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Howard Community College

ENGL 097-108   -   Fundamentals of Writing

Fall 2010

	Class Meeting Time:  Mon & Wed

2:00 – 3:50 p.m.

Classroom:  DH 120
	Instructor:   Annette Gonzales
Office:  DH 141, phone: 410.772.4104
E-mail:  agonzales@howardcc.edu
Mailbox:  English Division Office, DH 239




COURSE DESCRIPTION

Course Description
Welcome to ENGL 097.  Our theme for this course is:  “ENGL-097:  Getting There from Here.”  This course will allow you to reflect, discuss, and write about your own experiences as well as those shared by the larger culture.  In other words, you will begin the course writing about issues that will enable you to explore your own personal identities (“here”); then, later in the course, you will establish a connection between your own experiences and those of others (“there”).  A variety of media may be used to make learning and writing a tangible experience.  We will respond to various forms of media which may include essays, journal articles, videos, magazine ads, and music.  With a strong commitment on your part to keep up with daily assignments and to attend class on a regular basis, you will not only become a more confident writer, but you will also be able to examine the society we live in with a more critical and questioning eye.  Perhaps this is the greatest benefit of this course. Have a pleasant semester and enjoy!!

This course meets for four hours weekly in a computerized classroom.  

Pre-requisite:  Appropriate score on English placement tests

Statement about  Writing

The faculty of English 097 believe that writing is a process that helps us think, learn, and collaborate.  We also believe that writing is a cumulative skill; it takes time and requires lots of practice. 

Because we value the knowledge you bring to this class, a portion of the writing assignments will be about you and your experiences.  The remainder of assignments will help to sharpen your critical thinking skills by having you write in response to what others have expressed and written.  

As teachers of writing, we understand that students have multiple learning styles, and we will appeal to them through active learning strategies and various forms of media.  Although writing is almost always hard work, our intention is also to make it fun.  And while we may experiment with a variety of genres and styles, our primary goal is to teach you to write for academic audiences and situations.  More than anything, this class is designed to give you the confidence to write independently and excel in college, the workplace, and beyond.

Course objectives for ENGL-097, Fundamentals of Writing

Upon completion of this course, you will be able to:

· implement independently the writing process, including pre-writing, drafting, and revising; 

· use a variety of pre-writing strategies to develop ideas for writing topics;

· analyze writing to determine purpose and audience;

· generate and limit ideas that lead to writing topics based on class discussions and readings;

· organize essays around a thesis statement that is clear, significant and indicative of critical thinking;

· support topic sentences with specific, relevant details;

· construct effective titles, introductions and conclusions;

· develop unified, coherent paragraphs; 

· use a variety of organizational strategies;

· compose grammatically correct sentences using a variety of patterns;

· write in standard written English for academic audiences;

· revise and edit your own work; 

· make thoughtful connections between reading and writing by responding critically to texts.  This may include agreeing, challenging or questioning some idea the author or character presents; 

· use the computer as a tool that facilitates writing;
· provide constructive feedback about writing to aid peers in revision;

· draft in-class essays for timed writing assignments.

Major Topics in ENGL-097, Fundamentals of Writing
I. The Writing Process

A. Prewriting

B. Writing

C. Revising

II. Essay Structure

A. Thesis statement

B. Introduction

C. Topic Sentences

D. Body

E. Conclusion

III. Elements of Effective Writing

A. Unity

B. Specific, relevant support

C. Logical organization

D. Transitions

IV. Editing and Revising

A. Revision strategies

B. Editing strategies

1. Sentence skills

2. Sentence variety

3. Usage

4. Consistency

V. The computer as a writing tool

A. Word processing

B. Computer assisted writing instruction

Other Course Information

This course does not transfer to any four-year college or university.



This course does not count towards graduation requirements.


The grade in this course does count in the student’s Quality Point Average.

Required Text (available at the HCC bookstore):

· Focus on Writing by Laurie Kirszner and Stephen Mandell (custom HCC edition is optional)
Additional Required Materials

· A notebook for taking notes in class

· One pocket folder or notebook for organizing handouts

· 
A second pocket folder in which to compile and hand in components of essays

· USB (flash) drive or other way of transferring files from classroom computers to out-of-class computers

EXPECTATIONS
Writing is a skill, and the best way to improve is to practice. So, expect to do lots of thinking, writing, and revising this semester. You will spend class time discussing issues, forming topics, planning essays, working with peers and instructors, and practicing specific skills. English 097 is taught in an electronic classroom, so you will use the computer for writing and interactive activities.
 

Writing is challenging work; it doesn’t happen quickly, and it is almost never great the first time. Therefore, in addition to other homework, plan to spend several hours working through different steps of the writing process for each assignment.  Topics will come from readings and class discussion.  Although some writing will be done in class, plan to do most of your writing and revising outside of class on a computer.  All essays and essay drafts must be typed and spell-checked.

The most successful students see themselves and their instructors as partners in the learning process.  Remember that instructors do not give grades; students earn them. You will be evaluated for the quality of your work and for the extent to which you show that you have mastered the course objectives, not for your good intentions or good effort. All students are evaluated by the same recognized standards.  

Course Requirements

The instructor and students are expected to come to class prepared. Students will arrive before the beginning of class, will have completed all out-of-class assignments, and will bring needed materials. All essays must be typed, double-spaced, spell-checked, and handed in on time. Your best work is expected for every assignment. The assignments will be completed in order.
Attendance

Enrolling in a class brings a responsibility to contribute to that learning community so that it’s a good, meaningful experience for everyone. When you aren’t here, it is a loss for others and for yourself. Students who do not miss more than a couple classes, who arrive before class starts, and who stay for the whole class have the best chance of earning the highest grades in our courses, which value participation and active learning.

The most successful college students communicate with their instructors regularly about their progress. This includes informing the instructor as soon as challenges come up, such as emergencies that cause absences.

In order to pass the course, you must be present for 75% of the class sessions. Therefore:
· You are allowed up to six absences without penalty.  Your seventh absence will result in deduction of one letter grade from your final course grade.

· ***IMPORTANT: Students who miss more than 7 classes for any reason will receive an automatic F for the course.

· There are no “excused” absences for this course.

· Attendance will be taken at exactly 10:00 a.m. If you arrive after attendance has been taken, you must see the instructor after class in order to avoid being marked absent. Students who arrive more than 10 minutes late or who leave before class is dismissed will be considered absent.

· If an illness or emergency leads to a late arrival or absence, it is your responsibility to contact the instructor to find out how to catch up with your work.

· If a situation arises that interferes with regular class attendance over an extended period, see an advisor and the instructor to discuss the possibility of a course withdrawal.

· If the college is closed due to weather or an emergency, follow the syllabus calendar and prepare to cover the material from the canceled class and the next scheduled class when we meet again. If an essay is due, the new due date is the next class session.

· If I need to cancel class, a notice will be posted on the classroom door with instructions for the day. Read them carefully and follow through.

Positive Learning Environment

The ENGL/WL division endorses the rules of conduct, courtesy, and responsibility contained in the HCC Student Handbook.  By registering for this class, you and the instructor have agreed to respect those policies.  You can expect clear standards, fair treatment, and a positive learning environment. Students and instructors share the responsibility to maintain that positive environment with courteous, cooperative, professional behavior. So, we should all:

· Avoid using computers for non-class-related activities during class time. 

· Avoid other non-productive activities that would be interpreted as disrespectful, like text messaging, sleeping, or socializing during class time.

· Be alert, with distracting cell phones on “vibrate” and our food in our stomachs, not on our desks.

· Be ready to share ideas and listen and respond to others constructively.

Academic Honesty

The college is an institution of higher learning that holds academic integrity as its highest principle. To support a community committed to academic achievement and scholarship, the Code of Academic Integrity advances the principle of honest representation in the work that is produced by students seeking to engage fully in the learning process. The complete text of the Code of Academic Integrity is in the Student Handbook and posted on the college’s website. A common violation of the academic honest policy is plagiarism. Plagiarism is the improper use, or failure to attribute, another person’s writing or ideas. 

Students who are caught plagiarizing will be subject to disciplinary measures according to the college policy.  When you are caught, you will receive a failing grade of zero for the assignment and the incident will be reported to the Office of the President for Student Services.  Subsequent incidents may result in your dismissal from the college.  
Here are some general guidelines as to what constitutes plagiarism:

· Copying a source word for word without using quotation marks and without identifying the source 

· Extensive borrowing of words and phrases from a source without quotation marks and without identifying sources 

· Too close paraphrasing

· Using others’ ideas or information without giving credit to the source in the text of your paper

· Submitting the work of someone else as your own, or receiving “help” of someone who has written or revised your work for you

NOTE: Academic honesty is very important to me.  All cases of plagiarism and cheating will be reported and handled according to the above procedure.  

ASSIGNMENTS

In-Class Writing 

· Two of the writing assignments (Essays #4 and #5) will be written in class. You will have an opportunity to revise Essay #4. However, Essay #5, the final in-class writing assignment, will not be revised and will be graded by other English 097 instructors.

· You are expected to complete both in-class writings at the scheduled times, unless you have a legitimate reason and make alternate arrangements with the instructor BEFORE the date of the exam. No make-ups will be given unless arrangements have been made IN ADVANCE.

Out-of-Class Writing 

· The first three essays you write will be written mostly outside of class. You may begin writing these essays in class; however, it will be your responsibility to complete the essays outside of class using a computer on your own time. Topics will be presented and discussed in class. Then you will plan, organize, and write the essay at home or in one of the HCC computer labs.

· This course emphasizes the skill of revision. The lab instructor, other students, and I will provide oral and written feedback on your initial drafts. Revision means to “re-see” your thoughts and ideas in a different way. Therefore, you may have to re-organize, rewrite, delete, or start again in order to present your ideas more clearly. Only fixing grammar, spelling and punctuation does not count as a revision. The more time you spend “reseeing” or rethinking your ideas, the stronger your essay will become.
DUE DATES AND LATE POLICY: Assignments are due at the beginning of class on the dates listed on the course calendar.  Late essays will be penalized one letter grade for each class session that they are late.  After two weeks from the original due date, a late paper will be assigned a grade of zero. In the event that you will need to be absent on a day an essay is due, you must follow these steps to avoid a late essay penalty:
1. Email or call the instructor before the beginning of the class session you will miss to inform him of your absence. (See page 1 for contact info.)

2. Email the assignment to the instructor as a Microsoft Word attachment before the beginning of the class session you will miss.

3. Provide some form of documentation after the absence demonstrating that the absence is the result of a legitimate need.

· Both the first draft and the final revision must be submitted before receiving credit for each essay. A late first draft will result in the loss of half a letter grade for the assignment.
Homework and Class Work

· Homework assignments for this class will include written responses to reading assignments, pre-writing activities, grammar, and other exercises to hone your skills as a thinker and writer.  Homework assignments are due on the days indicated by the instructor and will lose one letter grade for each day they are late.

· I realize that emergencies may occur. For this reason, two homework assignment grades will be automatically dropped at the end of the semester if they are missing. However, when you miss class, it is your responsibility to find out what work was missed and take necessary action to complete the assignments. Every homework assignment is designed to help you develop ideas for each writing assignment. Therefore, you will want to complete each assignment, even those you may have missed.

Labs

The lab portion is a required part of the course. During the lab half of each class, a specific lab assignment is due. In order to receive full credit for that assignment, you must complete it during that class period and discuss it with your instructor or lab assistant. Once you have completed the assignment fully, you are finished for that class session. Lab grades are a part of your homework grade.

Grammar

Grammar assignments will consist of quizzes, grammar work to be submitted online, and grammar exercises from the Focus on Writing text. Grammar lessons will be determined by the needs of the class.

GRADING PLAN

	ASSIGNMENT
	Percentage of Final Grade

	Writing Assignment 1 – out of class essay
	10%

	Writing Assignment 2 – out of class essay
	15%

	Writing Assignment 3 – out of class essay
	15%

	Writing Assignment 4 – in-class essay and revision
	20%

	Writing Assignment 5 – in-class essay
	20%

	Labs, Homework, and Class Work
	15%

	Grammar (homework, quizzes, and presentation)
	5%

	TOTAL
	100%


FINAL GRADE INFORMATION

· A “D” or “F” grade will be assigned when all course objectives are not mastered due to student-controlled factors such as attendance, motivation, effort, or commitment.

· An “L” grade will be assigned when you have not mastered all course objectives due to your learning style.  It is not uncommon for students to need more than one semester to complete this course. If you are making a full effort and substantial progress, but need additional time for the necessary skill development, you and I will discuss the assigning of an “L” grade.

· To be eligible to take the next level English course, you must complete ENGL 097 with at least a C grade.

***NOTE: You must complete and submit all 5 required essays in order to pass ENGL 097.***
SUPPORT SERVICES

· Instructor Conferences: I very much want to meet with you outside of class to help you succeed in this course. I’m flexible, and I can be available on your schedule. We can meet to discuss your first drafts, to brainstorm ideas together, to review grammar, etc. If you have questions or concerns, do not keep them to yourself and struggle alone. Get help!

· Composition and Literature Center (DH room 210): This writing lab has computers and printers for writing use as well as trained tutors to help with your essays in your English classes before you hand them in for a grade. An English tutor will be there to help you whenever the lab is open. Hours are posted outside of DH 210.

· Open Computer Labs: DH Room 110 is an Open Computer Lab. Students may use the computers during the hours it is open. The schedule is posted in the lab.

· The Learning Assistance Center (LAC) in the RCF building, room 340, provides academic help to all credit students at HCC. This includes free professional and peer tutoring and group tutoring in many subjects. The LAC also holds sessions on study skills and other keys to college success. Additionally, students can sign up for weekly sessions with the same tutor. For more information, visit RCF 340 or call 410-772-4822.

· Personal Counseling: If you encounter personal or academic problems during the semester or need job or career resources, visit the counselors in the Counseling, Career Services, and Job Assistance Office, RCF 302 or call 410-772-4840 to make an appointment.

· Student Support Services: Student Support Services provides services to a limited number of students including tutoring in reading, writing and other academic areas, seminars in study skills and career counseling. A reading specialist and a writing specialist will be working with some of the students in the program on an individual or small-group basis. See the receptionist in RCF 302 to enroll in the program or call 410-772-4629.

· Disability Support Services: HCC students requesting academic accommodations are required to contact the Disability Support Services Office in RCF 302 (410-772-4629) to establish eligibility for services and accommodations. Students with documented disabilities should discuss this privately with their instructors at the beginning of the semester and provide a copy of their Student/Faculty Accommodation Form.
Calendar of Topics, Readings, and Assignments

This calendar is only a rough plan and most of it will change!  However, the assignments in bold WILL BE due in class on the dates indicated. Students are responsible for recording actual homework assignments for each day as they are announced in class. The abbreviation FOW refers to the required text, Focus on Writing. Students are expected to bring the text to every class session unless otherwise stated by the instructor. *Note: Friday, 11/5 is the last day to withdraw from classes without receiving an “F” grade.
	
	In Class
	In Lab
	Homework for next class

	WEEK ONE

	M  8/30
	Introductions to each other, class expectations, syllabus
	Reflection on Writing
	Buy textbooks and supplies

	W  9/1
	Syllabus discussion,

Steps of the writing process
	Practice Writing Assignment
	Read “Joe Davis: a Cool Man” (handout) and write answers to handout questions

	WEEK TWO

	M  9/6
	LABOR DAY—NO CLASS

	W  9/8
	Discuss what makes for effective writing

Introduce Essay 1
	Brainstorming for Essay 1
	Read FOW pp. 20-26 and answer questions on pp. 25-26 on a separate sheet

	WEEK THREE

	M  9/13
	Discuss reading

Discuss parts of traditional essay, introduction paragraphs

Quiz: what is effective writing?
	Draft a thesis statement and topic sentences for Essay 1


	Read FOW pp. 29-36 (topic sentences and evidence) and complete practice exercises 2-1 through 2-5 on a separate sheet; Draft introduction paragraph for Essay 1

	W  9/15
	Discuss supporting detail and conclusion paragraphs

Explain and practice peer review process
	Revise and add to basic outline for Essay 1


	Complete Essay 1, paying attention to thesis, topic sentences, and details. Print enough copies to share in peer-editing group

	WEEK FOUR

	M  9/20
	First draft of Essay 1 due.

Practice unity, support, revising for grammar mistakes
	Writer-teacher-peer review of Essay 1
	Make major revisions to Essay 1 to submit for a grade.

	W  9/22
	Writer-teacher-peer review of Essay 1
	Complete writer-teacher-peer review of Essay 1
	Continue to make major revisions to Essay 1 to submit for a grade.

	WEEK FIVE  

	M  9/27
	Final copy of Essay 1 due in essay folder along with lab work, first draft with student comments, and feedback sheet

Grammar: Simple and compound sentences (FOW pp. 207-237)

Introduce Essay 2
	Brainstorming for Essay 2
	Read sample narrative essays handout and write answers to brainstorming handout questions

	W  9/29
	Mid-semester survey Discussion of reading

Discuss introductions (FOW pp. 195-199) and thesis statements for Essay 2
	Brainstorming for Essay 2
	Complete handout and draft introduction paragraph for Essay 2

	WEEK SIX 

	M  10/4
	Discuss homework

Grammar: subordinating conjunctions and complex sentences (FOW pp. 238-251)

How to organize Essay 2
	Draft introduction paragraph and topic sentences for Essay 2
	Grammar homework to be announced, AND

Bring detailed thesis and outline for Essay 2, in print and on computer.

	W  10/6
	Grammar quiz: dependent words, compound and complex sentences (FOW pp. 221-251)

Evaluate sample essays

Organizing Essay 2
	Revise introduction and topic sentences; Draft details and conclusion paragraph for Essay 2
	Write first draft of Essay 2. Print enough copies to share in peer editing group

	WEEK SEVEN

	M  10/11
	First draft of Essay 2 due.
Writer-teacher-peer review of Essay 2
	Writer-teacher-peer review of Essay 2
	Continue to make major revisions to Essay 2 to submit for a grade.

Bring graded Essay 1 to next class

	W  10/13
	Final copy of Essay 2 due in essay folder with lab work, first draft with student comments, and feedback sheet

Grammar: fragments (FOW pp. 316-339)

Introduce Essay 3
	Grammar revision exercise using Essay 1; and Essay 3 brainstorm
	Choose topic for essay 3 and write answers to handout questions



	WEEK EIGHT

	M  10/18
	Develop ideas for Essay 3

Continue grammar: fragments
	Draft thesis and supporting points for Essay 3
	Grammar homework to be announced, and complete essay 3 outline handout

	W  10/20
	Review reading

Developing a thesis statement

Outlining a paragraph
	Formal outline for one body paragraph of Essay 3
	Complete detailed thesis and outline for Essay 3.

	WEEK NINE

	M  10/25
	Share and discuss outlines

Writing concluding sentences

Review for Essay 3
	draft introduction and conclusion for Essay 3
	Write first draft of Essay 3. Print enough copies to share in peer-editing group

	W  10/27
	First draft of Essay 3 due.
Writer-teacher-peer review of Essay 3
	Writer-teacher-peer review of Essay 3
	Continue major revisions to Essay 3 to submit for a grade.

Bring draft on computer and in print to next class

	WEEK TEN

	M  11/1
	Final copy of Essay 3 due in essay folder with outline, peer review sheet, first draft, and feedback sheet

Grammar Quiz: Fragments (FOW pp. 316-339)

Introduce Essay 4
	Grammar revision exercise using Essay 2; and Essay 4 brainstorm
	Read Up from Slavery excerpt (handout) and write answers to handout questions

	W  11/3
	Personal reflection for Essay 4

Discussion of reading

Thesis and topic sentences for Essay 4
	Draft thesis and topic sentences for Essay 4

*Last week to withdraw from classes
	Grammar homework to be announced; Begin basic outline for Essay 4

	WEEK ELEVEN

	M  11/8
	Grammar: Run-on sentences (FOW pp. 301-315)

Continue Essay 4 discussion
	Draft phrase outline for Essay 4
	Grammar homework to be announced; Begin basic outline for Essay 4

	W  11/10
	Continue grammar

Transitions (FOW pp. 40-45)

Continue Essay 4 discussion
	Thesis and phrase outlines due for Essay 4
	Continue to work on outline for Essay 4

	WEEK TWELVE

	M  11/15
	In-Class Writing of Essay 4

	In-Class Writing of Essay 4
	Reading and response to be announced

	W  11/17
	Review Essay 4


	In-Class Revision of Essay 4 to Submit for a Grade
	Read FOW pp. 149-150 and answer questions in book on a separate sheet

	WEEK THIRTEEN

	M  11/22


	Reading discussion

Supporting Essay 5
	Draft thesis and topic sentences for Essay 5
	Finalize thesis and topic sentences for Essay 5

	W  11/24
	THANKSGIVING HOLIDAY—NO CLASS

	WEEK  FOURTEEN

	M  11/29


	Grammar Quiz: Run-on sentences (FOW pp. 301-315)

Continue Essay 5 discussion
	Draft phrase outline for Essay 5
	Continue to work on phrase outline for Essay 5

	W  12/1
	Continue Essay 5 discussion:

Using sources to support your ideas
	Begin phrase outline with quotations for Essay 5
	Finalize phrase outline with quotations for Essay 5

	WEEK FIFTEEN

	M  12/6
	Supporting and organizing Essay 5
	Thesis and phrase outlines due for Essay 5
	Prepare for final in-class essay

	W  12/8
	In-Class Writing of Essay 5
	In-Class Writing of Essay 5
	

	WEEK SIXTEEN

	M ___
	??? – ??? a.m.: Individual conferences—sign up in advance for a time


