colleges that are functioning with the

approval of the Maryland Higher Educa-
tion commission on the same basis as

applicants from regionally accredited col-

leges.
(3) A receiving institution shall evaluate the

transcript of a degree-seeking transfer stu-

dent as expeditiously as possible, and no-
tify the student of the results not later

than mid-semester of the student’s first

semester of enrollment at the receiving
institution, if all official transcripts have

been received at least 15 working days

before mid-semester. The receiving insti-
tution shall inform a student of the courses

which are acceptable for transfer credit

and the courses which are applicable to
the student’s intended program of study.

(4) A receiving institution shall give a trans-

fer student the option of satisfying institu-
tional graduation requirements that were

in effect at the receiving institution at the

time the student enrolled as a freshman
at the sending institution. In the case of

major requirements, a transfer student may
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satisfy the major requirements in effect

at the time when the student was identi-

fiable as pursuing the recommended trans-
fer program at the sending institution.

These conditions are applicable to a stu-

dent who has been continuously enrolled
at the sending institution.

VII. Programmatic Currency.

A. A receiving institution shall provide to the
community college current and accurate in-

formation on recommended transfer programs

and the transferability status of courses. Com-
munity college students shall have access to

this information.

B. Recommended transfer programs shall be
developed with each community college when-

ever new baccalaureate programs are approved

by the degree-granting institution.
C. When considering curricular changes, institu-

tions shall notify each other of the proposed

changes that might affect transfer students.
An appropriate mechanism shall be created

to ensure that both 2-year and 4-year public

colleges provide input or comments to the
institution proposing the change. Sufficient

lead time shall be provided to effect the

change with minimum disruption. Transfer
students are not required to repeat equiva-

lent course work successfully completed at a

community college.
VIII. Transfer Mediation Committee.

A. There is a Transfer Mediation Committee,

appointed by the Secretary, which is repre-
sentative of the public 4-year colleges and

universities and the community colleges.

B. Sending and receiving institutions that dis-
agree on the transferability of general educa-

tion courses as defined by this chapter shall

submit their disagreements to the Transfer
Mediation Committee. The Transfer Media-

tion Committee shall address general ques-

tions regarding existing or past courses only,
not individual student cases, and shall also

address questions raised by institutions about

the acceptability of new general education
courses. As appropriate, the Committee shall

consult with faculty on curricular issues.

C. The findings of the Transfer Mediation Com-

mittee are considered binding on both par-

ties.

IX. Appeal Process.

A. Notice of Denial of Transfer Credit by
a Receiving Institution.

(1) Except as provided in §A(2) of this regu-

lation, a receiving institution shall inform
a transfer student in writing of the denial

of transfer credit not later than mid-se-

mester of the transfer student’s first se-
mester, if all official transcripts have been

received at least 15 working days before

mid-semester.
(2) If transcripts are submitted after 15 work-

ing days before mid-semester of a student’s

first semester, the receiving institution shall
inform the student of credit denied within

20 working days of receipt of the official

transcript.
(3) A receiving institution shall include in the

notice of denial of transfer credit:

(a) A statement of the student’s right to
appeal; and

(b) A notification that the appeal pro-

cess is available in the institution’s
catalog.

(4) The statement of the student’s right to

appeal the denial shall include notice of
the time limitations in §B of this regula-

tion.

B. A student believing that the receiving institu-
tion has denied the student transfer credits

in violation of this chapter may initiate an

appeal by contacting the receiving institution’s
transfer coordinator or other responsible offi-

cial of the receiving institution within 20 work-

ing days of receiving notice of the denial of
credit.

C. Response by Receiving Institution.

(1) A receiving institution shall:
(a) Establish expeditious and simplified

procedures governing the appeal of

a denial of transfer of credit; and
(b) Respond to a student’s appeal within

10 working days.
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(2) An institution may either grant or deny

an appeal. The institution’s reasons for

denying the appeal shall be consistent
with this chapter and conveyed to the

student in written form.

(3) Unless a student appeals to the sending
institution, the writing decision in §C(2)

of this regulation constitutes the receiv-

ing institution’s final decision and is not
subject to appeal.

D. Appeal to Sending Institution.

(1) If a student has been denied transfer
credit after an appeal to the receiving

institution, the student may request the

sending institution to intercede on the
student’s behalf by contacting the trans-

fer coordinator of the sending institution.

(2) A student shall make an appeal to the
sending institution within 10 working days

of having received the decision of the

receiving institution.
E. Consu l t a t i on  Be tween  Send ing  and

Receiving Institutions.

(1) Representatives of the two institutions shall
have 15 working days to resolve the is-

sues involved in an appeal.

(2) As a result of a consultation in this sec-
tion, the receiving institution may affirm,

modify, or reverse its earlier decision.

(3) The receiving instituion shall inform a
student in writing of the result of the

consultation.

(4) The decision arising out of a consulta-
tion constitutes the final decision of the

receiving institution and is not subject to

appeal.

X. Periodic Review.

A. Report by Receiving Institution.

(1) A receiving institution shall report annu-
ally the progress of students who transfer

from two-year and four-year institutions

within the State to each community col-
lege and to the Secretary of the Mary-

land Higher Education Commission.

(2) An annual report shall include ongoing
reports on the subsequent academic suc-

cess of enrolled transfer students, includ-

ing graduation rates, by major subject
areas.

(3) A receiving institution shall include in

the reports comparable information on
the progress of native students.

B. Transfer Coordinator. A public institution of

higher education shall designate a transfer
coordinator, who serves as a resource per-

son to transfer students at either the sending

or receiving campus. The transfer coordina-
tor is responsible for overseeing the applica-

tion of the policies and procedures outlined

in this chapter and interpreting transfer poli-
cies to the individual student and to the insti-

tution.

C. The Maryland Higher Education Commission
shall establish a permanent Student Transfer

Advisory Committee that meets regularly to

review transfer issues and recommend policy
changes as needed. The Student Transfer Ad-

visory Committee shall address issues of in-

terpretation and implementation of this
chapter.
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Continuing Education
and Workforce Development

The Division of Continuing Education and Workforce

Development, HCC’s center for non-traditional learning,

offers:

Advanced Technology Training
Programming

Personal Growth and Enrichment

Professional Licensure and Certification Training
Health Care Training

Management and Supervisory Development

Basic Skills
Weekend, Fast Track and Telecourse Credit Classes

Leading to a Degree

Overseas Travel
Elementary, Middle and High School Student Programs

Contract and Co-Sponsored Training

Courses appeal to students of all ages and interests
and can run six or 100 hours, days, evenings, or week-

ends anytime during the year. Continuing Education

classes are offered in a variety of formats and held in
locations throughout the county including HCC, public

schools, businesses, and local organizations. Choose

the education you want or need without having to fol-
low the traditional model of a semester-long course

with tests and grades.

Here is a sampling of the hundreds of courses
offered:

Spanish, Japanese, Korean

Project Management, Mail-Order Business,
Virtual Office Assistant

Accounting Applications, Desktop Publishing, Database

Management
Real Estate Appraisal, CPA Review, Insurance

Patient Care Technician, Medical Coding and Billing,

Certified Nursing Assistant
Nursing Updates

JAVA, ASP, Webmaster

Oracle

Microsoft and Novell Certification

English As A Second Language, GED Preparation

Swimming, Basic Boating, Yoga, Dancing
Opera and Music, Howard County History, Arts and

Writing

Fiber Optics, Private Pilot, Air Conditioning
Travel Agent, Early Childhood/School-Age Day Care,

Veterinary Assistant

Stained Glass, Financial Planning, Quilting

Special services to the community include:

SUMMER AND YEAR-ROUND ENRICHMENT PRO-
GRAMS FOR ELEMENTARY, MIDDLE AND HIGH

SCHOOLERS—selections include study skills, computer

classes, languages, and creative writing. 410-772-4976

MEDIATION AND CONFLICT RESOLUTION—includes
courses and customized training in conflict resolution,

mediation, and anger management. 410-772-4972

BUSINESS TRAINING—Training includes a variety of

options at the Business Training Center, Gateway cam-
pus, a corporate park easily accessed from Interstate

95, with its state-of-the-art labs, equipment, and soft-

ware. Custom-designed services and facilities are avail-
able to meet the training needs of regional businesses.

Courses such as Relational Database Design, Visual

Basic and UNIX, as well as traditional applications in all
Microsoft and Lotus products and Novell software are

taught in these modern labs. 410-772-4808

NON-TRADITIONAL AA DEGREES—programs include

Weekend College, Fast Track and Telecourses allowing
flexible learning on campus or at home. 410-772-4824

NON-TRADITIONAL HIGH SCHOOL DIPLOMAS FOR

ADULTS—formats include the portfolio-based external

high school diploma and standardized class instruction
leading to the GED test. 410-772-4919
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CREDIT OPPORTUNITIES IN A NON-CREDIT FORMAT—

options include the CustomClass program, which opens

most credit courses to non- degree-seeking students
looking for review, career exploration, and personal

enrichment. 410-772-4824

INTERNATIONAL EDUCATION—choices include credit

and non-credit study trips abroad, cultural awareness

courses, and instruction in 16 foreign languages.
410-772-4824

Quarterly continuing education brochures
are delivered to every residence in Howard
County in March, May, August, and December.

Brochures for the health care team, Howard County

businesses and Weekend College, Fast Track and Tele-
course students are also mailed periodically to special

mailing lists.

For brochures and general information, call
410-772-4823.

CONTINUING EDUCATION
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The Maryland Higher Education Commission has desig-

nated certain instructional programs at Maryland com-
munity colleges as statewide programs. In addition to

providing greater opportunity to additional Maryland citi-
zens, the implementation of statewide programs allows

for more effective planning for the placement of new
instructional programs, particularly in high-cost special-

ties. Since residents of one county can enroll in desig-
nated programs in adjoining areas with little or no

additional cost, there is less need to have all programs
available locally. The procedure tends to reduce unnec-

essary duplication of effort. Programs designated as
statewide are:

Allegany Community College
Automotive Technology
Communications Media
Dental Hygiene
Electromechanical Technology
Forest Technology
Medical Lab Technology
Nursing/LPN
Nursing/RN
Radiologic Technology
Respiratory Therapy

Anne Arundel Community College
EMT Paramedic
Computer Network Management
Medical Assistant
Radiologic Technology

Baltimore City Community College
Dental Hygiene
Dietetic Management
Dietetic Technology
International Trade
Medical Records Technology
Operating Room Technology
Physical Therapist Assistant
Respiratory Therapy Technology

Catonsville Community College
Air Transportation
Automotive Tech (GM, Ford, Toyota options)
Automated Manufacturing Tech
Computer Graphics
Interpretation for the Deaf
Mortuary Science
Occupational Safety and Health Technology
Occupational Therapy Assistant
Printing Management Technology
Recreation, Parks and Leisure

Cecil Community College
Equine Science
Professional Photography

Charles Community College
Nursing/LPN

Chesapeake Community College
Aviation Maintenance Technology
Early Childhood (Pending)
Radiologic Technology

Dundalk Community College
Chemical Dependency Counseling
Labor Studies
Physical Fitness Technology
Retail Floristry

Essex Community College
Diagnostic Medical Sonography
Medical Lab Technology
Medical Records Technology
Nuclear Medical Technology
Physician Assistant
Radiography
Radiation Therapy Technology
Respiratory Therapy
Veterinary Technology

Frederick Community College
Aviation Maintenance Technology
Nursing/LPN
Park Operation Management

Garrett Community College
Resort Management
Wildlife Management

Hagerstown Junior College
Radiologic technology

Harford Community College
Electroneurodiagnostic Technologies
Nursing/LPN
Science Laboratory Technology

Howard Community College
Biomedical Engineering Technology
Cardiovascular Technology

Montgomery College
Biotechnology Laboratory Technology
Dental Assisting
Diagnostic Medical Sonography
Fire Science
Medical Coder Abstracter
Medical Lab Technology
Radiologic Technology
Technical Writing

Prince George’s Community College
Culinary Arts
Health Information Technology
Nuclear Medicine Technology
Radiography (X-Ray) Technology
Respiratory Therapy

Wor-Wic Tech Community College
Hotel-Motel Restaurant Management
Nursing/LPN
Nursing/RN
Radiologic Technology
Resort Management

STATEWIDE INSTRUCTIONAL PROGRAMS
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ASSOCIATE IN ARTS DEGREE—Transfer Programs
Two-year curriculum leading to transfer to a four-year program
Arts and Sciences

Architecture
Art
Criminal Justice
Environmental Science
Health and Fitness Education
Laboratory Science - Biotechnology
Liberal Arts
Life Sciences
Music
Nursing
Nursing—LPN Pathway Sequence
Photography
Physical Sciences
Pre-Allied Health
Pre-Dentistry
Pre-Medicine
Pre-Medical Technology
Pre-Nuclear Medicine Technology
Pre-Optometry
Pre-Pharmacy
Pre-Veterinary Medicine
Psychology
Social Sciences
Social Sciences—American Studies
Social Sciences—International Studies
Theatre—Performance
Theatre—Technical

Business Administration
Accounting, Business Administration, Fashion Merchandising
Information Systems Management—Microcomputer Emphasis
Information Systems Management—Programming Emphasis

Computer Science
Computer Science—Internet Technologies
Engineering
General Studies
Teacher Education

Early Childhood Education
Elementary Education
Secondary Education

ASSOCIATE IN APPLIED SCIENCE DEGREE—Career Programs
Two-year curriculum leading to immediate employment
Accounting—Preparation for the CPA Examination
Biomedical Engineering Technology1

Business Management
Business Management—Financial Planning
Business Management—Retail Management
Cardiovascular Technology
Chemical Dependency Counseling
Computer Aided Design Technology
Computer Support Technology
Early Childhood Development
Electronics Technology
Electronics Technology—Telecommunications Technology
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ASSOCIATE IN APPLIED SCIENCE DEGREE—Career Programs (continued)
Emergency Medical Services—Emergency Medical Technician/Paramedic
Network Administration

Microsoft Networking Option
Office Technology—International Office Assistant
Office Technology—Office Management/Supervision
Office Technology—Office Assistant
Office Technology—Legal Office Assistant
Office Technology—Medical Office Assistant
Radiologic Technology

CERTIFICATE OF PROFICIENCY—Career Programs
One-year curriculum leading to employment
Biomedical Engineering Technology1

Biomedical Engineering Advanced Certificate
Business Management—Financial Planning Option
Business Management—Financial Planning Advanced Certificate
Business Management—Retailing
Cardiovascular Technology

Accelerated Cardiovascular Program for Hospital Trainees
Advanced Cardiovascular Imaging and Interventional Therapies
Cardiac Monitoring and Analysis
Cardiovascular Technology for Allied Health Professionals

Computer Aided Design
Computer Support Technology—Microsoft
Computer Support Technology—PC Maintenance with Network Emphasis
Early Childhood Development
Electronics Technology
Electronics Technology—Telecommunications Option
Emergency Medical Services—Emergency Medical Technician/Paramedic
Network Administration—MCSE Windows 2000 Track
Nursing—Practical Nursing
Office Technology—Office Assistant
Office Technology—Legal Office Assistant
Office Technology—Medical Office Assistant
Plant Science

LETTER OF RECOGNITION
Cohesive set of courses to enhance skill level
Computer Support Technology2

Early Childhood Development
Emergency Medical Services/Emergency Medical Technician—Basic
Office Technology—Legal Office Assistant
Office Technology—Medical Receptionist
Office Technology—Medical Transcriptionist
Office Technology—Office Automation Specialist
Office Technology—Word Processing Specialist
Performance Theatre
Personal Fitness Trainer
Technical Theatre

1
Residents of Maryland may enroll in this designated Statewide Program at in-county tuition rates if this program is not offered
in their county.

2
This Letter of Recognition makes the student eligible to take the A+ Certification exam.
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PROGRAM SELECTION
The college offers a number of curricula leading to

the associate in arts degree, the associate in applied

science degree, the certificate of proficiency and the

letter of recognition. Each curriculum has been de-
signed to accomplish specific purposes as indicated in

the description section of the curricula or program.

Students should read the descriptions carefully to en-
sure the program meets their educational and career

goals.

Each associate degree requires between 60-70 credits
in order to fulfill graduation requirements. Students may

be required to take preparatory or developmental

coursework as prerequisite to college level courses.
Such courses are not transferable and do not count

toward graduation requirements, although developmental

coursework figures into the student’s cumulative grade
point average (see “Placement Testing and College Pre-

paratory Studies Policy” on page 21 for further informa-

tion). Developmental courses are taught in lecture and
laboratory settings where maximum supervision and

support can be provided and instruction is often indi-

vidualized.

Developmental English
Developmental English courses include prepara-

tion in reading, writing and study skills. In addition,

courses for non-native speakers of English focus on

reading, writing, study skills and oral communication
skills.

Developmental Mathematics
Developmental mathematics courses focus on el-

ementary arithmetic, fundamental algebra, and elemen-
tary geometry. Students should review their prior math

material before completing math basic skills assess-

ment testing.

Curricula

GENERAL EDUCATION
REQUIREMENTS

Howard Community college has the responsibility

to ensure that all degree recipients have achieved a
broad educational experience. To achieve this breadth

of learning, the college has established fundamental

general educational goals. These goals include the abil-
ity to express ideas effectively both orally and in writ-

ing; the ability to analyze written text coherently and in

detail; the ability to perform mathematical operations at
a college level and apply these skills; the ability to

reason logically and to evaluate the reasoning of oth-

ers; and the ability to understand the elements of one’s
own culture in relation to other cultures.

To ensure these general education goals are met

by each student, Howard Community College requires
all students to take courses in writing, literature, fine

arts, humanities, mathematics, science, history, social

sciences, and interdisciplinary and emerging issues. These
topics are woven into the General Education Core

Courses. Students completing the associate in arts de-

gree at Howard Community College must complete 36
credits from the general eduation core as designated in

the specific curriculum and delineated below. Also, see

STUDENT TRANSFER POLICIES on page 41. Students
completing the associate of applied science degree will

complete at least 20 credits in general education as

specified in the individual curriculum.

COURSES FULFILLING CORE
REQUIREMENTS

Each program specifies general education courses

needed to complete the 36 credit  general education
core requirement for the Associate in Arts degree. Most

of the courses listed below fulfill core curriculum re-

quirements at state colleges and universities. A few
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courses may not transfer as core requirements to every

college or university. Check the requirements of your

transfer institution before selecting specific courses,  or
see your advisor for assistance.

ENGLISH COMPOSITION CORE (3-6 credits)
ENGL-101 Introduction to Composition
ENGL-102 Introduction to Composition II*

*ENGL-102 fulfills the state composition core require-
ment.

ARTS AND HUMANITIES CORE (6-9 credits)

Literature Core
ENGL-120 Introduction to Literature
ENGL-201 American  Literature I

ENGL-202 American Literature II

ENGL-203 English Literature I
ENGL-204 English Literature II

ENGL-225 Introduction to World Literature

Fine Arts Core
ARTT-104 Art History I

ARTT-105 Art History II

ARTT-143 History of Photography
DANC-190 Dance Appreciation

FILM-171 Introduction to the American Cinema

FILM-172 Introduction to Foreign Cinema
FINE-101 Humanities through the Arts

FINE-102 Arts, Cultures, and Ideas

FINE/ Introduction to Women’s Studies:
WMST-193 Women, Art, and Culture

FINE-200H 20th Century Arts, Culture and

Ideas-Rouse
MUSC-100 Fundamentals of Music

MUSC-101 Music Appreciation

MUSC-102 A Survey of Music Literature
THET-131 Theatre Appreciation

THET-141 Basic Acting I

THET-190 Theatre History I
THET-191 Theatre History II

Humanities Core
ARTT-101 Two-Dimensional Basic Design
ARTT-104 Art History I

ARTT-105 Art History II

ARTT-109 Drawing I
ARTT-143 History of Photography

DANC-190 Dance Appreciation

ENGL-102 Introduction to Composition II

ENGL-120 Introduction to Literature

ENGL-201 American Literature I
ENGL-202 American Literature II

ENGL-203 English Literature I

ENGL-204 English Literature II
ENGL-206 African-American Literature

ENGL-207 Ethics in Literature

ENGL-209 Modern Drama
ENGL/ By and About Women

WMST-212

ENGL-225 Introduction to World Literature
FILM-171 Introduction to the American Cinema

FILM-172 Introduction to Foreign Cinema

FILM-100 Fundamentals of Music
FINE-101 Humanities through the Arts

FINE-102 Arts, Cultures, and Ideas

FINE/ Introduction to Women’s Studies:
WMST-193 Women, Art, and Culture

FINE-200H 20th Century Arts, Culture and

Ideas-Rouse
MUSC-101 Music Appreciation

MUSC-102 A Survey of Music Literature

MUSC-108 African-American Music
PHIL-101 Introduction to Philosophy

PHIL-103 Introduction to Ethics

PHIL-201 Religions of the World
PHIL-202 Logic and Critical Thinking

SPCH-105 Fundamentals of Public Speaking

SPCH-110 Interpersonal Communication
THET-131 Theatre Appreciation

THET-141 Basic Acting I

THET-190 Theatre History I
THET-191 Theatre History II

Any course with an SPAN, FREN, GERM, ITAL, or RUSS

prefix

SOCIAL SCIENCES CORE (6-9 credits)

History Core
HIST-111 American History to 1877

HIST-112 American History since 1877
HIST-121 The Ancient World: Prehistory to the

Middle Ages

HIST-122 Western Civilization and the Pre-
Modern World

HIST-123 Western Civilization and the

Modern World
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Social and Behavioral Sciences Core
No more than ONE history course can be taken in this
area.
ANTH-105 Introduction to CulturalAnthropology

ECON-101 Principles of Economics (Macro)

ECON-102 Principles of Economic (Micro)
GEOG-101 Introduction to World Geography

GEOG-102 Elements of Cultural Geography

HIST-111 American History to 1877
HIST-112 American History since 1877

HIST-121 The Ancient World: Prehistory to the

Middle Ages
HIST-122 Western Civilization and the Pre-

Modern World

HIST-123 Western Civilization and the Modern
World

HIST-201 Europe in the Twentieth Century

HIST-211 Asian Civilization-China, Japan, and
Korea

HIST-213 History of Modern Russia

HIST-226 History of African American Experience
POLI-101 American Federal Government

PSYC-101 General Psychology

SOCI-101 Introduction to Sociology
SOCI-102 Social Problems

SCIENCE CORE (7-16 credits)
ASTR-104 Elementary Astronomy

ASTR-114 Elementary Astronomy Lab
BIOL-101 General Biology I

BIOL-102 General Biology II

BIOL-103 Human Heredity
BIOL-104 Oceanography

BIOL-105 Environmental Science

BIOL-107 Fundamentals of Microbiology
BIOL-115 Environmental Science Laboratory

BIOL-200 Microbiology

BIOL-201 Genetics
BIOL-202 Genetics Lab

BIOL-203 Anatomy and Physiology I

BIOL-204 Anatomy and Physiology II
CHEM-101 General Inorganic Chemistry I

CHEM-102 General Inorganic Chemistry II

CHEM-103 Fundamentals of General Chemistry
CHEM-105 Chemistry and Society

CHEM-115 Chemistry and Society Lab

CHEM-201 Organic Chemistry I

CHEM-202 Organic Chemistry II

GEOL-107 Introduction to Physical Geology

GEOL-117 Introduction to Physical Geology Lab
METO-111 Meteorology

PHYS-100 Technical Physics

PHYS-103 Fundamentals of Physics I
PHYS-104 Fundamentals of Physics II

PHYS-105 Introduction to Physical Science

PHYS-110 General Physics I (Calculus)
PHYS-111 General Physics II (Calculus)

PHYS-115 Introduction to Physical Science Lab

MATHEMATICS CORE (3-9 credits)
MATH-122 Ideas in Mathematics

MATH-124 Technical Math

MATH-127 Concepts of Mathematics I
MATH-128 Concepts of Mathematics II

MATH-131 College Algebra

MATH-133 College Trigonometry
MATH-135 Precalculus

MATH-138 Statistics

MATH-140 Calculus I
MATH-145 Business Calculus

MATH-150 Calculus II

MATH-186 Introductory Numerical Analysis
MATH-200 Statistics

MATH-220 Introduction to Discrete Structures

MATH-240 Calculus III
MATH-250 Linear Algebra

MATH-260 Differential Equations

INTERDISCIPLINARY AND EMERGING ISSUES
CORE (1-6 credits)
ANTH-120 Comparative World Cultures

BMGT-150 International Issues Seminar
CMSY-110 Software Applications for Micros

CMSY-126 Introduction to Internet

CMSY-129 Principles of Internet
CMSY-271 Introduction to Multimedia Applications

ENGL-211 Science through Science Fiction

HMDV-200 Life Span Development
HEED-100 Introduction to Lifetime Fitness

HEED-102 Introduction to Weight Management

HEED-104 Personal Nutrition Assessment
HEED-106 Introduction to Stress Management

HEED-109 Basic CPR and First Aid

HEED-110 Introduction to Personal Wellness
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HEED-111 Introduction to Health Education

HEED-112 First Aid and Safety

HEED-113 Drug Use and Abuse
HEED-115 Personal and Community Health

HEED-150/ Women’s Health

WMST-150
HEED-160 The Aging Process: Gerontology

HEED-200 Health/Fitness Leader

HEED-210 Foundations of Health Education and
Health Behavior

HEED-211 Nutrition

HEED-212 Current Health Issues
HEED-213 Stress Management

HIST/ Women in American History: Colonial

WMST-225 Times to 1880
HIST/ Women in American History: 1880 to

WMST-227 Present

HIST/ Women in European History: 1750 to
WMST-228 Present

SOCI/ Introduction to Women’s Studies:

WMST-111 Women, Gender, and Society

STUDENT RESPONSIBILITIES
After students have selected a particular curricu-

lum, they should familiarize themselves with the various
courses that have been specified for the freshman and

sophomore years. They should note particularly the

prerequisites and the placement of the various courses
of learning and should also be aware of their own level

of development and how their backgrounds relate to

their choice of curriculum.
Because of enrollment patterns and scheduling prob-

lems, not all courses specified in the suggested curricula

are offered each semester. In addition, courses sched-
uled for a given semester may be canceled because of

insufficient enrollment. Students must take these factors

into consideration when planning their schedules and/
or timetable for completing any given program or de-

gree. It is strongly suggested that you consult with an

advisor or counselor in planning your program.
It is the responsibility of students to meet

the requirements of the curriculum in which
they are enrolled even though counselors and fac-
ulty advisors will provide students with advice and rec-

ommendations. Students who wish to transfer courses

must acquaint themselves with the requirements of the

senior institution in order to obtain maximum credit at

time of transfer. A complete statement of Student Trans-

fer Policies is included in this catalog.

CATEGORIES OF ELECTIVES
SOCIAL SCIENCES ELECTIVES
Any course with a prefix of ANTH, CRIM, ECON, GEOG,

HIST, POLI, PSYC, SOCI, and EDUC-260, HMDV-200,

WMST-111, WMST-225, WMST-227, and WMST-228

FINE ARTS ELECTIVES
Any course with a prefix of ARTT, DANC, FILM, FINE,

MUSC, THET, and ENGL-209, ENGL-115, ENGL-215, and
WMST-193.

HUMANITIES ELECTIVES
Any course with a prefix of ARTT, DANC, and ENGL-115,
ENGL-120, any 200 level or higher ENGL course (except

ENGL-901), any course with a prefix of FILM, FINE, FREN,

GERM, ITAL, JAPN, MASS, MUSC, PHIL, RUSS, SPAN,
SPCH, THET, and WMST-193 and WMST-212.

SCIENCE ELECTIVES
Any course with a prefix of ASTR, BIOL, CHEM, GEOL,
METO, or PHYS.

BUSINESS ELECTIVES
Any course with a prefix of ACCT, BMGT, CMSY, ECON,
FNPL, LEPL, MAMT, OFFI, and RETL.

ENGLISH ELECTIVES
ENGL-115, ENGL-120, any 200 level or higher ENGL course
(except ENGL-901), any course with a prefix of MASS,

SPCH, and WMST-212.

ARTS & SCIENCES ELECTIVES
Any course with a prefix of ANTH, ARTT, ASTR, BIOL,

CHEM, CRIM, and CMSY-110, CMSY-120, CMSY-121,

CMSY-126, CMSY-129, CMSY-135, CMSY-141, CMSY-150,
CMSY-160, CMSY-170, CMSY-171, CMSY-181, CMSY-210,

CMSY-230, CMSY-261, CMSY-271, CMSY-280, CMSY-281,

any course with a prefix of DANC, ECON, EDUC, ENGL
(except course below the 100 level), ENES, FILM, FINE,

FREN, GEOG, GEOL, GERM, HMDV, HEED, HIST, ITAL,

MATH (except MATH-060, MATH-061, MATH-064, MATH-
065, MATH-070, MATH-105, and MATH-108), MASS, METO,

MUSC, PHIL, PHYS, POLI, PSYC, RUSS, SOCI, SPAN,

SPCH, THET, and WMST.
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MATHEMATICS ELECTIVES
MATH-122, MATH-124, MATH-127, MATH-128, MATH-131,

MATH-133, MATH-135, MATH-138, MATH-140, MATH-145,
MATH-150, MATH-186, MATH-200, MATH-220, MATH-240,

MATH-250, MATH-260.

COURSE CODES
Courses in the course description section are alpha-
betized by category and not by course code.
ACCT Accounting
ANTH Anthropology

ARTT Art

ASTR Astrology
BIOL Biology

BMET Biomedical Engineering Technology

BMGT Business Administration
CARD Cardiovascular Technology

CHEM Chemistry

CADD Computer-Aided Design
CMSY Computer Systems

COOP Cooperative Education

CRIM Criminology
DANC Dance

ECON Economics

EDUC Education
ELEC Electronics Technology

EMSP Emergency Medical Services

ENES Engineering
ENGL English

FILM Film

FINE Fine Arts
FNPL Financial Planning

FREN French

GEOG Geography

GEOL Geology
GERM German

HEAL Health Care

HEED Health Education
HIST History

HMDV Human Development

ITAL Italian
LEPL Paralegal Studies

LFIT Life Fitness

MAMT Management
MASS Mass Media

MATH Mathematics

METO Meteorology
MSFT Microsoft

MUSC Music

NOVL Novell
NURS Nursing

OFFI Office Technology

PHIL Philosophy
PHYS Physics

PLSC Plant Science

POLI Political Science
PYSC Psychology

RAD Radiologic Technology

RETL Retailing
RUSS Russian

SMAL Smalltalk

SOCI Sociology
SPAN Spanish

SPCH Speech

THET Theatre
WMST Women’s Studies





2000-2001 CURRICULA—TRANSFER PROGRAMS

61

The following segment of the catalogue presents transfer patterns and program options in five basic areas: arts and

sciences, business administration, computer science, engineering and general studies. Transfer programs are designed

to transfer primarily to University of Maryland system schools, however, students may plan to transfer to universities
and colleges throughout the nation.

The college has numerous services for students preparing to transfer, such as transfer counseling, on-campus visits

by transfer institutions, and extensive information available in the Career Center. To determine the transferability of
specific courses, students should use “ARTSYS,” the University of Maryland System’s computerized transfer articula-

tion database, or consult with the institution to which  they are interested in transferring. Completion of a transfer

program will result in the award of an associate in arts degree.
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ARTS AND SCIENCES - Architecture
ASSOCIATE IN ARTS DEGREE

This curriculum is a guide to students planning to transfer to a four-year institution to complete a bachelor of science
degree in Architecture. This program is specifically designed to transfer to UMCP. Students are advised to check the

requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Arts & Humanities Core Courses (see p. 56) (one

course from each core area: Literature, Fine Arts
and Humanities) 9 1-4

History HIST-121, 122, or 123 3 2-3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 597 3 4
BIOL-101 General Biology I 4 1
CHEM-101 General Inorganic Chemistry I 4 1
Mathematics MATH-133 or higher 3-5 1
Mathematics MATH-140 or higher 4 2
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
ARTT-108 Environmental Design: Introduction to the Built

Environment 3 3
ARTT-106 The History of Western Architecture I 3 3
ARTT-109 Drawing I 3 3
ARTT-107 The History of Western Architecture II 3 4
MATH-150 Calculus II 4 4
PHYS-103 Fundamentals of Physics I 4 4
PHYS-104 Fundamentals of Physics II 4 4
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ARTS AND SCIENCES - Art
ASSOCIATE IN ARTS DEGREE

This curriculum is designed as a guide for students planning to transfer to a four-year institution to complete a
bachelor’s degree in studio art/art history and such specialty areas as drawing painting, graphic design, product

design, interior design, architectural design, printmaking, photography, ceramics, sculpture, fiber arts, and crafts.

Students are advised to check the requirements of the institution to which they intend to transfer. The main emphasis
in the art program is the development of conceptual and technical visualization skills and a transfer portfolio. There

is also a flexible option whereby a student can prepare for a digital prepress career in the printing industry without

compromising his or her ability to transfer to a four-year institution.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 3

FINE-102 Arts, Cultures, and Ideas 3 3
ARTT-104 or 105 Art History I or II 3 1

History HIST-121, 122, or 123 3 3
Social Sciences Social and Behavorial Science Core Course

(see p. 57) 6 3-4
Science Science Core Course (see p. 57; must include one

course with lab) 7-8 2-3
Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 3

REQUIRED COURSES RELATED TO MAJOR

Studio Art Track
ARTT-104 or 105 Art History I or II (course not taken in CORE) 3 2
ARTT-101 Two-Dimensional Basic Design 3 1
ARTT-102 Three-Dimensional Basic Design 3 2
ARTT-109 Drawing I 3 1
ARTT-110 Drawing II 3 2
ARTT-211 Painting I 3 3
ARTT-250 Art Portfolio Assessment 1 4
ARTT Art Elective 6 3-4
Humanities Humanities Elective (see p. 58) 3 3

Photography Track
ARTT-104 or 105 Art History I or II (course not taken in CORE) 3 2
ARTT-101 Two-Dimensional BasicDesign 3 1
ARTT-102 Three-Dimensional Basic Design 3 2
ARTT-109 Drawing I 3 1
ARTT-110 Drawing II 3 2
ARTT-141 Basic Photography 3 2
ARTT-142 Intermediate Photography 3 3
ARTT-143 History of Photography 3 3-4
ARTT-144 Introduction to Color Photography 3 3-4
ARTT-250 Art Portfolio Assessment 1 4



2000-2001 CURRICULA—TRANSFER PROGRAMS

64

ARTS AND SCIENCES - ART (continued)
ASSOCIATE IN ARTS DEGREE

Graphic Design Track
ARTT-104 or 105 Art History I or II (course not taken in CORE) 3 2
ARTT-101 Two-Dimensional Basic Design 3 1
ARTT-102 Three-Dimensional Basic Design 3 2
ARTT-109 Drawing I 3 1
ARTT-110 Drawing II 3 2
ARTT-112 Drawing and Painting in Digital Media 3 3
ARTT-146 Digital Photography I 3 3
ARTT-200 Graphic Design 3 3-4
Humanities Humanities Elective (see p. 61) 3 3
ARTT-250 Art Portfolio Assessment 1 4

Digital Prepress Track
ARTT-104 or 105 Art History I or II (course not taken in CORE) 3 2
ARTT-101 Two-Dimensional Basic Design 3 1
ARTT-102 Three-Dimensional Basic Design 3 2
ARTT-109 Drawing I 3 1
ARTT-112 Drawing and Painting in Digital Media 3 3
ARTT-141 Basic Photography 3 2
ARTT-146 Digital Photography I 3 3
ARTT-200 Graphic Design 3 3-4
ARTT-204 Introduction to Desktop Publishing 3 3
ARTT-206 Digital Prepress Internship*

OR
ARTT-110 Drawing II 3 4
ARTT-250 Art Portfolio Assessment 1 4

*Digital Prepress students who plan to transfer should substitute ARTT-110: Drawing II for ARTT-206.
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ARTS AND SCIENCES - Criminal Justice
ASSOCIATE IN ARTS DEGREE

The Criminal Justice pattern is designed as a guide for students planning to transfer to a four-year institution to
complete a bachelor’s degree in Criminology/Criminal Justice. It is designed to prepare students who plan to

ultimately serve the community on a local, state, or national level in the fields of law enforcement, parole and

probation, juvenile justice corrections, law or criminal justice research. Articulation has been established with the
University of Baltimore and the University of Maryland, College Park and it is recommended that students acquaint

themselves with the course requirements of the institution to which they plan to transfer. Police academy graduates

may also receive credit for prior learning and should contact criminal justice coordinator.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student‘s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 3
SPCH-105 Fundamentals of Public Speaking 3 3

History History Core Course (see p. 56) 3 1
Social Sciences Social and Behavioral Sciences Core Courses

(see p. 56) (Required SOCI-101 and PSYC-101) 6 2-3
Science Science Core Course (see p. 57; must include

one course with lab) 7-8 2-3
Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 2-3 3

REQUIRED COURSES RELATED TO MAJOR
CRIM-101 Introduction to Criminal Justice 3 1
CRIM-102 Introduction to Criminology 3 2
Political Science American Federal Government (POLI-101)

OR
State and Local Government (POLI-102) 3 3

Criminal Justice Any two courses with a CRIM-prefix 6 3-4
Social Sciences Social and Behavioral Sciences Elective

(see p. 57) (Recommend completion of
history sequence and POLI-101 or POLI-102) 6 3-4

Computer Systems Any course with a CMSY-Prefix
(CMSY-110 recommended) 3-4 4
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ARTS AND SCIENCES - Environmental Science
ASSOCIATE IN ARTS DEGREE

The growing emphasis on environmental issues has created a demand for skilled specialists in the area of
environmental science and natural resources management. This curriculum is a guide to students planning to transfer

to a four-year institution to complete a bachelor of science degree in Environmental Science, Ecology, or Natural

Resources Management. Students are advised to check the requirements of the institution to which they intend to
transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 3
History History Core Course (see p. 56) 3 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 3 4
BIOL-101 General Biology I 4 1
BIOL-102 General Biology II 4 2
CHEM-101 General Inorganic Chemistry I 4 1
CHEM-102 General Inorganic Chemistry II 4 2
Mathematics MATH-133 or higher 3-5 1
CMSY-110 Software Applications for Micros 3 3

REQUIRED COURSES RELATED TO MAJOR
Mathematics MATH-140 or higher 4 2
BIOL-105 Environmental Science 3 3
BIOL-115 Environmental Science Lab 1 3
BIOL-200 Microbiology 4 3
GEOL-107 Introduction to Physical Geology 3 4
GEOL-117 Introduction to Physical Geology Lab 1 4
PHYS-105 Introduction to Physical Science 3 4
PHYS-115 Introduction to Physical Science Lab 1 4
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ARTS AND SCIENCES – Health and Fitness Education
ASSOCIATE IN ARTS DEGREE

This pattern is designed for students who wish to transfer to a four-year institution to complete a baccalaureate degree
in general health education, school and community health and health fitness and promotion programs. The courses

and curricula have been designed to provide the student with a foundation of science, an introduction to fundamental

competencies in health, fitness, and wellness, and an academic core of general education requirements. This
program has been designed to fit with similar programs at Frostburg University, Salisbury State University, Towson

University, and the University of Maryland. Students are advised to check the requirements of the institution to which

they intend to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major.  Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 3

Fine Arts Core Course (see p. 56) 3 4
SPCH-105 Fundamentals of Public Speaking 3 4

History History Core Course (see p. 56) 3 1
SOCI-101 Introduction to Sociology 3 2
PSYC-101 Introduction to Psychology 3 3
BIOL-101 General Biology I 4 1
BIOL-203 Anatomy and Physiology I 4 2
Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core

Courses (see p. 57) 1-3 3

REQUIRED COURSES RELATED TO MAJOR
BIOL-204 Anatomy & Physiology II 4 3
HEED-112 First Aid and Safety 3 1
HEED-115 Personal and Community Health 3 2
HEED-210 Foundations of Health Education and Health Behavior 3 3
HEED-211 Nutrition 3 4
HEED-213 Stress Management 3 4
HEED Health Electives (Select from HEED-113, HEED-150,

HEED-160, HEED-120, HEED-121, HEED-200 or
HEED-212) 6 2,4
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ARTS AND SCIENCES - Health and Fitness Education
(Personal Fitness Trainer)

LETTER OF RECOGNITION

The letter of recognition provides students with the basic competencies necessary for an entry level position in the

fitness field. It also enhances the knowledge and skills of those already employed in the exercise/fitness industry.

Credits
HEED-109 Basic First Aid 2
HEED-200 Health/Fitness Leader 3
HEED-211 Nutrition 3
HEED-210 Foundations of Health Education and Health Behavior 3

OR
HEED-213 Stress Management 3
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ARTS AND SCIENCES - Laboratory Science (Biotechnology)
ASSOCIATE IN ARTS DEGREE

The growing emphasis on modern science technology has created a demand for skilled laboratory specialists in the
emerging biotechnology and chemical industries. These areas include genetic engineering, pharmaceuticals, biologi-

cal and biomedical research, quality control, water quality and treatment, pollution abatement, and others. The

college has articulated this program with the Department of Medical and Research Technology at the University of
Maryland at Baltimore which leads to a B.S. degree. The laboratory science program is suitable for students planning

to seek employment as laboratory technicians in industrial and research laboratories. Graduates of this program

should be able to carry out laboratory procedures, properly use laboratory apparatus and perform basic calculations.
Students interested in this curriculum are advised to check the requirements of the institution to which they intend

to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 3
History History Core Course (see p. 59) 3 2
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 3 4
BIOL-101 General Biology I 4 1
CHEM-101 General Inorganic Chemistry I 4 1
CHEM-102 General Inorganic Chemistry II 4 2
CHEM-201 Organic Chemistry I 4 3
Mathematics MATH-133 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
BIOL-200 Microbiology 4 3
MATH-138 Statistics 4 3
Science Science Electives (see p. 61) (BIOL-102, BIOL-290,

PHYS-103, PHYS-104, BIOL-203, BIOL-204
recommended) 4 3-4

BIOL-201 Genetics 3 4
BIOL-202 Genetics Lab 1 4
BIOL-205 Cell Biology 4 4
CHEM-202 Organic Chemistry II 4 4
CMSY-110 Software Applications For Micros 3 4



2000-2001 CURRICULA—TRANSFER PROGRAMS

70

ARTS AND SCIENCES - Liberal Arts
ASSOCIATE IN ARTS DEGREE

This curriculum is designed for those who want to study pre-law, journalism, interdisciplinary studies, English,
sociology, economics and other similar disciplines at a four-year school. It gives the student the flexibility to pursue

a major interest and, at the same time, to fulfill the lower-division general education requirements for transfer to a

baccalaureate degree program. Students should seek guidance from advisors and the institution to which they wish
to transfer to determine appropriate coursework for specific transfer programs.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 3

Fine Arts Core Course (see p. 56) 3 3
Humanities Core Course (see p. 56) (Foreign
Language sequence recommended) 3 1

History History Core Course (see p. 56) 3 1
Social Sciences Social and Behavioral Sciences Core Courses

(see p. 57) 6 2-3
Science Science Core Course (see p. 57; must include one

course with lab) 7-8 3-4
Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 2-3 4

REQUIRED COURSES RELATED TO MAJOR
Oral Communication Select one of the following: FINE-102, HMDV-100,

SPCH-105 or 110, THET-141 3 1
Arts and Sciences Arts and Sciences Electives (see p. 58) 6 2,4
Humanities Humanities Electives (see p. 58)

(Foreign language sequence is recommended) 6 3-4
English Any course with an ENGL or MASS prefix (Course

must be 200 level or higher) 3 4
Social Sciences Social and Behavioral Sciences Elective (see p. 58)

(Completion of history sequence recommended) 6 2

Students can complete the entire Associate in Arts Degree in Liberal Arts online or
through a combination of online courses and telecourses (see page 22).
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ARTS AND SCIENCES - Life Sciences
ASSOCIATE IN ARTS DEGREE

Recent advances in molecular biology and genetics have expanded the employment opportunities for biologists.
Training in the life sciences prepares students for diverse occupations including employment in research or industrial

laboratories, fish and wildlife programs, zoos, museums, and aquaria. This curriculum prepares students for further

study in specialty areas including agriculture, botany, entomology, horticulture, microbiology, zoology, molecular
biology, genetics, ecology, physiology, and marine biology. In addition, some students use this curriculum as prepara-

tion for pre-medical or pre-allied health programs. The life sciences curriculum focuses on the fundamental scientific

principles and problem solving techniques which are essential for future success as a biologist. The college has
articulated this program with the biotechnology (biochemistry major track) program at the University of Maryland at

Baltimore County which leads to a B.A. degree. This program also transfers to other colleges. Students interested in

this curriculum are advised to check the requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
 general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 3
History History Core Course (see p. 56) 3 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 3 4
BIOL-101 General Biology I 4 1
BIOL-102 General Biology II 4 2
CHEM-101 General Inorganic Chemistry I 4 1
CHEM-102 General Inorganic Chemistry II 4 2
Mathematics MATH-133 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
Mathematics MATH-140 or higher 4 2
BIOL-200 Microbiology 4 3
CHEM-201 Organic Chemistry I 4 3
Science Science Elective (see p. 58) (Physics recommended) 4 3-4
BIOL-201 Genetics 3 4
BIOL-202 Genetics Lab 1 4
CHEM-202 Organic Chemistry II 4 4
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ARTS AND SCIENCES - Music
ASSOCIATE IN ARTS DEGREE

This curriculum is designed as a guide for students planning to transfer to a four-year institution to complete a
bachelor’s degree in music majoring in performance, musicology, music education, or jazz/commercial music.

Students are advised to check the requirements of the institution to which they intend to transfer. The main emphasis

in the music program is the creation of an artistic point of view on the part of the student.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 3

FINE-102 Arts, Cultures and Ideas 3 4
MUSC-102 Survey of Music Literature 3 3

History History Core Course (see p. 56) 3 4
Social Sciences Social and Behavioral Sciences Core Courses

(see p. 57) 6 3-4
Science Science Core Course (see p. 57; must include one

course with lab) 7-8 1-2
Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
MUSC-110 Music Theory I 4 1
MUSC-117 Applied Music I * 2 1
MUSC-111 Music Theory II 4 2
MUSC-118 Applied Music II * 2 2
MUSC-194 Class Piano II * 2 2
MUSC-210 Music Theory III 4 3
MUSC-217 Applied Music III * 2 3
MUSC-211 Music Theory IV 4 4
MUSC-218 Applied Music IV * 2 4
MUSC-130-180 Ensemble (Major) 4 1-4

(Participation in one major ensemble per semester
is required and may be taken up to four times for
students enrolled in the music curriculum.)

*Students seeking a Jazz/Commercial Music Emphasis should enroll in the jazz sections of
Applied Music and may substitute MUSC-109 Techniques of Electronic and Computer Music
for Class Piano II.
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ARTS AND SCIENCES - Nursing
ASSOCIATE IN ARTS DEGREE

This program is designed to prepare a person to become registered nurse. It is both a career and a transfer program.
Graduates are qualified for positions in hospitals, community agencies, long term care facilities and other health care

settings. Graduates are also eligible for direct transfer to selected baccalaureate nursing programs in Maryland.

Learning occurs through classroom experience, simulated laboratory activities and clinical assignments in a variety of
health care settings. Students apply to participate in learning activities in the day or evening/weekend sections of the

program. The program is approved by the Maryland Board of Nursing 4140 Patterson Avenue, Baltimore, Maryland

21215, 410-764-5124, and accredited by the National League for Nursing Accrediting Commission, 61 Broadway, New
York, New York 10006, 1-800-669-1656 ext. 242. Successful completion of courses in this program will lead to eligibility

to be considered by the Board of Nursing to write the National Council Licensing Examination for Registered Nurse

licensure.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 2
ENGL-102 Introduction to Composition II 3 3
Arts & Humanities Fine Arts Core Course (see p. 56) 3 4
SOCI-101 Introduction to Sociology 3 3
PSYC-101 General Psychology 3 2
BIOL-107 Fundamentals of Microbiology 4 Pre-req
CHEM-103 Fundamentals of General Chemistry 4 Pre-req
BIOL-203 Anatomy and Physiology I 4 Pre-req
BIOL-204 Anatomy and Physiology II 4 2
Mathematics MATH-122, 131 or higher 3-5 Pre-req
HMDV-200 Life Span Development 3 1

REQUIRED COURSES RELATED TO MAJOR
NURS-101 Introduction to Patient Needs and Nursing Actions 7 1
NURS-102 Nursing of Patients with Common Responses

to Stress 8 2
NURS-201 Nursing of Patients with Complex Responses

to Stress I 9 3
NURS-202 Nursing of Patients with Complex Responses

to Stress II 9 4

Admission to the Nursing Program is based upon successful completion of required
courses. Contact the Admissions Office to schedule an appointment for an informa-
tion session regarding the Associate Degree Nursing Program.

A grade of “C” or better is required in nursing, mathematics and science courses.
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ARTS AND SCIENCES - Nursing
ASSOCIATE IN ARTS DEGREE

LPN Pathway Sequence

An LPN Pathway sequence is an option for advanced standing in the associate in arts degree program in nursing for

those licensed practical nurses who meet specified criteria. Most general education coursework must be completed

prior to entry into a summer transition course. Students apply to participate in learning activities in the day or
evening/weekend sections of the program. The program is approved by the Maryland Board of Nursing, 4140 Patterson

Avenue, Baltimore, Maryland 21215, 410-764-5124, and accredited by the National League for Nursing Accrediting

Commission, 61 Broadway, New York, New York 10006, 1-800-669-1656 ext. 242. Successful completion of courses in
this program will lead to eligibility to be considered by the Board of Nursing to write the National Council Licensing

Examination for Registered Nurse licensure.

Suggested
GENERAL EDUCATION CORE Credits Semester
ENGL-101 Introduction to Composition I 3 Pre-req
ENGL-102 Introduction to Composition II 3 3
Arts & Humanities Fine Arts Core Course (see p. 56) 3 4
SOCI-101 Introduction to Sociology 3 3
PSYC-101 General Psychology 3 Pre-req
BIOL-107 Fundamentals of Microbiology 4 Pre-req
CHEM-103 Fundamentals of General Chemistry 4 Pre-req
BIOL-203 Anatomy and Physiology I 4 Pre-req
BIOL-204 Anatomy and Physiology II 4 Pre-req
Mathematics MATH-122, 131 or higher 3-5 Pre-req
HMDV-200 Life Span Development 3 Pre-req

REQUIRED COURSES RELATED TO MAJOR
NURS-103 Transition into Nursing II 5 Summer
NURS-201 Nursing of Patients with Complex Responses

to Stress I 9 3
NURS-202 Nursing of Patients with Complex Responses

to Stress II 9 4

NURS-101 and NURS-102 credit for LPN education and experience may be gained
through examination and successful completion of NURS-103. Please contact the
Admissions Office for information regarding admission requirements.

Graduates of an LPN program which has been validated for statewide LPN-ADN
articulation will be granted transfer credit for NURS-101 and NURS-102 after
successful completion of NURS-103.

A grade of “C” or better is required in nursing, mathematics, and science courses.
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ARTS AND SCIENCES - Physical Sciences
ASSOCIATE IN ARTS DEGREE

There is a need for trained physical scientists in government and industry to meet society’s increasing emphasis on
science and technology. Diversified fields of specialization within the physical sciences include: astronomy, chemistry,

geology, meteorology, physics, lab technicians (B.S.), technical writing, and secondary and college teaching. This

program provides a strong mathematics background and emphasizes the ability to apply theory to solve problems in
physical science, especially chemistry and physics. There is also emphasis on operating laboratory equipment and

collecting data to appraise, use and interpret, including the identification of unknowns. Students interested in this

curriculum are advised to check the requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 3
History History Core Course (see p. 56) 3 1
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 3 4
CHEM-101 General Inorganic Chemistry I 4 1
CHEM-102 General Inorganic Chemistry II 4 2
PHYS-110 General Physics I (Calculus) 4 1
PHYS-111 General Physics II (Calculus) 4 2
MATH-140 Calculus I 4 1
Interdisciplinary Interdisciplinary and Emerging  Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
MATH-150 Calculus II 4 2
PHYS-112 General Physics III (Calculus) 3 3
Science Science Electives (see p. 58) (CHEM-201, CHEM-202,

ASTR-104, ASTR-114, GEOL-107, GEOL-117, GEOL-109
and GEOL-115 recommended) 12 3,4

Arts and Sciences Arts and Sciences Elective (see p. 58)
(MATH-240 recommended) 3-4 4
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ARTS AND SCIENCES - Pre-Allied Health
ASSOCIATE IN ARTS DEGREE

Highly qualified allied health professionals are needed to respond to the increasing health needs of a growing

population. The pre-allied health curriculum is designed to prepare students for entrance into the following programs:

dental hygiene, nursing, physical therapy, physician assistant programs, and radiation therapist. The pre-allied health
curriculum emphasizes science and liberal arts courses that are required for transfer into these professional schools

at other institutions. The curriculum has been designed to fulfill the diverse pre-requisites of professional schools in

these allied health areas. Students should become familiar with the entrance requirements of the professional program
from which they plan to obtain their allied health degree in order to plan a program of study at HCC that includes

the appropriate electives.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 2
History History Core Course (see p. 56) 3 3
Social Sciences Social and Behavioral Sciences Core Course 3 4

(see p. 57)
PSYC-101 General Psychology 3 2
BIOL-101 General Biology I 4 1
BIOL-203 Anatomy and Physiology I 4 2
CHEM-101 General Inorganic Chemistry I 4 1
Mathematics MATH-133 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
CHEM-102 General Inorganic Chemistry II

OR
CHEM-104 Fundamentals of Organic and Biochemistry 4 3
Science Science Electives (see p. 58) (BIOL-200, BIOL-201,

BIOL-202, BIOL-205, PHYS-103, PHYS-104, BIOL-204,
BIOL-206 recommended. See your advisor regarding
science electives for your program.) 12 3-4

Social Sciences Select two courses with a prefix of ECON, GEOG,
HIST, POLI, PSYC, or SOCI. 6 3-4

Mathematics MATH-133 or higher (MATH-138 recommended for
most programs) 3-4 4



2000-2001 CURRICULA—TRANSFER PROGRAMS

77

ARTS AND SCIENCES - Pre-Dentistry
ASSOCIATE IN ARTS DEGREE

Dentists are important health professionals who are employed in a variety of settings including privately owned
practices, group practices, and government or industrial facilities. This program is designed to prepare students who

plan to apply for admission to dental school. Students who have not already earned a B.S. or B.A. will apply to dental

school after transferring to a four-year college or university. In many colleges, students must choose a major other
than pre-dentistry. Students often select a major which will provide an alternative career route should they change

their occupational plans. The pre-dentistry curriculum prepares students for both dental school as well as for

bachelor’s degrees in the life sciences, chemistry, or related fields. Pre-dentistry students should obtain a copy of
admissions requirements for U.S. and Canadian dental schools available through the American Association of Dental

Schools, 1625 Massachusetts Avenue, N.W., Washington, D.C. 20036.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 3
History History Core Course (see p. 56) 3 3
Social Sciences Social and Behavioral Sciences Core Course 3 4

(see p. 57)
BIOL-101 General Biology I 4 1
BIOL-102 General Biology II 4 2
CHEM-101 General Inorganic Chemistry I 4 1
CHEM-102 General Inorganic Chemistry II 4 2
Mathematics MATH-133 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
Mathematics MATH-140 or higher 4 2
CHEM-201 Organic Chemistry I 4 3
PHYS-103 Fundamentals of Physics I 4 3
BIOL-201 Genetics 3 4
BIOL-202 Genetics Lab 1 4
CHEM-202 Organic Chemistry II 4 4
PHYS-104 Fundamentals of Physics II 4 4
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ARTS AND SCIENCES - Pre-Medicine
ASSOCIATE IN ARTS DEGREE

Medical professionals make an important contribution to the welfare of many individuals both as health practitioners
and as researchers. This curriculum is designed to prepare students who plan to apply to medical school. Unless

students have already earned a B.S. or B.A. degree, they will apply to medical school after transferring to a four-year

college or university. In many colleges, students must choose a major other than pre-medicine. Students often select
a major which will provide an alternative career route should they change their occupational plans. Pre-medical

students should obtain a copy of the Association of American Medical Colleges (AAMC) Admissions Requirements

Handbook on pre-medical programs and the requirements for admission to AAMC-approved medical schools. A copy
can be ordered through the Association of American Medical Colleges, Section for Student Services, Suite 201, 2450

N. Street, N.W., Washington, D.C. 20037.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 3
History History Core Course (see p. 56) 3 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 3 4
BIOL-101 General Biology I 4 1
BIOL-102 General Biology II 4 2
CHEM-101 General Inorganic Chemistry I 4 1
CHEM-102 General Inorganic Chemistry II 4 2
Mathematics MATH-133 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
Mathematics MATH-140 or higher 4 2
CHEM-201 Organic Chemistry I 4 3
PHYS-103 Fundamentals of Physics I 4 3
BIOL-201 Genetics 3 4
BIOL-202 Genetics Lab 1 4
CHEM-202 Organic Chemistry II 4 4
PHYS-104 Fundamentals of Physics II 4 4



2000-2001 CURRICULA—TRANSFER PROGRAMS

79

ARTS AND SCIENCES - Pre-Medical Technology
ASSOCIATE IN ARTS DEGREE

Career opportunities for the medical technologist (clinical laboratory scientist) exist in many areas. Many of these
allied health professionals are employed in labs in hospitals or government and industrial research facilities. The

medical technologist performs laboratory diagnostic and therapeutic procedures to assist in the diagnosis, manage-

ment and prevention of disease. Specializations include blood banking, chemistry, hematology, immunology and
microbiology. Students will complete their professional studies at another institution where they will obtain a B.S.

degree and become eligible to take the National Registry Exam given by the American Society for Clinical Patholo-

gists. Students should become familiar with the entrance requirements of the professional school from which they
plan to obtain their B.S. degree in order to plan a program of study at HCC that includes the appropriate electives.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 3
History History Core Course (see p. 56) 3 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 6 3-4
BIOL-101 General Biology I 4 1
BIOL-200 Microbiology 4 3
CHEM-101 General Inorganic Chemistry I 4 1
Mathematics MATH-133 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
CHEM-102 General Inorganic Chemistry II 4 2
MATH-138 Statistics 4 2
BIOL-203 Anatomy and Physiology I 4 3
CHEM-201 Organic Chemistry I 4 3
BIOL-201 Genetics 3 4
BIOL-202 Genetics Lab 1 4
BIOL-204 Anatomy and Physiology II 4 4
CHEM-202 Organic Chemistry II 4 4
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ARTS AND SCIENCES - Pre-Nuclear Medicine Technology
ASSOCIATE IN ARTS DEGREE

Highly qualified allied health professionals are needed to respond to the increasing health needs of a growing
population. The nuclear medicine technologist is a highly specialized health care professional who works closely with

the nuclear medicine physician. The nuclear medicine technology program emphasizes science and liberal arts

courses that are required for transfer to the Johns Hopkins Hospital Nuclear Medicine Technology Program. Students
should become familiar with the entrance requirements of the Nuclear Medicine Technology Program at Johns

Hopkins Hospital.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 2
History History Core Course (see p. 56) 3 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 3 4
PSYC-101 General Psychology 3 2
BIOL-101 General Biology I 4 1
BIOL-203 Anatomy and Physiology I 4 2
CHEM-101 General Inorganic Chemistry I 4 1
Mathematics MATH-133 or higher 3-5 1
CMSY-110 Software Applications for Micros 3 4

REQUIRED COURSES RELATED TO MAJOR
SPCH-110 Interpersonal Communication 3 2
BIOL-204 Anatomy and Physiology II 4 3
CHEM-104 Fundamentals of Organic and Biochemistry

OR
CHEM-201 Organic Chemistry I 4 3
OFFI- 290 Medical Terminology 2 3
PHYS-103 Fundamentals of Physics I 4 3
MATH-138 Statistics 4 4
PHYS-104 Fundamentals of Physics II 4 4
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ARTS AND SCIENCES - Pre-Optometry
ASSOCIATE IN ARTS DEGREE

Optometrists play a significant role in providing eye care both in private offices as well as in group practices and
government or industrial facilities. This program is designed to prepare students who plan to apply for admission to

a school of optometry. Some optometric colleges admit students after two years of college, but successful admission

often requires a bachelor’s degree or higher. For their bachelor’s degree, many students select a major which will
provide an alternative career route should they change their occupational plans. The pre-optometry curriculum

provides a foundation for both optometric studies as well as for a future major in the life sciences, chemistry, or

related fields. Students interested in this curriculum are advised to check the requirements of the institution to which
they intend to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 3
History History Core Course (see p. 56) 3 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 3 4
BIOL-101 General Biology I 4 1
BIOL-102 General Biology II 4 2
CHEM-101 General Inorganic Chemistry I 4 1
CHEM-102 General Inorganic Chemistry II 4 2
Mathematics MATH-133 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
Mathematics MATH-140 or higher 4 2
BIOL-200 Microbiology 4 3
CHEM-201 Organic Chemistry I 4 3
PHYS-103 Fundamentals of Physics I 4 3
CHEM-202 Organic Chemistry II 4 4
PHYS-104 Fundamentals of Physics II 4 4
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ARTS AND SCIENCES - Pre-Pharmacy
ASSOCIATE IN ARTS DEGREE

Pharmacists dispense drugs and medicines prescribed by physicians and dentists, advise on the proper use and
proper dosage of prescription and nonprescription medicines, and work in research and marketing positions. Job

opportunities exist in hospitals and clinics, community pharmacies, the pharmaceutical industry and in government

agencies. The pre-pharmacy curriculum below includes the science, math and liberal arts electives that are pre-
requisites for admission into pharmacy programs at transfer institutions. Students should become familiar with the pre-

requisite entrance requirements of the transfer institution from whiwhich theythey intend to receive their professional

degree in order to plan a program of study at HCC that includes the appropriate electives.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 3
History History Core Course (see p. 56) 3 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 6 4
BIOL-101 General Biology I 4 1
CHEM-101 General Inorganic Chemistry I 4 1
CHEM-102 General Inorganic Chemistry II 4 2
MATH-140 Calculus I 4 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
MATH-138 Statistics 4 2
CHEM-201 Organic Chemistry I 4 3
PHYS-103 Fundamentals of Physics I 4 3
BIOL-200 Microbiology 4 4
CHEM-202 Organic Chemistry II 4 4
PHYS-104 Fundamentals of Physics II 4 4
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ARTS AND SCIENCES - Pre-Veterinary Medicine
ASSOCIATE IN ARTS DEGREE

Veterinarians are important health professionals who are employed in a variety of settings including privately owned
practices, group practices, and government or industrial facilities.This program is designed to prepare students who

plan to apply for admission to veterinary school. Students who have not already earned a B.S. or B.A. will apply to

veterinary school after transferring to a four-year college or university. In many colleges, students must choose a major
other than pre-veterinary medicine. Students often select a major which will provide an alternative career route should

they change their occupational plans. The pre-veterinary curriculum prepares students for both veterinary school as

well as for bachelor’s degrees in the life sciences, chemistry, or related fields. Pre-veterinary students should obtain
a copy of admissions requirements for U.S. and Canadian veterinary schools available through the American

Veterinary Medical Colleges, 1522 K Street, Washington, D.C. 20036.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
or  general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 3
History History Core Course (see p. 56) 3 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 3 4
BIOL-101 General Biology I 4 1
BIOL-102 General Biology II 4 2
CHEM-101 General Inorganic Chemistry I 4 1
CHEM-102 General Inorganic Chemistry II 4 2
Mathematics MATH-133 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
Mathematics MATH-140 or higher 4 2
CHEM-201 Organic Chemistry I 4 3
PHYS-103 Fundamentals of Physics I 4 3
BIOL-201 Genetics 3 4
BIOL-202 Genetics Lab 1 4
CHEM-202 Organic Chemistry II 4 4
PHYS-104 Fundamentals of Physics II 4 4
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ARTS AND SCIENCES - Psychology
ASSOCIATE IN ARTS DEGREE

This curriculum is designed as a guide to students planning to transfer to a four-year institution to complete a
bachelor’s degree in psychology. There are many diversified fields in psychology including social psychology,

developmental psychology, individual differences, counseling, clinical psychology, industrial psychology, experimental

psychology, and physiological psychology. This psychology curriculum emphasizes an understanding of the major
theories, concepts, and facts of psychology. Students are encouraged to apply their learning to a better understanding

of their own experiences. Students will also develop the writing and thinking skills which are necessary for success

at four-year institutions.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 3

Fine Arts Core Course (see p. 56) 3 4
Humanities Core Course (Recommend PHIL-101) 3 2

History History Core Course (see p. 56) 3 1
Social Sciences Social and Behavioral Sciences Core Courses

(Recommend SOCI-101 and PSYC-101) 6 1-2
Science Science Core Course (see p. 57 - must include one

course with lab) Recommend BIOL-101 and BIOL-201
(Genetics) 7-8 1-2

Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 2-3 4

REQUIRED COURSES RELATED TO MAJOR
Arts and Sciences Arts and Sciences Electives (see p. 58) 3 1-2
MATH-138 Statistics 4 4
SPCH-105 Fundamentals of Public Speaking 3 2
PHIL-202 Logical and Critical Thinking 3 3
PSYC-102 Advanced General Psychology 3 4
PSYC-202 Social Psychology 3 3
PSYC-203 Abnormal Psychology 3 4
English Any course with an ENGL or MASS prefix

(Course must be 200 level or higher) 3 3
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ARTS AND SCIENCES - Social Sciences
ASSOCIATE IN ARTS DEGREE

This curriculum is designed as a guide to students planning to transfer to a four-year institution to complete a
bachelor’s degree in the social sciences. Geography, history, political science, pre-law, etc. students are advised to

check the requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 3

Fine Arts Core Course (see p. 56) 3 4
SPCH-105 Fundamentals of Public Speaking 3 1

History History Core Course (see p. 56) 3 1
Social Sciences Social and Behavioral Sciences Core Courses

(Recommend completion of History sequence and
PSYC-101) 6 2-3

Science Science Core Course (see p. 57; must include one
course with lab) 7-8 3-4

Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 2-3 3

REQUIRED COURSES RELATED TO MAJOR
Humanities Humanities Elective (see p. 58) 3 2
SOCI-101 Introduction to Sociology 3 2
POLI-101 American Federal Government 3 1
Arts and Sciences Arts and Sciences Electives (see p. 58) (Foreign

Language Sequence is recommended) 6-8 3-4
POLI-102 State and Local Government

OR
POLI-201 Comparative Government 3 4
English Any course with an ENGL or MASS prefix

(Course must be 200 level or higher) 6 3-4
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ARTS AND SCIENCES – Social Sciences (American Studies)
ASSOCIATE IN ARTS DEGREE

This curriculum is designed as a guide to students planning to transfer to a four-year institution to complete a
bachelor’s degree in the Social Sciences, emphasizing American Studies. This curriculum prepares students for

careers requiring a broad knowledge of American culture which may include teaching, public service, history,

government and corporate archival work, law, journalism, and social work. Geography, history, political science, pre-
law, etc., students are advised to check the requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major.  Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see page 56) 3 3

Fine Arts Core Course (see page 56) 3 3
SPCH-105 Fundamentals of Public Speaking 3 1

History History Core Course (see p. 56)
(Recommended: HIST-111, HIST-112) 3 1

Social Sciences Social and Behavioral Sciences Core Courses
(Recommended completion of History 111, 112
sequence, HIST-226, and PSYC-101) 6 2-3

Science Science Core Course (see p. 57; must include one
course with lab) 7-8 3-4

Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) (Recommended: ANTH-120, CMSY-129,
WMST-111, WMST-225, WMST-227) 2-3 3

REQUIRED COURSES RELATED TO MAJOR
Humanities Humanities Elective (see p. 58) Recommended

MASS-129, MUSC-108, PHIL-202) 3 2
SOCI-201 or HIST-205 Minorities in American Society or A History of Race

and Ethnicity in the United States 3 2
POLI-101 American Federal Government 3 1
Arts and Sciences Arts and Sciences Electives (see p. 58)

(Recommended:  HIST-221, HIST-226, SOCI-101,
SOCI-102, SOCI-103, SOCI-201, SOCI-202, Foreign
Language sequence) 6-8 3-4

POLI-102 State and Local Government 3 4
English or Mass Media Any course with an ENGL or MASS prefix (Course

must be 200 level or higher; Recommended: ENGL-201,
ENGL-202, ENGL-206, ENGL-208, MASS-210, MASS-221) 6 3-4
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ARTS AND SCIENCES – Social Sciences (International Studies)
ASSOCIATE IN ARTS DEGREE

This curriculum is designed as a guide to students planning to transfer to a four-year institution to complete a
bachelor’s degree in the Social Sciences, emphasizing International Studies. This curriculum prepares students for a

variety of careers which may include government, foreign service, and international business. Geography, history,

political science, pre-law, etc., students are advised to check the requirements of the institution to which they intend
to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major.  Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see page 56) 3 3

Fine Arts Core Course (see page 56) 3 3
SPCH-105 Fundamentals of Public Speaking 3 1

History History Core Course (see p. 56) (Recommended:
HIST-121, HIST-122, HIST-123) 3 1

Social Sciences Social and Behavioral Sciences Core Courses
(Recommended completion of History sequence,
HIST-121, HIST-122, HIST-123, and HIST-201, HIST-211,
HIST-213) 6 2-3

Science Science Core Course (see p. 57, must include one
course with lab) 7-8 3-4

Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) (Recommended: ANTH-120, WMST-228) 2-3 3

REQUIRED COURSES RELATED TO MAJOR
Humanities Humanities Elective (see p. 58) (Recommended:

PHIL-201) 3 2
SOCI-101 or 102 Introduction to Sociology or Social Problems 3 2
GEOG-102 Elements of Cultural Geography 3 1
Arts and Sciences Arts and Sciences Electives (see p. 58)

Recommended: ANTH-105, CMSY-129, ECON-205,
GEOG-201, PHIL-202, Foreign Language Sequence) 6-8 3-4

POLI-201 Comparative Government 3 4
English Any course with an ENGL or MASS prefix)

(Recommended: ENGL-205, 224, 225) 6 3-4
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ARTS AND SCIENCES - Theatre (Performance)
ASSOCIATE IN ARTS DEGREE

This curriculum is designed as a guide to students planning to transfer to a four-year institution to complete a
bachelor’s degree in theatre. Students are advised to check the requirements of the institution to which they intend

to transfer. The main emphasis in the theatre program is the creation of an artistic point of view on the part of the

student. Students may choose between two concentrations, performance and technical theatre. Letters of Recognition
are also available in both concentrations.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 4

THET-190 Theatre History I 3 1
THET-191 Theatre History II 3 2

History History Core Course (see p. 56) 3 1
Social Sciences Social and Behavioral Sciences Core Courses

(see p. 57) 6 3-4
Science Science Core Course (see p. 57; must include one

course with lab) 7-8 2-3
Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
THET-141 Basic Acting I 3 1
THET-142 Basic Acting II 3 2
THET-160 Theatre Practicum 1 2
Dance Any Course with a DANC prefix 1 2
FILM-171 Introduction to American Cinema

OR
FILM-172 Introduction to Foreign Cinema 3 3
Humanities Humanities Elective (see p. 58) 3 3
Technical Theatre THET-135, THET-136 or THET-137 3 3
THET-241 Acting for Television 3 4
Fine Arts Any Course with an ARTT, FINE or MUSC prefix 3 4
Performing Arts Any Course with a DANC, FINE, FILM, MASS or

THET prefix 3 4

ARTS AND SCIENCES - Theatre (Performance)
LETTER OF RECOGNITION

THET-141 Basic Acting I 3
THET-142 Basic Acting II 3
THET-241 Acting for Television 3
THET-160 Theatre Practicum (Acting)

OR
Dance Elective
OR
Vocal Music Elective 1-2
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ARTS AND SCIENCES - Theatre (Technical)
ASSOCIATE IN ARTS DEGREE

This curriculum is designed as a guide to students planning to transfer to a four-year institution to complete a
bachelor’s degree in theatre. Students are advised to check the requirements of the institution to which they intend

to transfer. The main emphasis in the theatre program is the creation of an artistic point of view on the part of the

student. Students may choose between two concentrations, performance and technical theatre. Letters of Recognition
are also available in both concentrations.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 4

THET-190 Theatre History I 3 1
THET-191 Theatre History II 3 2

History History Core Course (see p. 56) 3 1
Social Sciences Social and Behavioral Sciences Core Courses

(see p. 57) 6 3-4
Science Science Core Course (see p. 57; must include one

course with lab) 7-8 2-3
Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR - TECHNICAL THEATRE
THET-135 Stagecraft I 3 1
THET-136 Lighting I 3 2
THET-160 Theatre Practicum 1 2
FILM-171 Introduction to American Cinema

OR
FILM-172 Introduction to Foreign Cinema 3 3
THET-141 Basic Acting I 3 3
THET-161 Theatre Practicum 1 3
Humanities Humanities Elective (see p. 58) 3 3
THET-137 Sound I 3 4
Performing Arts Any Course with a DANC, FINE, FILM, MASS or

THET prefix 3 4
Fine Arts Any Course with an ARTT, DANC, FINE or MUSC

prefix 3 4

ARTS AND SCIENCES - Theatre (Technical)
LETTER OF RECOGNITION

THET-160 Theatre Practicum 1
THET-135 Stagecraft I

OR
THET-136 Lighting I

OR
THET-137 Sound I 6
THET-161 Theatre Practicum 1
THET-162 Theatre Practicum 1
THET-163 Theatre Practicum 1
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BUSINESS ADMINISTRATION
ASSOCIATE IN ARTS DEGREE

Accounting, Business Administration, Fashion Merchandising

In a business environment growing more complex and global, some knowledge of business and management theory

is more of an asset than ever before. This business administration curriculum will prepare students to transfer to a

four-year program in business and management with eventual entry into all areas of business, from manufacturing
through retailing and including accounting, marketing, finance, banking, transportation, and international business.

Students in this two-year program will get the broad-based liberal education required for the first two years of a

baccalaureate program. At the same time, they will be introduced to several areas of business and management
theory and practice.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 3

Fine Arts Core Course (see p. 56) 3 4
SPCH-105 Fundamentals of Public Speaking 3 4

History History Core Course (see p. 56) 3 3
ECON-101 Macro Economics 3 2
ECON-102 Micro Economics 3 3
Science Science Core Course (see p. 57 - must include one

course with lab) 7-8 3-4
MATH-145 Business Calculus 3 2
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
ACCT-111 Principles of Accounting I 3 1
BMGT-100 Introduction to Business and Organization 3 1
CMSY-110 Software Applications for Micros 3 1
ACCT-112 Principles of Accounting II 3 2
BMGT-151* Business Law I 3 4
MATH-138 Statistics 4 4
Arts and Sciences Arts and Sciences Electives (see p. 58) 6 1-2

*Fashion Merchandising majors should take RETL-103 or RETL-105.

Students can complete the entire Associate in Arts Degree in Business
Administration online or through a combination of online courses and
telecourses (see page 22).
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BUSINESS ADMINISTRATION
ASSOCIATE IN ARTS DEGREE

Information Systems Management

Since the use of computers has become increasingly commonplace, the need for personnel to help government and

industry utilize this tool more effectively continues to grow. Some of the occupations which rely on a firm knowledge

of computer systems are programmer, information center specialist, liaison with user departments, and office
automation analyst. Students may select one of the four tracks: Microcomputer, Computer Networking, Systems

Analysis and Health Care. This program is designed to transfer to UMBC where various upper level courses would

then be taken.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 3

Fine Arts Core Course (see p. 56) 3 4
SPCH-105 Fundamentals of Public Speaking 3 4

History History Core Course (see p. 56) 3 1
ECON-101 Macro Economics 3 2
ECON-102 Micro Economics 3 3
Science Science Core Course (see p. 57 - must include one

course with lab) 7-8 3-4
Mathematics MATH-140 or higher 3-5 2
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 67) 1-3 1

REQUIRED COURSES RELATED TO MAJOR

Microcomputer Track
CMSY-120 Introduction to Computer Systems 3 1
CMSY-121 Structured Logic and Program Design 3 1
MATH-133 College Trigonometry 3 1
ACCT-111 Principles of Accounting I 3 2
CMSY-190 Introduction to Visual Basic 3 2
ACCT-112 Principles of Accounting II 3 3
MATH-138 Statistics 4 3
CMSY-250 Systems Analysis and Design 3 4
MAMT-140 Principles of Management 3 4

Systems Analysis Track
ACCT-111 Principles of Accounting I 3 1
CMSY-121 Structured Logic and Program Design 3 1
ACCT-112 Principles of Accounting II 3 2
CMSY-181 Introduction to C++ Programming 4 2
CMSY-281 Advanced C++ Programming 4 3
MAMT-140 Principles of Management 3 3
CMSY-250 Systems Analysis and Design 3 4
CMSY Elective CMSY Programming Course (see p. 58)  3-4 4
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BUSINESS ADMINISTRATION
ASSOCIATE IN ARTS DEGREE

Information Systems Management (continued)

Suggested
COURSES RELATED TO MAJOR Credits Semester

Computer Networking Track
ACCT-111 Principles of Accounting I 3 1
CMSY-121 Structured Logic and Program Design 3 1
ACCT-112 Principles of Accounting II 3 2
CMSY-181 Introduction to C++ Programming 4 2
CMSY-281 Advanced C++ Programming 4 3
CMSY-250 Systems Analysis and Design 3 4
MAMT-140 Principles of Management 3 4
Elective Arts and Sciences Elective (see p. 58) 3 3

Health Care Track
CMSY-121 Structured Logic and Program Design 3 1
CMSY-181 Introduction to C++ Programming 4 2
CMSY-281 Advanced C++ Programming 4 3
MAMT-140 Principles of Management 3 3
CMSY-250 Systems Analysis and Design 3 4
Elective Arts and Sciences Elective (see p. 58)  6-7 2-4
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COMPUTER SCIENCE
ASSOCIATE IN ARTS DEGREE

The growing emphasis on technology has increased the demand for programmers in both a diverse range of
application and systems development environments. This curriculum prepares students for programming in environ-

ments such as engineering, scientific employment, government and education. The computer science program

emphasizes algorithm/modular design, structured programming techniques, program debugging and structured walkthrough
skills, and group interaction. This curriculum has been designed to fit with similar programs at Towson University and

at the University of Maryland Baltimore County (UMBC).

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

Fine Arts Core Course (see p. 56) 3 1
SPCH-105 Fundamentals of Public Speaking 3 3

History History Core Course (see p. 56) 3 4
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 6 3-4
Science Science Core Course (see p. 57; Students should take

a two-course sequence such as BIOL-101, BIOL-102 or
CHEM-101, CHEM-102 or PHYS-111, PHYS-112) 8 1-4

Mathematics MATH-140 or higher 4 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 3

REQUIRED COURSES RELATED TO MAJOR
CMSY-141 Computer Science I 4 1
CMSY-171 Computer Science II 4 2
MATH-150 Calculus II 4 2
CMSY-220 Assembly Language 3 3
MATH-220 Discrete Structures 3 2
MATH-250 Linear Algebra 4 3
Elective Arts and Sciences Electives (see p. 58) 3 4
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COMPUTER SCIENCE
ASSOCIATE IN ARTS DEGREE

Internet Technologies

The rapid growth of the internet has resulted in a demand for computer science majors with experience with the

internet and related technologies. This curriculum prepares students for working with the internet in public and

private businesses, emphasizing practical and business aspects of internet technologies, including designing and
managing web applications. This curriculum has been designed to fit with similar programs at University of Maryland

University College (UMUC) and University of Maryland College Park (UMCP).

Students are encouraged to take “online” sections of courses within the program.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3  1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 2

FINE-102 Arts, Cultures, and Ideas 3 3
Humanities Core Course (see p. 56) 3 4

History History Core Course (see p. 56) 3 4
Social Science Social and Behavioral Science Core (see p. 57) 3 2
Science Science Core Courses (students should take a course

sequence such as BIOL-101, BIOL-102 or CHEM-101,
CHEM-102 or PHYS-103, PHYS-104) 8 1–4

Mathematics Math Core Course 3-4 1
CMSY-129 Principles of Internet I 3 1

REQUIRED COURSES RELATED TO MAJOR
CMSY-133 Avatars and Virtual Worlds 3 2
CMSY-139 Doing Business on the Internet 3 2
CMSY-137 Doing Research on the Internet 3 3
CMSY-138 Information Systems and Computer Apps 3 3
Electives Internet Electives* 13 3-4

*Internet Electives: Ebusiness and Ecommerce 3
Webcasting 3
Java Programming 3
Active Server Pages 3
Digital Imaging 3
LAN Concepts 1
Website Planning, Implementation, and Management 1
Javascript
Visual Design and the Internet 1
Web Graphics 1
Web Page Creation 1
Visual Basic 3
Intermediate Basic 3
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ENGINEERING
ASSOCIATE IN ARTS DEGREE

The rapid broadening of the scope of engineering has increased the demand for trained professionals who
understand the significance of these advances and creatively apply the skills of high technology to improve the quality

of life. There are many diversified fields in engineering including the classical fields of civil, mechanical, electrical/

electronic, industrial and chemical, as well as biomedical, communications, ceramic and agricultural. Lately, major
strides are made in the environmental and computer engineering fields, and aerospace engineering is about to reach

new dramatic heights in the near future with the establishment of orbiting space stations and colonies on the moon.

Students interested in this curriculum are advised to check the requirements of the institution to which they intend
to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 4

Fine Arts Core Course (see p. 56) 3 4
History History Core Course (see p. 56) 3 4
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 3 4
CHEM-101 General Inorganic Chemistry I 4 1
CHEM-102 General Inorganic Chemistry II 4 2
PHYS-110 General Physics I (Calculus) 4 1
PHYS-111 General Physics II (Calculus) 4 2
MATH-140 Calculus I 4 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 1-3 2

REQUIRED COURSES RELATED TO MAJOR
ENES-100 Introduction to Engineering Design 3 1
ENES-120 Statics 3 2
MATH-150 Calculus II 4 2
ENES-130 Dynamics 3 3
MATH-240 Calculus III 4 3
PHYS-112 General Physics III (Calculus) 3 3
ENES-140 Mechanics of Materials 3 4

OR
ENES-160* Systems and Circuits 3 4

OR
ENES-181** Thermodynamics 3 4
MATH-260 Differential Equations 3 4

**Electrical engineering students
**Mechanical engineering students
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GENERAL STUDIES
ASSOCIATE IN ARTS DEGREE

The general studies program is intended for students who are uncertain of their career plans or desire two years of
a broad, general college education. This curriculum has been adapted to allow students to explore several different

subject areas. Those who plan their course sequences with faculty advisors may prepare for either transfer or

employment. Students are advised to check the requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 3

Fine Arts Core Course (see p. 56) 3 3
Humanities Core Course (see p. 56) 3 1

History History Core Course (see p. 56) 3 1
Social Sciences Social and Behavioral Sciences Core Courses

(see p. 57) 6 1-2
Science Science Core Course (see p. 57; must include one

course with lab) 7-8 2-3
Mathematics MATH-122 or higher 3-5 1
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 2-3 4

REQUIRED COURSES RELATED TO MAJOR
Oral Communication Select one of the following: FINE-102, HMDV-100,

SPCH-105 or 110, THET-141) 3 3
Humanities Humanities Electives (see p. 58) 6 3-4
Social Sciences Social Sciences Elective (see p. 58) 6 2
Elective General Electives 9 1-4

Students can complete the entire Associate in Arts Degree in General Studies online
or through a combination of online courses and telecourses (see page 22).
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TEACHER EDUCATION
ASSOCIATE IN ARTS DEGREE

Early Childhood Education

In our society, all children are required to attend school, and teachers are needed to educate the future citizens of

our country. This curriculum prepares students to transfer to an Early Childhood Education program at a four-year

college or university without loss of credit, but students are advised to check the requirements of the institution to
which they intend to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 3

Fine Arts Core Course (see p. 56) 3 1
SPCH-105 Fundamentals of Public Speaking 3 2

History History Core Course (HIST-111 or HIST-112) 3 1
PSYC-101 General Psychology 3 2
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 3 2-4
Science Science Core Course One Biological Science (BIOL)

One Physical Science (CHEM, PHYS, GEOL, ASTR) 8 1-2
Mathematics MATH-127 or MATH-128 4 1-4
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 3 1-4

REQUIRED COURSES RELATED TO MAJOR:
Humanities Humanities Elective (see p. 58) 3 2
Social Sciences Social Sciences Electives (see p. 58) 6 4
Arts and Sciences Arts and Sciences Electives (Recommended: EDUC-111,

EDUC-130, EDUC-200, EDUC-201 or EDUC-270) 12 1-4

Education requirements vary among transfer institutions and are currently being
evaluated. It is essential to meet with your advisor regularly to be aware of
program and certification changes.

Students in the Teacher Education Transfer Program are required to submit scores from Praxis I:
Academic Skills Assessments to the Social Sciences Division prior to the completion of the 45th

credit hour. The exam assesses basic reading, writing, and mathematics skills. Scores from Praxis I
are used for admission to four-year Teacher Education programs and are required for Teacher
Certification in Maryland and most other states. Students may take Praxis I in two different formats:
Preprofessional Skills Test (PPST–paper and pencil format) or Computer-Based Test (CBT–on a
computer). Maryland passing scores for the PPST are currently 177 in Math, 177 in Reading, and
173 in Writing. Maryland passing scores for the CBT are 322 in Math, 325 in Reading, and 319 in
Writing.
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TEACHER EDUCATION
ASSOCIATE IN ARTS DEGREE

Elementary Education

In our society, all children are required to attend school, and teachers are needed to educate the future citizens of

our country. This curriculum prepares students to transfer to an Elementary Education program at a four-year college

or university. This curriculum is designed to prepare students to pursue a bachelor’s degree program at the college
or university level without loss of credit, but students are advised to check the requirements of the institution to which

they intend to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major. Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.)
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see page 56) 3 3

Fine Arts Core Course (see page 56) 3 3
SPCH-105 Fundamentals of Public Speaking 3 1

History History Core Course (HIST-111 or HIST-112) 3 1
PSYC-101 General Psychology 3 2
Social Sciences Social and Behavioral Sciences Core Course

(see p. 57) 3 2-4
Science Science Core Courses One Biological Science (BIOL)

One Physical Science (CHEM, PHYS, GEOL, ASTR) 8 1-2
Mathematics MATH-127 or MATH-128 4 1-4
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(Recommended: CMSY-110 or HMDV-200) 3 3

REQUIRED COURSES RELATED TO MAJOR:
Humanities Humanities Elective 3 3-4
Social Sciences Social Sciences Electives 6 4
Arts and Sciences Arts and Sciences Electives (Recommended: EDUC-110,

EDUC-200, EDUC-201, EDUC-260 or EDUC-270) 12 1-4

Educational requirements vary among transfer institutions and are currently being
evaluated. It is essential to meet with your advisor regularly to be aware of
program and certification changes.

Students in the Teacher Education Transfer Program are required to submit scores from Praxis I:
Academic Skills Assessments to the Social Sciences Division prior to the completion of the 45th

credit hour. The exam assesses basic reading, writing, and mathematics skills. Scores from Praxis I
are used for admission to four-year Teacher Education programs and are required for Teacher
Certification in Maryland and most other states. Students may take Praxis I in two different formats:
Preprofessional Skills Test (PPST–paper and pencil format) or Computer-Based Test (CBT–on a
computer). Maryland passing scores for the PPST are currently 177 in Math, 177 in Reading, and
173 in Writing. Maryland passing scores for the CBT are 322 in Math, 325 in Reading, and 319 in
Writing.
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TEACHER EDUCATION
ASSOCIATE IN ARTS DEGREE

Secondary Education
Teachers are needed in our society to educate and prepare students to be useful and productive citizens. This curriculum

prepares students to transfer to a Secondary Education program at a four-year college or university. This option allows

the student to fulfill general education requirements and to pursue a major area of interest in the second year. As a
Secondary Education student, you will be required to select a major at the four-year college or university. This curriculum

is designed to prepare students to pursue a bachelor’s degree program at the college or university level without loss of

credit. Students are advised to check the requirements of the major and institution to which they intend to transfer.

GENERAL EDUCATION CORE Suggested
(General education core credits in excess of 36 will transfer as Credits Semester
general electives or courses related to the major.  Each student’s
total of general education and required courses must equal at
least 60 semester hours of credit.
ENGL-101 Introduction to Composition I 3 1
ENGL-102 Introduction to Composition II 3 2
Arts & Humanities Literature Core Course (see p. 56) 3 3

Fine Arts Core Course (see p. 56) 3 3
SPCH-105 Fundamentals of Public Speaking 3 1

History History Core Course (see p. 59) 3 1
PSYC-101 General Psychology 3 2
Social Sciences Social and Behavioral Sciences Core Courses 3 2-4
Science Science Core Courses 7-8 1-2
Mathematics MATH-122 or higher 3-5 1-4
Interdisciplinary Interdisciplinary and Emerging Issues Core Course

(see p. 57) 3 3

REQUIRED COURSES RELATED TO MAJOR
Humanities/Arts Track
Humanities/Arts* Humanities/Arts Electives  (see p. 58) OR 9 3-4
Social Sciences Track
Social Sciences* Social Sciences Electives (see p. 58) OR 9 3-4
Math/Science Track
Math/Science* Math/Science Electives (see p. 59) 8 3-4
Arts and Sciences** Arts and Sciences Electives (see p. 58) 15 1-4

**Secondary Education Tracks: Students must see an advisor to select those courses
**related to the subject area in which they want to teach.

**Recommended Arts and Sciences Electives: EDUC-110, EDUC-200, EDUC-202, EDUC-260 or
EDUC-270.

Educational requirements vary among transfer institutions and are currently being
evaluated. It is essential to meet with your advisor regularly to be aware of
program and certification changes.

Students in the Teacher Education Transfer Program are required to submit scores from Praxis I:
Academic Skills Assessments to the Social Sciences Division prior to the completion of the 45th credit
hour. The exam assesses basic reading, writing, and mathematics skills. Scores from Praxis I are used
for admission to four-year Teacher Education programs and are required for Teacher Certification in
Maryland and most other states. Students may take Praxis I in two different formats: Preprofessional
Skills Test (PPST–paper and pencil format) or Computer-Based Test (CBT–on a computer). Maryland
passing scores for the PPST are currently 177 in Math, 177 in Reading, and 173 in Writing. Maryland
passing scores for the CBT are 322 in Math, 325 in Reading, and 319 in Writing.
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Professional Education Courses for Maryland Certification

(For persons who already have a Bachelor’s Degree)

This course of study is designed for persons who already have a Bachelor’s Degree and wish to become a Certified
Teacher in Maryland. Before enrolling in courses, students should have their college transcripts evaluated by the

Maryland State Department of Education Division of Certification. This evaluation process is completed within 90 days

of receiving all transcripts and more information is available by calling 410-767-0412. Upon receipt of the transcript
evaluation, students may use the following charts to determine what courses Howard Community College offers that

meet the MSDE Professional Education course requirements. Please note: 1) all certification areas require Maryland

passing scores on the Praxis I: Academic Skills Assessments, 2) most certification areas require Maryland passing
scores on the Praxis II: Subject Assessments, 3) all certification areas require documented teaching experience before

an initial certificate is awarded, and 4) additional Professional Education courses may be required in some certifica-

tion areas.

EARLY CHILDHOOD CERTIFICATION
HCC Course Equivalent MSDE Course Requirement
EDUC-111 or HMDV-200 Child Development
EDUC-260 Human Learning
EDUC-112 Teaching Methodology
EDUC-200 Inclusion of Special Needs Student Population
EDUC-265 Assessment of Students
EDUC-201 Reading
EDUC-203 Reading
EDUC-204 Reading
EDUC-205 Reading

ELEMENTARY 1-6 AND MIDDLE SCHOOL CERTIFICATION
HCC Course Equivalent MSDE Course Requirement
EDUC-111 or HMDV-200 Child Development
EDUC-260 Human Learning
EDUC-266 Teaching Methodology
EDUC-200 Inclusion of Special Needs Student Population
EDUC-265 Assessment of Students
EDUC-201 Reading
EDUC-203 Reading
EDUC-204 Reading
EDUC-205 Reading

ACADEMIC SUBJECTS (N-12) AND (7-12) CERTIFICATION
HCC Course Equivalent MSDE Course Requirement
PSYC-204 or HMDV-200 Adolescent Development
EDUC-260 Human Learning
EDUC-267 Teaching Methodology
EDUC-200 Inclusion of Special Needs Student Population
EDUC-265 Assessment of Students
EDUC-202 Reading
EDUC-206 Reading
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GENERAL SPECIAL EDUCATION INFANT/PRIMARY (BIRTH–GRADE 3) CERTIFICATION
HCC Course Equivalent MSDE Course Requirement
EDUC-200 Historical, Philosophical, and Legal Foundations of Special Education
EDUC-111 and HMDV-200 Human Growth and Development
EDUC-265 Assessment, Diagnosis, and Prescriptive Techniques
EDUC-201 Reading
EDUC-203 Reading
EDUC-204 Reading
EDUC-205 Reading

GENERIC SPECIAL EDUCATION ELEMENTARY/MIDDLE (GRADES 1-8) CERTIFICATION
HCC Course Equivalent MSDE Course Requirement
EDUC-200 Historical, Philosophical, and Legal Foundations of Special Education
EDUC-111 and/or Human Growth and Development

HMDV-200 and/or
PSYC-204 (2 of 3)

EDUC-265 Assessment, Diagnosis, and Prescriptive Techniques
EDUC-201 Reading
EDUC-203 Reading
EDUC-204 Reading
EDUC-205 Reading

GENERIC SPECIAL EDUCATION SECONDARY/ADULT (GRADES 6-12) CERTIFICATION
HCC Course Equivalent MSDE Course Requirement
EDUC-200 Historical, Philosophical, and Legal Foundations of Special Education
HMDV-200 and PSYC-204 Human Growth and Development
EDUC-265 Assessment, Diagnosis, and Prescriptive Techniques
EDUC-202 Reading
EDUC-206 Reading




